IMpunoxenue Ne 1 K NOCTAHOBJICHUIO

MecTHOM aAMMHUCTPALIMM MYHHIUNIAJIBHOT0 00pa30BaHus
MynumunanasHblil okpyr 3Be3nnoe ot 29 anpeds 2014 r. Ne 7

(c U3MeHEeHHsIMH, BHECEHHBIMHU NocTaHoBiennemM oT 10.06.2021 Ne 9)

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPAIIUU MYHUIIUITIAJIBHOI'O OBPA3OBAHUS
MYHUIIUIIAJBHBINA OKPYT 3BE3JHOE CAHKT-IETEPBYPTA
O IMPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTH 11O BBIJIAUE
APXUBHBIX CITPABOK, BLINIUCOK, KON APXUBHBIX JOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUA MYHULIUIIAJIBHOT'O
OBPA30OBAHHMS MYHUILIMIIAJBHBIA OKPYT 3BE3HOE

I. OO0mue moI0KeHus

1.1. IlpeameroM peryiMpoBaHMs HACTOSILEro AJMHHHUCTPATUBHOTO  pErJIaMeHTa
SBJIAIOTCSL OTHOIIECHMS, BO3HHUKAIOLIME MEXAY 3asdBUTEIMU U MecTHOM aaMHMHHCTpanuei
MYHHUIMIAIBHOTO 00pa3oBaHuss MyHuUIMNanbHbIA OKpyr 3Be3gHoe (manmee — MecTHas
aJIMUHUCTpanys) B cdepe NpefoCTaBICHUs MYHUIUNAIbHOW YCIYrHM IO BbIaye apXUBHBIX
CIPaBOK, BBIMHUCOK, KOMHUHA AapXUBHBIX JOKYMEHTOB OPIaHOB MECTHOIO CaMOYINpaBlIEHUs
MYHHUIMIAIBHOTO 0Opa3oBaHusi MyHHMLIMIIANbHBIM OKpYyr 3Be3fHOE (Hajee — MyHUIUNAIbHas
yCIIyTa).

biok-cxema npenocTaBieHMs] MyHULIMIAIBHON yCIyrd MpHBeleHa B npuioxkeHun Ne 1 k
HaCTOSILEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENAMU SBISIOTCS:

¢usnyeckre WM IOPUAMYECKHE JUIa, JUOO HX YIOJHOMOYEHHBIE IpEACTaBUTENH,
oOparuBmMecs B  MeCTHYIO aJIMMHHUCTPAlMI0 WJIM  MHOTO(QYHKUHMOHAJIBbHBIA  LEHTP
MIPEIOCTaBICHUSI TOCYIaPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT C 3allpOCOM O MPEIOCTaBICHHUU
MYHHUIUIIAJIBHON YCIIYTH.

OT nMeHu 3asBUTENEN BIIpaBe BBICTYNATh UX NPEACTABUTENN IPU NPEAbSABICHUHN NTacIopTa
rpaxxaannHa Poccniickont denepauny WM Ipyrux JOKYMEHTOB, YAOCTOBEPSIOLUIMX JUYHOCTh HA
tepputopun Poccuiickoit denepanu B COOTBETCTBUU C JIEUCTBYIOUIUM 3aKOHOJATEIbCTBOM, U
JIOKYMEHTA, TIOATBEPIKIAFOLIETO MOJHOMOYHS TIPEICTABUTENS 3aABUTENS .,

1.3. TpeOoBaHuss K MNOPSAKY HHPOPMUPOBAHMS O MPEIOCTABICHUM MYHHUIMIAIbHON
yCIyru

1.3.1. B npeaocTaBieHnn MyHUITUNATIBHOW YCIYTH Y4acTBYIOT:
1.3.1.1. Mectnas anmunuctpanus: 196066, Cankr-IletepOypr, yn. Anraiickas, a. 13,
I'paduk paboter: nonenensHuk — ¢ 14.00 no 17.30; cpena — ¢ 10.00 no 13.30;
ten. 371-28-72, daxc 371-89-72; agpec oduumanbHOrO caiita: www.M03Be3aHOE.pd.; aapec
ANIEKTPOHHOM oyt M0048@Yyandex.ru.
1.3.1.2.  Cankr-Ilerepbyprckoe roCyJapCTBEHHOE Ka3€HHOE yUpexIeHUE
«MHOro(pyHKIIMOHAIBHBIA LIEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»
(manee — MOLJ).
Anpec: 191124, Cankr-IlerepOypr, yn. Kpacnoro Texctunsiuuka, 1. 10-12, mutepa O.

1 TakuMH JOKYMEHTAMU SIBJISIFOTCS:

JOKYMEHTBI, TMOATBEPKIAIOIINE TTOJIHOMOYHS 3aKOHHOTO MPEICTaBUTENs (CBUICTENBCTBO O POXKACHHH, TIOCTAHOBJIECHHE 00 Oreke
up.);

JIOBEPEHHOCTh B IPOCTOM MHUCbMEHHON (hOopMe, MOATBEPKAAIOLIAs TOJTHOMOYHS IPEACTABUTEIS 3asBUTEIS,;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTAPUAIBLHO, B CIIyYae eCIIH:

(benepanbHBIM 3aKOHOM IIPEIYCMOTPEHO HOTApHAIBHOE YAOCTOBEPEHHE IOBEPEHHOCTH IIPEACTABUTENS 3asBUTEINSI KaK YCIOBUE
OCYILIECTBIICHUS TOCY/IapCTBEHHON (MyHHMIIMIAILHON) (QYHKIMY, IPEALOCTABICHNS FOCYy1apCTBEHHON (MyHHIMIIAIBHOM) yCIyTH;

OCYILLECTBICHHE TOCYIApCTBEHHONH (MyHHMLMMIAJIbHON) (YHKLUH, NPENOCTaBICHUE T'OCYAAPCTBEHHOW (MYHHUIMIAIBHON) YCIyTH
3aKJIFOYAETCsI B COBEPLICHUH ICHCTBUSA, TPEOYIOIIEro HoTapuaabHOH (GOpPMBI.
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I'padux paboter: monenenbHuk — 4yetBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHBIE THU — CyO00Ta, BOCKPECEHBE.

I'paduk paboThl cTpyKTypHBIX noapazaeneHniit M®OI] exxeqnesno ¢ 9.00 mo 21.00.

Mecta HaxoxaeHus, rpaduk paboTel u crnpaBouHble Tenedonsl MPL[ npencraBieHsl B
npuioxeHuu Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY pPETJIaMeHTy.

Lentp Tenedonnoro obcmyxuBanuss MO 573-90-00.

Ajipec caiita u JJIEKTPOHHO MouTh: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTtaBieHMEM MYHHMLUIANBHON YCIYI'M 3asBUTEISIM He Tpebyercs
JONOJTHUTENBHBIX 00pallleHnii B MHbIE OPTraHbl U OPraHU3aLUN.

1.3.3. Uadopmanuio 06 opraHax (opraHuzanusix), yKazaHHBIX B IMMyHKTE 1.3 HacTOAIIETO
AJIMUHUCTPATUBHOTO PErJIAMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOIIMMH CIIOCOOaMHU:

HalpaBJeHUE 3alpocOB B IHCBMEHHOM BHJE [0 ajpecaM OpraHoB (OpraHu3aluii),
yKa3aHHBIX B MyHKTE 1.3 HacTosmero AJIMHUHUCTPAaTUBHOTO PEriIaMEHTa, B AJIEKTPOHHOM BUJE
M0 YKa3aHHBIM aJipecaM dJIEKTPOHHOM MOUYTHI OpraHOB (OpraHU3aIuil);

0 CTIPaBOYHBIM TeseoHaM paOOTHUKOB OPraHoB (OpraHU3aluii), yka3aHHbIX B MyHKTE 1.3
HACTOSIIEr0 AJMHUHUCTPATUBHOTO PErJIaMeHTa;

Ha [loprane «locymapcrBennbie ycnyru B Cankr-IlerepOypre» (Www.gu.spb.ru) B
MH(OPMALIMOHHO-TEIEKOMMYHUKalMOHHOW — cetn  «MHTepuer» (mamee — Ilopram), Ha
ounuanbHBIX calTax OpraHoB (OpraHu3anuii), yka3aHHBIX B IyHKTe 1.3 HacTosero
AJIMMHUCTPAaTUBHOTO PETJIaMEHTa;

MIpH JIMYHOM OOpallleHUH Ha IpUeM K pabOTHUKAaM OpPraHoB (OpraHU3alllii) B COOTBETCTBUU
¢ rpaukoM paboThl, yKa3aHHBIM B IyHKTE 1.3 HacTosIEero AAMUHUCTPATUBHOTO PETIaMEHTa;

B Llentpe Tenedonnoro oocmykuBanus M®PI] (573-90-00);

npu oOpameHud K uHPomaraMm (MH(MOKHOCKaM, HWH(MONYHKTaM), pa3MEIIEHHbIM B
nomenieHusax MOII, ykazanHplIXx B mpuiokeHnn Ne 2 x HacTtosemMy AIMUHHCTPATHBHOMY
pernamenty; Ha ynunax Cankr-IletepOypra u B BectuOronsx crannuii Cankr-IletepOyprckoro
roCyJapCTBEHHOro yHHUTapHOro npeanpustus «Cankr-IleTepOyprckuii MeTponosMTeH» o
ajpecam, ykazaHHbIM Ha [loprare.

Ha crenmax, pa3melnieHHbIX B mnomemeHussx MectHo aamuHuctpaiua u  MOI],
pasmernaercs ciaeayrouas nHGopManus:

HaMMEHOBaHUE MYHULIUIIAJLHOU YCIIYyTH;

MepeueHb OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B MpPEIOCTaBICHUM MYHUIUNAIbHOU
YCIIYTH;

rpaduk (pexxum) paboThl, TenedoHBI, aapeca FMEKTPOHHON MOUTHI OPraHOB (OpTaHU3aIlHil),
OCYIIECTBIIAIOIIUX TPHUEM W KOHCYJIbTALMM 3asBUTENEH 1O BOMpOCaM MPEIOCTABICHUS
MYHHULMIAIBHON YCIYyTH;

aapeca OpraHoB (opraHu3aluii), y4acTBYIOIIMX B INPEJOCTABICHUH MYHHUIMIAIBHON
YCIIYTH;

KOHTakTHas MHpopManus o0 opraHax (OpraHu3alysix), Y4aCTBYIOLIUX B MPEJOCTABICHUU
MYHHULMIAIBHON YCIYyTH;

MOPAJIOK IPEIOCTABIEHHS] MYHULIUIIAIbHOW YCIIYTH;

MOCJIEIOBATENIbHOCTh TOCEUICHUSI 3asBUTENIEM OpraHoB (OpraHU3aliuii), Y4acTBYIOIIMX B
MIPEeI0CTaBICHUH MYHULIMTIIAIBHON YCIIYTH;

IepeueHb KaTeropuil rpa)aaH, UMEIOIUX IPaBO Ha MOJIyYEeHUE MYHULIUIIAJbHON YCIIYyTH;

nepeueHb JOKYMEHTOB, HEOOXOIUMBIX Ul MOJTYYEHUS MYHHUIMNAIBHOM YCIYrd, B TOM
quclie mojiydaeMbIx MecTHOM anMuHUCTpaleil 0e3 ydacTus 3asBUTENS;

oOpasell 3aroJTHEHHOTO 3asIBIICHHS.
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1. CranpapT npeaocraBjieHUsi MyHUITUNAJIBLHOMN yCIyTru

2.1. HawMeHnoBaHWe MYHUIIMIAIBHOW YCIYTH: BBIJa4a ApXHMBHBIX CIIPABOK, BBIMHCOK,
KONUM apXMBHBIX JOKYMEHTOB OpPraHOB MECTHOIO CaMOYIpPAaBICHUS MYHULUIAIBHOIO
oOpa3oBaHusi MyHUIIMTTANIbHBIN OKPYT 3BE3/THOE.

Kparkoe HauMeHOBaHWE MYHUIIMTIIAIBHOM YCIYTH: Bbl1adya apXUBHBIX CIIPABOK.

2.2. MyHununansHas yciryra npeaocrasisiercs MecTHON aMUHUCTpaIHEH.

[IpenocraBieHne MyHUIUMIIAIBHON YCIYTH OCYIIECTBIIIETCS MeECTHON aMUHUCTpAIMEN BO
B3aumozercTeuu ¢ M®I.

JIOMKHOCTHBIM JiMIiaM MecTHOM aAMUHHUCTpPAlMK 3allpellieH0 TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JEHCTBUH, B TOM YHCIIE COIJACOBaHHUM, HEOOXOAMMBIX JUISI TMOJy4YEHUs
MYHHUIIMTIAIBHONYCIIYTU U CBSI3AHHBIX C OOpallleHuEM B TOCYJapCTBEHHBIE OPIaHbl, OPraHbI
MECTHOT'O CaMOYIIPaBIICHHS], OpPraHU3alliy, 32 UCKIIOUEHHEM IOJIYYEHUs YCIYT, BKIIOUECHHBIX B
MepeUeHb YCIIYT, KOTOPbIE SBISIOTCA HEOOXOIWMBIMU M OO0S3aTE€IbHBIMH ISl TPEIOCTABICHUS
MYHULUNAIBHBIX YCITYT.

2.3. PesynpTaToM mpeaocTaBieHUs MyHUIMITATLHON YCIYTH SIBISETCS:

BblJaua 3asBUTENII0 AapXUBHOM CIpPaBKH, AapXUBHOM BBINHUCKH, APXUBHOM KOMHUM HA
OyMa)KHOM HOCHTEJIE;

OTKa3 B MPEJOCTABICHUUM MYHUIUIAIBHON YCIyTM B BHJI€ NMUCbMa O HEBO3MOXKHOCTHU
WCIIOJHEHUS 3apoca ¢ yKa3aHUEM MPUYMH.

Pesynprar mpemocTaBiieHMsT MYHHLIMIAIBHOW YCIYT'M BBIJACTCSA 3asABUTEN0 MecTHOU
agmuauctpaieir, MOLI, HanpaBnseTcs yepe3 oTaeaeHus (enepaabHON TOYTOBOM CBSI3H.

2.4. Cpoku mpeaocTaBiIeHUs] MyHUIIUITATLHON YCIYTH

Cpok mpenocTaBlIeHHUs] MYHUIUMIIATBHOW YCIYTH HE JTOJKEH MpeBbIaTh23 pabouyux JHA ¢
MOMEHTAa PErucTpanuu 3asBICHUS.

2.5.IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOLUINX OTHOIICHUS, BOZHUKAIOIIHIE
B CBSI3U C IIPEJOCTABIEHNEM MYHUIIMIIAIIBHON YCIyTH:

Koncturynns Poccuiickoin @enepanuuy npuHsATa BCEHAPOAHBIM TojocoBanueM 12.12.1993;

Oenepanbrpiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 oOmMX MPUHIHIIAX OPTAHU3AIHUH
MECTHOTO camoytmpasyieHus B Poccuiickonn denepanunm;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuszanuu npeaoCcTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT»;

Oenepanbabiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsnke paccMOTpeHUs OOpalieHuin
rpaxaan Poccuiickon denepanumy;

®enepanbublit 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY;

®denepanbrbiid 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHON MOAITUCH»;

Oenepanbablii 3akoH oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jene B Poccuiickoi
denepanuny;

3akon Cankrt-IletepObypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzamvi MECTHOTO
camoynpasieHus B Cankt-IletepOyprey;

3akon Cankr-IletepOypra ot 28.01.2009 Ne 23-16 «O6 apxuBHOM nene B CaHKT-
[TerepOyprey;

puka3 MuHUCTEPCTBA KYJIBTYPBl U MAacCOBBIX KOMMyHuKanui Poccuiickon denepannu ot
18.01.2007 Ne 19 «O6 yrBepxkaenuu [IpaBun opranuzanuy XpaHeHHsI, KOMIUIEKTOBAaHUS, ydeTa U
MCIOJIb30BaHMs TOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepauuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX W MYHHULMIAJIbHBIX apXxuBax, My3edaxX M OuOIHOTeKax,
opranu3anusax Poccuiickoi akaieMuu HayK»;

nocranoBieHue [IpaBurensctBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax 1O TIOBBIIIEHUIO KauyecTBa NPENOCTABICHUS TOCYAAPCTBEHHBIX ycIyr Ha 0aze
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MHOTO(YHKIIMOHAIBHOTO IEHTpPAa TMPEAOCTaBIEHUS TOCYAapCTBEHHBIX yciayr B  CaHKT-
[TerepOyprey;

noctanoBieHue [IpaButennctBa Cankrt-lIletepOypra ot 07.06.2010 Ne 736 «O co3zmanuu
MEXBEJOMCTBEHHONM aBTOMATHU3UPOBAHHON HWH(POPMALMOHHONW CHUCTEMBI MPENOCTABICHUS B
Cankr-IletepOypre rocy1apCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT B JIEKTPOHHOM BUJIEY;

noctaHoBieHue IIpaButensctBa CankT-IleTepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJOMCTBEHHOI'O MH(}OPMALIMOHHOTO B3aMMOJIEHCTBUSA npu IpeIOCTaBICHUH
TOCYJAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT HCIOJTHUTEIbHBIMU OpPraHaMU TOCYAAPCTBEHHOMN
Brnactu Cankt-IlerepOypra m opranamm mectHoro camoympasienus B Cankr-IlerepOypre, a
TaK)K€ YCIYI' TOCYJIapCTBEHHBIX YUPEXKICHUM, MOABEAOMCTBEHHBIX HCIOJIHUTEIBHBIM OpraHam
rocyaapctBeHHoM Biactu Cankrt-IlerepOypra, u Apyrux opraHus3anuii, B KOTOPbIX pa3MeniaeTcs
rOCy/IapCTBEHHOE 3a/1aHKE (3aKa3)y;

YcTaB MyHUIIMITANTBHOTO 00pa3oBaHusi M yHUIIMITANBHBIN OKPYT 3BE3/THOE;

MIOCTAHOBJICHUE MecTtHoi aJIMMHHUCTpALUU MYHHUILIMITAIBHOTO o0Opa3oBaHus
Mynununaneueiii okpyr 3se3gHoe oT 11 mas 2011 roma Ne 2 «O mopsiake pa3pabOTKu U
YTBEPKACHUS aJIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHHUS MYHULMMNAIBHBIX YCIYT
MecTHOI agMUHUCTpaLMed MyHUIIMTIAIBHOTO 00pa3oBaHus MyHUIIMNIANBHBINA OKPYT 3BE3/HOE».

2.6. caepnpIBaonInii  MepevYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMHU JIsl MPEIOCTABICHUS MYHUIIMNAIBHOM YCIYTH U YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU ISl TIPEIOCTABICHHUS] MYHUIIUIIATBEHOM
YCIIYTH, TOAJIeKAIINUX TPEICTABICHHUIO 3aIBUTENIEM:

MUCbMEHHOe 3asBiieHne (o ¢opMe corjmacHo mpuiokeHuto Ne 3 K HacToslEeMy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JIOKYMEHT, yI0CTOBEPSAIONINIA TUYHOCTH;

MpH OOpallleHNH 3asiBUTENS — FOPUINYECKOTO JUIA — JOKYMEHTBI, MOATBEPKIAIOLINE TPABO
JeCcTBOBATh OT MIMEHU IOPHINYECKOro JIMa 0€3 T0BepEeHHOCTH;

IpU 3arpoce MHPOpPMaLKH, COAepKalleil MepcoHalbHbIe JaHHbIE TPEThHX JIUIl — COTacue
Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TPETHUX JIMII.

[Ipu oOpaiieHny MpeACTaBUTENS JIUIA, UMEIOIIETO MPaBO HA MOJyYeHUE MYHHUIUNAIBHON
YCIIYTH, JOTIOJTHUTEIBHO MPEACTABIISIFOTCS:

nacnopt Ju00 HMHOW JOKYMEHT, YAOCTOBEPSAIOIIMM JUYHOCTh MpPEICTAaBUTENS JIMLIA,
MMEIOLLEro MPaBo Ha MOJyYeHHE MYHULUIIATbHON YCIIYyTH;

JOKYMEHTBI, TIOATBEPKJAIOLIUE TOTHOMOYMS PEACTaBUTEIS.

2.7.VcuepnbIBalOUINi  MepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMHU JJIs IPEIOCTABICHUS MYHUIMOAIbHOW YCIYyTH M YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU U O00S3aTEIBHBIMU JJISl MPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH, KOTOPbIE HAXOSATCS B PACTIOPSHKEHUH (PeiepabHBIX OPTaHOB UCIIOJIHUTEIHLHON BIIACTH U
OpraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB HCIOJHUTEIBHOW BIACTU
cyowsekToB Poccuiickoit denepaiiiu u OpraHoB MECTHOTO CaMOYTPaBJICHUS, TI0/IBEIOMCTBEHHBIX

2 B kauecTBe JOKYMEHTa, yIOCTOBEPSIOLIET0 INYHOCTh, IIPEIbABIAIOTCA:
nacnopt rpaxaanuHa Poccuiickoit @enepanum;
BpPEMEHHOE YJOCTOBEpPEHHE JIMYHOCTH TrpakmaHuHa Poccuiickoii ®Deneparun, BblIaBaeMoe Ha IepHOA OG(OPMIICHHS I1acIIOpTa,
IOPEeAYCMOTPEHHOE ITyHKTOM 76 AJIMHMHHCTpPAaTHBHOTO perjiaMeHTa @enepanbHOW MUTPALMOHHONW CIyXKOBI MO TPerOCTaBICHUIO
roCyJapCTBEHHOM YCIIyTH IO Bblaye M 3aMeHe nacnopra rpaxxaaHuHa Poccuiickoit @enepannu, ya0CTOBEPSIOILETO JUYHOCTh IpaXkJaHMHA
Poccuiickoit deneparun Ha Tepputopun Poccuiickoit dexneparnu, yreepxxaenHoro npukazoMm ®MC Poceun ot 30.11.2012 Ne 391;
JIOKYMEHTBI, YIOCTOBEPSIOLINE JINYHOCTh IPaXIaHUHA, IPEAyCMOTPEHHBIE:
OenepansHpM  3ak0HOM 0T 25.07.2002 Ne 115-d3 «O mpaBoBOM TMOJIOKEHHHM WHOCTPAaHHBIX TpakaaH B Poccuiickoit ®Deneparmmy,
®DenepansabM 3ak0HOM 0T 19.02.1993 No 4528-1 «O Gexenmaxy, ykazamu [Ipesunenrta Poccuiickoit ®enepanuu ot 21.12.1996 Ne 1752
«O0 OCHOBHBIX JIOKYMEHTaX, YIOCTOBEPSIONINX JIMYHOCTh TpakaaHnHa Poccuiickoit Denepanyu 3a npenenamu Poccuiickoit @enepanumny,
or 14.11.2002 Ne 1325 «O06 yrBepxnenun llomoxeHHss O MOpSAKE PacCMOTPEHHs BOIPOCOB rpaxnaHcTBa Poccuiickoit denepammm»,
o1 13.04.2011 Ne 444 «O DONOJHUTENBHBIX Mepax IO OOECIEeYeHHIO MNpaB U 3aLIUThl HWHTEPECOB HECOBEPLICHHOIETHUX TIPaXKIaH
Poccuiickoin denepanun»;
UHbIE TOKYMEHTBI, yI0CTOBEPSIOIIHIE INUHOCTh B COOTBETCTBHUH C AEHCTBYIOIINM 3aKOHOJATEILCTBOM.
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MM OpraHM3aliii W HWHBIX OpraHu3aluid, U KOTOPHIC 3asABUTENIb BIIPABE IPEJCTABUTH,
JNEHUCTBYIOIIUM 3aKOHOJATEILCTBOM HE MPETYCMOTPEH.

2.8. IomKHOCTHBIM JTUTIaM MeCTHON afMUHUCTPAIIAN 3aMPENICHO TPeOOBAThH OT 3asIBUTEIIS:

MpEeACTaBICHUS JOKYMEHTOB M  HH(POpMAIMM WU  OCYIIECTBICHUS  JIEUCTBUM,
MPEJICTABIICHUE WU OCYILECTBICHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU
aKTaM{, PETryJUPYIOIMIMMU OTHOIICHUS, BO3HUKAIOIIME B CBSI3M C NPEAOCTaBICHUEM
MYHULAIIAJIBHON YCIIYTH;

MPEACTABICHUS JIOKYMEHTOB W HWHGOpPMAIlUU, KOTOpPhIE HAXOAATCA B PACIOPSIKCHHUH
OpPraHoB, MPEAOCTABIAIOIIMX  MYHUIUNAIBbHYIO  YCIYrY, HHBIX OpPraHoB  MECTHOTO
CaMOYITPaBJICHUS, TOCYIAPCTBEHHBIX OPraHOB U OPraHU3alMi B COOTBETCTBUU C HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickoii ®@enepanny, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit @enepaniii U MYHUUUNAIBHBIMA IPAaBOBBIMH aKTaMH, 34 HCKJIIOUYCHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OMpEACICHHbIN cTaTheil 7 denaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuy TMPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT»
MepeyYeHb JOKYMEHTOB.

2.9. VcuepnibIBaOMii  TIEpevYeHh OCHOBAaHUW Uil OTKasa B TIpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH

OcHoBaHMIl JUIsi OTKa3za B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHUIIUTIAJILHOW YCIIYTH, AEHCTBYIONIMM 3aKOHOAATEILCTBOM HE MPETyCMOTPEHO.

2.10. HcuepnwiBaromuii TEpedYeHh OCHOBAHWU IS TPUOCTAHOBIICHHWS WM OTKa3a B
MPEIOCTABICHUN MYHUIIUITAIBHON yCIIYTH

2.10.1. OcHOBaHMI [IJI1 TPUOCTAHOBJICHUS TPEJOCTABJICHUS MYHUIMIIATIBHOM
YCIYTH JCHCTBYIOIIMM 3aKOHOIaTEILCTBOM HE MPETYCMOTPEHO.
2.10.2. OTka3 B NpPEeNOCTaBICHUM MYHULUIAIBHOM YCIYIM BO3MOXKEH IO

CJIETYIOIIMM OCHOBAHUSIM:

Hemnpe/CcTaBieHrHe B MECTHYI0 aJMMHHUCTPALMIO BCEX HEOOXOIUMBIX JOKYMEHTOB B
COOTBETCTBUU C MMYHKTOM 2.6 HAacTOAIIET0 AJIMUHUCTPATUBHOIO PErJIAMEHTA;

OTCYTCTBHE B 3allpoce HeOOX0AUMON MH(POPMALIUU IS €TO UCTIOIHEHHUS,

OTCYTCTBUE CBEJICHUI B pacrlopspkeHMH MeCTHOW aJMHHHUCTPAIlMU, HEOOXOMMMBIX JUIs
VCIIOJIHEHUS 3a1poca;

€CJIM 3alpocC HE MOKET ObITh MCMIOJHEH Oe3 pas3rlalleHUs] CBEACHHM, COCTaBIISIOMIMX
rOCY/IapCTBEHHYIO WJIM UHYIO OXpaHsieMyto deiepaabHbIM 3aKOHOM TalHY.

2.11. VYcayru, KOTOpbIe SIBISIOTCS  HEOOXOAMMBIMH W OOSI3aTebHBIMH IS
MPEAOCTABICHUS] ~ MYHULMUNAJIBHOW  YCIYrd,  JACHCTBYIOIIMM  3aKOHOAATEIbCTBOM  HE
MIPEeyCMOTPEHBI.

2.12. TlomuMHa WM WHas TUIaTa 3a MPEAOCTAaBICHHUE MYHHUIIMINAIBHOW YCIYrHd He
B3UMAaeTCs.

2.13. MakcuMallbHbIIl CPOK OXHUJAHUS B OYepeaud NpH T[ojade 3asBICHUS O
MPEeIOCTaBICHUH MYHUIMNAIBHONW YCIAYTM M MpH MOJYYEHUH pe3ylbTara MNpeloCTaBICHUS
MYHULIANIAJIBHON YCIIYTH:

a) CPOK OXKHJAHUS B OYEpeIUd MPU MOoJaye 3asiBICHUS M HEOOXOIUMBIX JIOKYMEHTOB B
MecTHOM aMUHUCTPALIUK HE JTIOJDKEH MPEBBINIATh MATHAANATH MUHYT;

0) CPOK OKMJAaHUS B OUEPENIU MPH MOTYICHUH JOKYMEHTOB B MECTHOM aJIMHHHUCTPAIIUU HE
JOJKEH MPEBbIIIATh MATHAALATH MUHYT;

B) CPOK OKMJAHHS B OuUepend MpH Mojade 3asBieHUs U JOKyMeHTOB B M®IL] He nomkeH
MIPEBBIIATh MATHAIIATA MUHYT;

I') CPOK OKMJAHUS B OYEPEIU IIPH NOJYy4YE€HUU TOKyMEHTOB B M®IL] He no/KeH npeBbIlIaTh
MATHAALATH MUHYT.

214, Cpox ® TOPSAOK PErHCTpallMM 3ampoca 3asBUTENS] O MPEJOCTABICHUHU
MYHUIIUIIATBHON YCIYTH
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2.14.1. Ilpu nuuHOM oOpaleHun 3asiBUTEIsT B MECTHYIO aJMUHUCTPAIIUIO PETUCTPAIIHS
3amnpoca 0 MPEJOCTABICHUH MYHHUIIMIIAIBLHON YCIYTH OCYIIECTBISAETCS PaOOTHHUKOM MecTHOM
aJMUHHUCTPAllMU B TMPUCYTCTBUM 3asBHUTENS, KOTOPOMY BBIJAETCS pacHUCcKa C MPUCBOEHHBIM
perucTpalMoHHbIM HOMepoM. CpOK PpEerucTpaluy 3amnpoca 3asiBUTENS O IPEAOCTaBICHUU
MYHHIIMTAIBHON YCIyTH COCTaBIsIeT He Oosiee TPUALIATA MUHYT.

Peructpanus 3asBiaeHust ocyuiecTBisiercss MecTHON aAMUHHUCTpAlUEe B TEUEHHUE OJHOTO
paboyero JHS ¢ MOMEHTa Mojiy4yeHuss MecTHONl agMHHHCTpauuell TOKyMEHTOB, yKa3aHHBIX B
nyHKTe 2.6 HAcTosIero AJMHUHUCTPATUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHOIO JTOKyMEHTa
WM IOKyMEHTa Ha OyMakHOM HOCHTEJIE.

2.14.2. [Ipu nmuHom oOpamenun 3asButens B MODL[ 3ampoc o mnpemocraBiIeHUU
MYHHUIMIAIBHON YCIyru peructpupyercs padotHukoM MOPIl B mnpucyrctBum 3asBUTENS,
KOTOpOMY  BBIJJa€TCSl ~ paclucka C  PEruCTPAllMOHHBIM ~ HOMEPOM,  IPUCBOCHHBIM
MEXBEJOMCTBEHHONH aBTOMATHU3WPOBAHHONW WH(OPMAIIMOHHON CHCTEMON TNPEIOCTABICHUS B
Cankr-IlerepOypre rocy1apCTBEHHbIX U MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

2.15. TpebGoBaHus K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIIOTCS MYHHUIIUIAIbHBIE
yCIYTH, K MECTy OKUJAHUS U MpUEMa 3asiBUTENCH, pa3MENIeHUI0 U OPOPMIICHUIO BU3YyallbHOM,
TEKCTOBOM M MYJIbTUMEAUMHONW HHMOpPMALMK O TOPAAKE MPEJOCTABIECHUS MYHHUIMIAIbHON
yCIIyTH

MyHunmnaneHas yciyra MpeaocTaBiseTcsl B MOMENIeHUsX MecTHON aJIMUHUCTpalu U
MOII. ITomemienus, B KOTOPBIX MPEAOCTABISIOTCS MYHUIIUIIATBHBIE YCIYTH, MECTO OXUIAHHUS,
JIOJDKHBl MMETh IUIOIIAJU, IMPETYyCMOTPEHHbIE CAaHUTAPHBIMH HOPMaMHU M TpPeOOBaHUSMU K
pabounm (oUCHBIM) TIOMEILIEHUsIM, TJie O0OpyIOBaHbl pabourWe MecTa C HCIOJIb30BAHUEM
MEePCOHATBHBIX KOMIBIOTEPOB U KOMUPOBAIBHON TEXHUKH, U MeCTa JJI IpHeMa MOCEeTUTeNeH, a
TaK)Xe JOJDKHBI OBITb OOOPYIOBaHBI CTYNbSIMH M CTOJAMH, UMETh MHUCYUE MPHUHAJIEKHOCTH
(kapangamy, aBTOpY4YkHd, Oymary) Juisi 3aflojHEHUS  3alpocoB O  MPEJOCTaBICHUU
MYHULIMIAIBHON YCIYI'M M IPOU3BOJCTBY BCIIOMOTaTENbHBIX 3alUCEN (IIaMATOK, MOSCHEHUN),
CTeH/JaMH, Ha KOTOPBHIX JODKHA OBITh pa3MmelnieHa WHpopManus, yKa3aHHas B MyHkTe 1.3
HACTOSIILIEr0 AIMUHUCTPATUBHOTO PErylaMeHTa.

[Tomemenns M®I] nomKHBI OTBEYaTh OCHOBHBIM TOJIOKEHHUSIM CTaHAapTa KOM(POPTHOCTH.

2.16. Iloka3arenu JOCTYIHOCTH U Ka4yecTBa MyHULIUIIAIBHOMN yCIIyTu

2.16.1. [TpoaOmKUTENHFHOCTh B3aUMOJICHCTBHM JOMKHOCTHBIX JIMI] TIPH MPEJ0CTABICHUU
MYHHIMIAIBHON yCIyru yKka3ansl B paszzene ||l nactosiero AIMUHUCTPATUBHOTO PETrJIaMEHTA.

2.16.2. CriocoObI peI0CTaBICHUSI MYHUIIUITAILHOW YCITYTH 3asSBUTEIIIO:

HENOCPEICTBEHHO TPU MOCEIIEHUA MeCTHON aJIMUHUCTPALINK;

nocpeacrsom M®II.

2.16.3. CriocoOsl  mHGOPMHUPOBAHUSL 3asBHUTENST O pe3yidbTaTaX MPEIOCTaBICHHUS WU
NPUOCTAHOBJICHUN MYHUIMIAIBHOW yCIOyrd: MO TelaeQoHy, IO JIIEKTPOHHOM TmouTe, B
MMCbMEHHOM BHJIE.

Cnoco0  uH(pOpPMHpOBaHUS  3asBUTENS O  pe3ylbTaTax  MpPeJOCTaBICHUS  WUIU
MIPUOCTAHOBJIIEHUH MYHULIMIIAIBHON YCIIYTH YKa3bIBA€TCS B 3asIBICHHH.

2.16.4. Konmn4yecTBO TOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTABJICHHS 3asBUTEIIEM B
HEeJSIX MOJYYeHHsS] MyHULIUMIIAIbHON YCIIyTH — JBa.

2.16.5. OcymiecTBieHue MectHou aJMUHUCTpaLuen MEKBEIOMCTBEHHOT' O
B3aMMO/JICHCTBHUS TP NPEJOCTABIEHUN MYHUIIMIIAIIBHON YCIYry HE MPEIyCMOTPEHO.

2.16.6. Cpok mpeAocTaBiICHUS MYHUILIMINAIBLHOM YCIYIM HE JOJKeH MpeBblaTh 23
paboymx JHS C MOMEHTA PETUCTPALMK 3asBICHUS.

2.17. OcobeHHOCTH MPEIOCTaBICHHUS MyHHLIUIATBHON yciyru B MOI]

[IpueM 1OKYMEHTOB M BblJjaua pe3yJibTaTa MpeI0CTaBICHNUS] MYHUIIUMIIATbHON YCIYTH MOTYT
OBITH OCYIIIECTBICHBI MocpeacTBOM MDII.



Mecta HaxoxnaeHuss U Tpaduku padorel MODIL] mnpuBeaeHsl B mnpuioxkeHun Ne 2 K
HacrosmeMy AIMUHACTPATUBHOMY PETJIAaMEHTY, a Takke pa3menieHsl Ha [loprane.

Lentp Tenedonnoro odcmyxkuBanuss M- 573-90-00.

Ajnpec caiita 1 JJIEKTPOHHO MouTh: WWWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHUA MYHULIMITIAIBHOU yciIyru noapasaeneHuss M®L[ ocymecTBistoT:

B3aUMOJe¥cTBHE ¢ MeCTHOM aJMUHHUCTpAllME B paMKax 3aKJIIOYEHHBIX COTJIALIEHUN O
B3aHMMOJICHCTBUM;

uHOpMUpOBaHUE TpaXJaH W  OpraHu3aluMidi 1O  BONpOcaM  MpeaOoCTaBICHHS
MYHULUNAIBHBIX YCIIYT;

MIPUEM U BbIIaUy JOKYMEHTOB, HEOOXOIUMBIX JJIS IPEIOCTABICHUSI MYHUITUTIAJIBHBIX YCIIYT
WY SIBIIIOIIMXCS pE3yJIbTATOM IIPEAOCTABICHUS MYHULIUITAJIBHBIX YCIIYT;

00paboOTKy TMEepPCOHANBHBIX JAaHHBIX, CBS3aHHBIX C TPEJOCTABICHUEM MYHUIIUMATBHBIX
YCIIYT.

B cnyyae mogaun nokymMeHTOB B MecTHYI0 aqMuHUCTpanuio nocpeactsom M®I] paboTHuk
MO®II, ocymecTBIAOIMIA NpUEeM  JOKYMEHTOB, NPEACTABICHHBIX ISl  IOJIY4YEHHUS
MYHULUIAIBHON YCIIYTH, BBIIIOJIHAET CIEAYIOLIUE AEHCTBUS:

oIpezieNiAeT MpeIMET 0OpaleHUs;

YCTaHABJIMBAET JINYHOCTh I'PAKIAHUHA U €T0 MOJIHOMOYMS;

MPOBOJUT TPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPeOOBaHUSM, YKa3aHHBIM B IyHKTE 2.6
HACTOSLIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

KOHCYJIbTUPYET TpaKJaHMHA O TOpsiaKke oQOopMIIEHHS 3asBIEHUS U  IPOBEPSET
MpaBWIbHOCTE ero odopmieHus. [lo mpocsbe rpaxknaHuHa, HE CIHOCOOHOTO TO COCTOSIHHUIO
3I0pOBbS TUOO B CUITYy UHBIX PUYHH COOCTBEHHOPYYHO OPOPMUTH 3asBIICHUE, 3asIBJICHHE MOXKET
ObITh O(opmiieHO paboTHUKOM ML, oCyHIeCTBISIIOIIMM MPUEM JOKYMEHTOB, O Ye€M Ha
3asBJICHUN JIEIACTCSI COOTBETCTBYIOIIAS 3aIIUCh;

ompezenser cnocod NHGOPMUPOBAHUS 3aABUTEISI O MPUHATOM MECTHON aJMHHHCTpaIUei
PEIICHUH TI0 MPEJOCTABICHUI0 MYHHUIIMIAIBHON yCcIyry (B yCTHOM JIMOO MUCbMEHHOU dopme, B
ToM yncie uyepe3 M®PII, B ciydae xenaHus 3asBUTENs MOAy4YuTh OTBET uepe3 M®DII), o uem Ha
3as1BJICHUU JI€JAETCSI COOTBETCTBYIOIIAS 3aIIUCh;

OCYILECTBIISIET CKaHUPOBAHUE TIPEACTABICHHBIX JTOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIeN0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAJIBHBIM HIECHTU()UKAIIMOHHBIM
KOJIOM, MO3BOJISIIOIIMM YCTaHOBHUTH NMPHUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO U
BUJTy OOpalieHus 32 MyHUITUTIAIBHON yCITyToil;

3aBEPAET JIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANMUCHIO;

HaIlpaBJIsIeT 3asBJICHUE, KONUU JIOKYMEHTOB M PEeCTp HIOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B JIGKTPOHHOM BHJI€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX J€JI) B T€UEHUE OJHOro padodero
THS co THs oOparnieHus 3asBurtens B MO

Ha OyMaXHBIX HOCUTENSX (B Cilydae HEOOXOAMMOCTH O053aTE€IbHOTO MPEeAOCTaBICHUS
OPUTHHAJIOB JJOKYMEHTOB) — B TE€UEHHUE TpeX pabouyux IHEW co JHS OOpalieHHs 3asBUTENS B
MO®II.

B cnyuae mpenoctaBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIIETO AJIMUHHCTPAaTHBHOTO periaMenTta, pabotHuk ML, ocymecTBisromuii mpuem
JOKYMEHTOB, JeJlaeT Ha 3asBleHUU 3anuch «O MpPelOCTAaBICHUHM HEMOJHOTO KOMILIEKTa
JOKYMEHTOB MpouH(popMHUpoBaH». PakT 03HAKOMIICHHS TpaKAaHUHA C 3alMChIO 3aBEPSIETCS €ro
noAnuchlo. Eciu npu 3ToM rpakJlaHuH OTKa3alicsa OT MOJauu 3asBJiIeHUs U MOTpeOoBasl Bo3BpaTa
MPEIOCTaBICHHBIX JOKYMEHTOB, JI€JIa€T Ha 3asABJIEHUHU 3anuch «HacTosmee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPALEHBI 3asIBUTENI0» U BO3BPALIAECT NPEAOCTABICHHBIE JOKYMEHTBHI.

[lo oxoHuaHuu mnpuemMa JOKYMEHTOB paboTHHUK MOIL] BblgaeT 3asgBUTENIO PACIUCKY O
IIpueMe JOKYMEHTOB € YKa3aHUEM HUX IIEPEYHs U JAThl.
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PaGotHuk MecTHON aJMUHUCTpALMK, OTBETCTBEHHBIA 3a MOJTOTOBKY MPOEKTa PEIEHUs,
HaIlpaBJISI€T Pe3yJbTaT MPEJOCTABICHUS MyHULIIMNIAIIBHOU yciayru B MO niisa ero nocnenyromen
nepeaady 3asBUTEIIO:

B JJICKTPOHHOM BHJE B TEUYEHHE OJIHOrO pabouero IHA co AHSA noamnucaHusi [naBoii
MecTHOW aJAMMHHCTpAllUUd JOKYMEHTOB O TPENOCTaBleHUH (OTKa3e B MPEAOCTABICHUN)
3asIBUTEJII0 MYHULIMIAIIBHOW YCIYTH;

Ha OymMa)XHOM HOCHTEJIE — B CPOK He Oosiee TpexX pabouux AHeH co aHs noanucaHus ['naBoit
MecTHOW aJAMMHHCTpAllMd JOKYMEHTOB O TPEJOCTaBlIeHWH (OTKa3e B MPEAOCTABICHUN)
3asIBUTEII0 MYHUIIMIAIBHON YCIYTH.

Pa6ornuk M®ILI, OTBETCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, IMOJYYEHHbIX OT MecTHOU
aJMUHUCTpAllMU, HE TMO3JHEE JBYX padodyux JOHEW co JOHS UuX TNoJydeHuss OT MecTHOMU
aJIMUHHUCTPAIIUU COOOIIAET 3asBUTENI0 O MPHUHITOM PEIIeHUHU 1o TeledoHy (C 3aluchbio AaThl U
BpeMeHH Tele(hOHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MONTYYeHHs J0KyMeHTOB B M DI,

I1l.  CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBHINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeiicteuii), Tpe0OBaHUS K MOPSAIAKY UX BHINIOJHEHHS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOU opme

3a npenocTaBIeHUEM MYHHUIMIIAIbLHON YCIYTH 3asBUTENIN MOTYT 00paIaThCs C 3asBJICHUEM
Ha OyMa)KHOM HOcHTelle B MeCTHYI0 aAMUHUCTpaIio 1160 B MOLI.

Onncanre mNOCIENIOBATENBHOCTA aJIMUHUCTPATUBHBIX IIPOLIEAYP IpPH IPEIOCTaBICHUN
MYHULMIAIBHON YCIyTHU:

IIPUEM M PETUCTpALUs 3asBJICHUS U JOKYMEHTOB B MEeCTHON aqMUHUCTPaLIUN;

NPUHATHE PEHICHUs O MPEJOCTABIEHUHM MYHHUIMNAIBHON yciayru numbo o0 oTkasze B
MPEIOCTaBICHUH MYHHUIMNAIBHOM yCIayrd, HWH(OPMHUPOBAHUE 3asBUTENS O pe3ysbTare
IIPEAOCTABIICHUS MYHULIUIIAJIIBHON YCIIYTH.

3.1. Tlpuem u peructpanus 3asiBICHHUS U JOKYMEHTOB B MeCTHOM aMUHUCTpAINH
3.1.1. CoObrtuss  (ropuauueckue (GakTbl), SBISIOIIMECS OCHOBaHMEM JUIsl Havana
aIMUHUCTPATUBHOU MIPOLICAYPHI:

NocTymjieHHe (MOCPEJCTBOM JIMYHOTO OOpamieHust 3asBUTENsT JIMOO TOCPEICTBOM
opraHu3anuil moyToBoi cBsi3u, oT M®II) 3asBieHUs O BblJaye apXMBHOM CIPABKH, BBIHUCKH,
KOIMMM B MECTHYI0 aAMUHUCTPALMIO W IPWJIAraeMbIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PErIaMeHTa (Jlajiee — KOMILJIEKT JOKYMEHTOR).

3.1.2. ConepxaHrie aIMUHUCTPATHBHOM MPOIIETYPhI

PaGotHuk MecTHON aIMUHUCTpAlMM, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
npu oOpaleH!H rpaXxaad B MecTHyI0 aIMUHUCTPAIHIO:

orpesiessieT MpeaMeT OOpalleHus;

YCTaHABJIMBAET JIMYHOCTh TPAXKJAHUHA U €r0 MOJHOMOYHS;

KOHCYJIbTUPYET TpaKJaHWHA O TMOpsiaAKe OQOpMIICHHSI 3asBIICHUS U  IPOBEPSET
NpaBUIBHOCTE ero odopmienusa. [lo mpockbe TpaknaHMHA, HE CIOCOOHOTO MO COCTOSIHHUIO
3JI0POBBsI TMOO B CHITY MHBIX IPHYUH COOCTBEHHOPYYHO 0()OPMUTH 3asIBJICHHE, 3aSBICHHE MOXKET
ObITh OopMIIeHO paOOTHHUKOM MeCTHON aJMHUHUCTpAllMM, OTBETCTBEHHBIM 3a IpUEM
JOKYMEHTOB, O UEM Ha 3a5BJICHUM JI€JIAETCS COOTBETCTBYIOIIAS 3AIIUCh;

orpenensier cnocod nHGOPMUPOBAHUS 3aSBUTEINIS O MPUHIATOM MeCTHOW aAMUHHUCTpanueit
PELICHUH MO MPEAOCTABICHUI0 MYHUIIMIAIBHON YCIyru (B YCTHOM MO0 MUChMEHHOM (opme, B
ToM uucie yepe3 M®ILI, B ciayyae jxenaHusi 3asgBUTENS MONIYYUTh OTBET uepe3 M®II), o uem Ha
3asBJICHUU J€1ACTCsl COOTBETCTBYIOIAS 3AIIUCh;

MIPOBEPSIET HAIMYMAE JOKYMEHTOB U JAET UX OLICHKY Ha NPEAMET COOTBETCTBUS INEPEUYHIO
JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO0 AIMUHUCTPATUBHOTO PETIAMEHTA;
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KCEPOKOIHUPYET TIOKYMEHTHI (B cilydyae He0OX0AUMOCTH) JIJIsi (GOPMHUPOBAHUS JTUYHOTO JIela,
3aBepsieT KONMUU JOKyMeHTOB. Kommu 3aBepsroTCs MOANMCHIO JUIA, OTBETCTBEHHOTO 3a MPUEM
JOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH, (DaMHUJIMU U MHULMAJIOB, a TAaKKE€ JaThl 3aBEPEHMUS
KOIIHH;

¢bukcupyer ¢akT mnpueMa JIOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6 HACTOSIIETO
AJMUHHCTPAaTUBHOTO PETIIAMEHTA, B )KypHAJIE pETUCTPaLUu;

BBIJIAET 3asBUTEIIO PACIIHCKY O IPUEME AOKYMEHTOB C YKa3aHUEM HUX IIEPEYHS M JaThl
npuema (pacrucka He BbIAeTCs B cliydyae MOCTYIUICHHS JTOKYMEHTOB MO TOYTe, a TakXke o
MH(OPMALIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHMUs ),

B Clydae IpPENOCTaBICHUsS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIEIO ITYHKTY 2.6
HACTOSIEro AJMUHUCTPATUBHOIO  pErJIaMEHTa, JelaeT Ha 3agBileHud 3amuch  «O
MPEIOCTaBICHUH HETIOJHOTO KOMIUIEKTa JOKYMEHTOB NMponHGOpMUpOBaH». DakT 03HAKOMIICHUS
IpaKJaHUHA C 3alMCBHI0 3aBEPSAETCA €ro MOANUChI0. Eciu mpu 3TOM IpaKJaHWH OTKa3ajicsl OT
MoJayu 3asdBJIEHHA M MOTpeOoBajd BO3BpaTa INPEJOCTABICHHBIX JIOKYMEHTOB, J€JaeT Ha
3asBieHun 3anuchk «HacTosiee 3asiBIeHHE OTO3BAHO, JOKYMEHTHI BO3BPALIEHBI 3asBUTEIIO» U
BO3BpAIllAET MPEIOCTABICHHbBIE JOKYMEHTHI,

nepefacT 3asBICHUE W KOMIUIEKT JOKYMEHTOB JUIsl TMPUHATHS pelieHus paOOTHUKY
MecTHON agMUHHACTPALUHA, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PEIICHHUS.

PaGotHuk MecTHON agMUHUCTpAlMKM, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB,
pu oOpareHun 3asBuTeneii mocpeacteom MOII:

MOJIy4aeT KOMHHU JTOKYMEHTOB U peecTp MOKyMeHTOB u3 MOI] B snekTpoHHOM BHAC (B
COCTaBe TAKETOB OJJEKTPOHHBIX JeJ TMoJiydaTreleldl MyHUIMNAIbHOW YCIyru) u (Win) Ha
OyMa)XHBIX HOCUTENSX (B Cllydae HEOOXOIUMOCTH 0053aTeIbHOTO MPECTaBICHHS] OPUTHUHAJIOB
JOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IIPEACTaBICHHBIMU JOKYMEHTAMH;

MPOBEPSAECT HAIMYUE JOKYMEHTOB M JAET MX OLEHKY Ha IPEAMET COOTBETCTBUS NEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIIAMEHTA;

¢duxcupyer (¢dakT TmnpuemMa JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HACTOSIIETO
AJMUHHCTPAaTUBHOTO PETIIAMEHTA, B )KypHaJIe pETUCTpaluu;

nepenaeT 3asBJICHHE W KOMIUIEKT JIOKYMEHTOB I TIPUHATUSA pEUIeHUs pabOTHUKY
MecTHON agMUHHACTPALMH, OTBETCTBEHHOMY 3a IIOJATOTOBKY IIPOEKTA PELICHUSI.

3.1.3. [IpoA0mKUTENHHOCTh AAMUHUCTPATUBHON TMPOIEAYpPhl HE JOJDKHA TMPEBHIIIATH
omHOTO pabodero JHS C JaThl TOCTYIJICHUS KOMILIEKTa JIOKYMEHTOB B MeCTHYIO
aMUHUCTPALHIO.

3.1.4. OTBETCTBEHHbIE 3a BBIMOJHEHUE AJAMUHUCTPATUBHOW MPOLEIYPHl JOHKHOCTHBIC
uua:

paboTHuK  MecTHON  aAMUHHCTpallMd, KOTOpbIM  pemeHueM ['nmaBer  MecTHoi
aJIMUHUCTpAllMU JI€JIETMPOBAH HA MCIIOJHEHUE TMpPOLEAYp IO MPEAOCTABICHUIO JTaHHOU
MYHULHUNAJIBHON YCIYTH.

3.1.5. Kpurepuu npuHSTHS pEIICHHS B paMKaX aJJMUHUCTPATUBHON TIPOIETYPHI:

COOTBETCTBHE KOMILUIEKTA JJOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B MYHKTE 2.6 HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynpraT aiMUHUCTPATUBHON MPOLIETYPHI:

BblJ]aya 3asBUTENI0 PACHUCKH O MpUEME JOKYMEHTOB C YKa3aHMEM HX IEpeyHs U JaThl
npuema;

nepenaya pabOTHUKOM MECTHOM aJMHHHCTpALlMM, OTBETCTBEHHBIM 3a NMPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB pa0OTHHKY MECTHOW aJIMHUHUCTpAIUH,
OTBETCTBEHHOMY 34 MOJATOTOBKY IPOEKTA PELICHHUS.

3.1.7. Cnoco6 ¢ukcanuu pe3yinbTaTa BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI:

perucrpanus 3asBJICHUS U JOKYMEHTOB B )KypHAJIE PETUCTPALUU.
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3.2. llpunsiTue pemieHuss 0 MPeaoCTaBICHUH MYHHUIMIAIbHON yciyru Jubo o0 oTkasze B
MPEIOCTaBICHUH MYHUIIMIIAIBLHOM  yciayrd, WHGOOPMHUpPOBAHUE 3asBUTENS O pe3ysbTare
MIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH

3.2.1. Cobprtus  (ropuamueckurie (GakThl), SBISIONMECS OCHOBAaHWEM JUIs Hadvaja

aMUHUCTPATUBHOU MPOLEAYPHI:

nojiyueHue pabOTHUKOM MecTHON aJIMHUHHUCTpAIlMM, OTBETCTBEHHBIM 3a TOJTOTOBKY
IIPOEKTa pEUIeHMs, 3asBJICHUS W KOMIUIEKTa JOKYMEHTOB OT paOoTHHMKa MecTHoi
aMUHUCTPALMU, OTBETCTBEHHOI'O 32 MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConeprxkaHue aAMUHACTPATUBHON MPOIIEAYPHI
PaGoTHuk MecTHOM aiMUHUCTpAIIUU, OTBETCTBEHHBIN 3a MOJITOTOBKY MPOEKTa PEIICHHUS:
IIPOBEPSIET NAHHBIE 3aBUTEISI U IPEICTABIICHHBIE UM CBEACHUS;
aHAJIM3UPYET JAHHBbIE, MPEJCTABJICHHBIE 3asBUTENIEM, C LEJIbI0 MPUHATHS PEIICHUS O

BO3MOKHOCTHU HCIIOJHEHHUS 3aIpoca:

B CJIydae IMPUHATHS PEUICHUS O MPEIOCTaBICHUHA MYHULMITAJBHON YCIYT'HM TOTOBUT MPOEKT
pemieHuss MecTHOM aJMUHUCTPALlUU O BblAa4€ apXUBHOM CIPaBKH, BBIMMCKH, KOIHH, & TaKXKe
COOTBETCTBYIOIIYIO apXHBHYIO CIpaBKy (Mo (opme cormacHo mpuiioxkeHuio Ne 4 K HacTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY), apXUBHYIO BBIIHUCKY, apXUBHYIO KOIIHUIO;

B Ciy4yae MpUHATUS pelieHuss o0 OTKaze B MNPEAOCTaBICHUM MYHUIMNAIBHOW YCIyTH
TOTOBUT MPOEKT MHChMa O HEBO3MOKHOCTU WCIIOJHEHUS 3alpoca C YKa3aHWEM MPUYUH B aJIpec
3asBuTena (mo ¢opme coriiacHo npuiokeHutro Ne 5 k HacTosAmeMy AJIMHHHCTPATUBHOMY
pErjIaMeHTy);

nepeaaeT NoArOTOBJICHHbIE TOKYMEHTHI [ 1aBe MecTHOM aiMUHUCTpalUU.

I'maBa MecTHOM aAMUHUCTPALUHA:

M3y4aeT MPEACTaBICHHBIE JOKYMEHTBI U ITOAIUCHIBACT UX;

B Cllydae HECOIJacusl H3JlaraeT 3aMe4yaHuss W BO3BpAllacT yKa3aHHbIE JIOKYMEHTHI Ha
T0paboTKYy.

[Tocne moamucanus ['maBoit MecTHON aAMUHUCTpPAIMU YKA3aHHBIX JTOKYMEHTOB PaOOTHHK
MecTHON aAMUHHACTPALIUHA, OTBETCTBEHHBIN 32 MTOATOTOBKY ITPOEKTA PEIICHUS:

PETUCTPUPYET UX B KypHAJIE PErUCTPaLlUU;

HalpasJsieT pemieHue MecTHOM aAMMHHMCTpPALMU O BblAa4e apXUBHOM CIPABKHU, BBIITUCKH,
KOIIUM C MPUII0KEHUEM COOTBETCTBYIOLIEH APXWBHOW CIPaBKH, apXUBHOM BBINHMCKU, aPXUBHOMN
KOINUU JIMOO MUCHMO O HEBO3MOKHOCTH HUCIIOTHEHMSI 3a1IpOca C YKa3aHUEM MPUYUH 3asBUTEN0. B
Clly4ae BOJICU3bSBICHMS 3adBUTENS IOJIYYUTh PE3YJbTAT IPEAOCTABICHUS MYHULMIAIbHON
ycayru B MOI[ nampaBisier ykazaHHble OoKyMeHThl B M®Il mis mocinenyromeit mnepenadu
3asIBUTEIIIO.

3.2.3. IIpoAomKUTETbHOCTh AJIMUHUCTPATUBHOM MPOIEAYpPhl HE JOJKHA MPEBBINIATH

IIECTHAAIATH PabOYNX JTHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHHUE aJIMUHUCTPATUBHOMN MPOLEAYPHI SABISIOTCS:
paboTHUK MecTHOM aJIMUHUCTpAIIK, OTBETCTBEHHBIH 32 MOJrOTOBKY MPOEKTA PEILICHUS;
['maBa MecTHOM aAMHUHUCTPALINH.

3.2.5. Kputepun npuHsTHS pEeIIEHUS B paMKax aIMUHUCTPATUBHOMN MPOLIETYPHI:

HaJU4Yue OCHOBAHMM ISl OTKa3a B MPEAOCTABICHUN MYHULIMNAIBHON YCIYT'H, YKa3aHHBIX B
nyHkre 2.10.2 HacTosniero AAMMHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aiMUHUCTPATUBHON MPOIETYpPHI U TOPSAOK Epeaun pe3yabTara:
HampaBieHue 3asButento (iu6o B MO®II) pemenuss MecTHOH aJMUHUCTpAllMd O BblAaye

apXMBHOM CHPABKH, BBINHMCKU, KOIHUU C MPUIIOKEHUEM COOTBETCTBYIOIIEH APXWUBHOW CIIPABKU,
BBIIIMCKHU, KOIIUH JINOO MUCbMA O HEBO3MOKHOCTH MCIIOJIHEHMS 3aIIpOca C yKa3aHUEM IPUYHH.
3.2.7. Crioco6 ¢ukcanyu pe3yabTaTa BhIIOIHEHUS aAMUHACTPATUBHOM MPOLIEAYPHI:
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peructpanusi B JKypHaJle pETUCTpaluu pelleHus MecTHOW aJMUHUCTpallUd O BblJaue
apXUBHOM CIPaBKH, BBIMUCKU, KOMUHU JUOO MUChbMa O HEBO3MOKHOCTH MCIIOJHEHMsI 3ampoca ¢
yKa3aHUEM MPUYHUH.

V. (I)Oprl KOHTPOJIA 3a UCITIOJTHCHUEM AIMHUHUCTPATUBHOI'O perijiiaMenTa

4.1, Tekymuid  KOHTPOJIb 32  COOJNIIOJEHUEM  MOCIHEIOBATEIBHOCTH  JEHCTBHIA,
ONPENENECHHBIX aJIMUHUCTPATUBHBIMU MPOLEAYPAMH IO MPEAOCTABICHUI0 MYHULHUIIAIBHON
YCIIYTH, OCYIIECTBIISIETCS T1aBOM (3aMecTUTENIEM T1aBbl) MecTHOM aJIMUHUCTpAIIUH.

4.2. T'naBa (3aMeCTHUTEIb IJIaBbl) MECTHON aIMUHHUCTPAIIUN OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJIeKalllUM HCTIOJHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO pErjiaMeHTa paOOTHHUKAMHU
MecTHOM agMUHUCTPALINH;

oOecreyeHreM COXPaHHOCTU TMPHUHATHIX OT 3asgBUTENs JTOKYMEHTOB U COOJIOJEeHUEM
paboTHUKaMH MecTHON aJIMUHUCTpALMK OCOOEHHOCTEH Mo cOopy U 00pabOTKe MEePCOHATbHBIX
JAHHBIX 3asBUTEIIS.

4.3. T'maBa (3aMecTuTeNb riaBbl) MecTHOW aJIMUHHUCTpAIMH, a TAKKE MYHUIUTAIbHBIC
CIyXallue, HEMOCPEJCTBEHHO  MPEIOCTABISIONIME  MYHUIMNAIBHYIO  YCIYry, HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHWE CPOKOB W TMOpsAKa IMpHEeMa JIOKYMEHTOB,
COOTBETCTBUE pPE3YJIbTATOB PACCMOTPEHHUS JIOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA,
NPUHATHIO MEp MO TPOBEPKE MPEJCTaBICHHBIX JOKYMEHTOB, COOJIOJIEHUE CPOKOB U TMOPSJIKA
MPEAOCTABICHUSI ~ MYHHUIIMIAIBHOM  YCIyrd,  TMOJATOTOBKM  OTKa3aB  MPEIOCTaBICHUU
MYHHUIIMIAIBHON  YCIyTH, 3a COOJIOJIEHHE CPOKOB W TMOpSAKAa BbIAAYM JIOKYMEHTOB.
[lepconanpHasi OTBETCTBEHHOCTh [ JaBbl (3amecTuTensi riaBbl) MecTHOW aAMUHHUCTpAllUU, a
TaKOKe CIYXKaIlUX, HEMOCPEACTBEHHO MPEAOCTABIISIONINX MYHUIIMIAIBHYIO YCIYTY, 3aKperuieHa
B JIOJDKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOATEIHCTBA.

B vacTtHOCTH, MyHULIMTIAJIBHBIE CTY’KAIllE€ HECYT OTBETCTBEHHOCTD 34!

TpeboBaHUE y 3asBUTENEH JOKYMEHTOB WM IJIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB [0 OCHOBaHMSIM, HE MPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

HapyIIeHHEe CPOKOB PETUCTPAIIMU 3aMPOCOB 3asBUTEIIS O TIPEAOCTABICHUN MYHUIIUITATIBHOM
YCIIYTH;

HapyllIeHHEe CPOKA MPEIOCTABICHUS MYHULIMTIAIbHOU YCIYTH.

4.4, HUcknrouen — Ilocmanosnenue om 10.06.2021 Ne9

4.5. B pamkax npenocTaBieHUsS MYHHUIIMTATHHON YCIYTH OCYIIECTBIISIIOTCS TJIAHOBBIC U
BHEIJIAHOBBIE TPOBEPKHU MOJTHOTHI M KaU€CTBA MPEIOCTABICHUS] MyHUIIUNIATbHON YCIyTH.

I'maBa (3aMecTuTenb TJaBbl M0 NPUHALICKHOCTH Bompoca) MecTHON aJMUHHCTpaLUU
€XKEKBApTAIbHO OCYIIECTBJISICT BBIOOPOYHBIE TPOBEPKH e 3asgBUTENCH Ha MNpeaMer
MPaBUILHOCTH TPUHATHUS MYHHUIIMTATBHBIMHU CIIYXAIIUMU PEIICHUN, a TakKe BHEIIAaHOBbHIC
NPOBEPKH B Cllydyae MOCTYIUICHHUS >Kano0 (MpeTeH3uid) TpakJaH B paMKax J0CyAeOHOro
00XaJIOBaHUSI.

Ab3ay mpemuil ucknoven — Illocmarnoenenue om 10.06.2021 No 9

V. Jocyneonblii (BHecy1eOHBIIT) MOPSII0K 00:KAT0BAHUS PelIeHn i
u aeiictBuii (0e3aeiicTBUsA) MeCTHOM aAMUHUCTPAIIUN, & TAKKE TOJKHOCTHBIX
JIML, MYHUIUTIAJbHBIX CJayKamux MecTHOM aIMUHUCTPALMKA

5.1. 3asBUTENIN UMEIOT MPaBO Ha AOCyaeOHOe (BHECYneOHOe) 00)KaIOBaHNE PEIICHUN U
neictBuil  (Ge3neiCTBUSA), TNPUHATHIX  (OCYLIECTBIseMbIX) MeCTHOM  aJMUHHUCTpaIuei,
JNOJDKHOCTHBIMM JIMIIAMHM, MYHULUIAIBHBIMHU CIIy>KallUMU MeCTHON agMHHHUCTPAallUU B XOJE
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MPEAOCTABICHUS MYHHUITUTIATBHON yciayru. JlocyaeOHblil (BHECYIeOHBIN) MOPSA0K 00XKaTOBaHUS
HE HCKIII0YaeT BO3MOJKHOCTh OO’KaJlOBaHUS peUIeHWH W JeHCTBHM (0e31eMCTBHA), MPUHATHIX
(ocylIecTBIsIEMBbIX) B XOJ€ MPEIOCTABICHUS] MYHUIIMNAIBHOW YCIyTH, B CyA€OHOM MOPSIKE.
JlocyneOnbliil (BHECY1€OHBIN) TOPSIOK 00KaTOBaHUS HE SIBIIICTCS JIs 3asBUTEIIS 0053aTEIIbHBIM.

5.2. 3asBUTENb MOXKET OOPATUTHCA € KAIOOOW B TOM UHKCIIE B CIEAYIOMINX CITydasix:
HapylIeHHE CPOKa PErucTpaliy 3arpoca 3asBUTENS O MPEJOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH;

HapyILIEHUE CPOKa MPEJOCTaBICHUS MYHULIUIIAIIBHOW YCIYTH;

TpeboBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoii ®@enepanuu, HOpMAaTUBHBIMA IIPABOBBIMU akTaMu cyObekToB Poccuiickoit
denepanyvy, MyHULIHNAIBHBIMA IIPAaBOBBIMH aKTaMHM JUISl NPEJOCTABICHUS MYHULUIIAIBHON
yCIIyry;

OTKa3 B IPUEME JIOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepanvi, HOPMAaTUBHBIMU IPABOBBIMU AKTAMH CYOBEKTOB
Poccuiickoit ®enepanyy, MYHULIHMNAIbHBIMU TPABOBBIMM aKTaMH JJis MPEJOCTaBICHUS
MYHULUNAIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEJOCTaBICHWH MYHULUINAIBHOW YCIYIHM, €CIH OCHOBAaHHsS OTKa3a He
MpenycMOTpeHbl (heepaibHbIMU 3aKOHAMU M HPHUHIATHIMA B COOTBETCTBUM C HUMH WHBIMHU
HOpPMaTUBHBIMU TIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMU IPaBOBBIMU
aktaMu cyOrekToB Poccuiickoit denepanyy, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMH,

3aTpe0OBaHME C 3asBUTENS NPHU NPEJOCTABICHUHM MYHULUINAIBHOW YCIYrM IUIaThl, HE
MPEeNyCMOTPEHHOM  HOPMAaTUBHBIMU  TpPaBOBbIMU  akTamu  Poccuiickont  ®enepaunu,
HOPMAaTUBHBIMU TIPABOBBIMU aKTamMH cyOBekTOB Poccuiickoit denepaiuu, MyHULUINATLHBIMU
MPAaBOBBIMU aKTaMH;

0TKa3 MecTHOM aAMUHHCTpalUH, JOJLKHOCTHOTO JUIAa MECTHOW aJIMHHUCTpPAIMU B
WCIIPABJICHUH JOMYIIEHHBIX OMEUYaTOK U OIMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHHUIIUTAIBHON yCIyTH JTOKYMEHTaX JUOO0 HapylieHHe YCTAHOBIEHHOTO CpOKa TaKUX
VCIIPABIICHUM.

5.3. [Tpuem >xano0 B mucbMEHHOU GopMme ocyriecTBiseTcs MecTHON aJIMUHUCTpaIHeH
Mo ajgpecy U B COOTBETCTBUHU C rpadukoM paboThl, yka3aHHbIM B myHKTe 1.3.1.1 HacTosimero
AJIMAHHUCTPAaTUBHOTO PETJIaMEHTA.

XKanoba B nucbMeHHOM (popme MOkKeT ObITh HalpaBieHa IO MOYTe.

B caywae momaum kanoObl MpU JIMYHOM IpUEME 3asSBUTEb TMPEJCTABISICT JOKYMEHT,
YIOCTOBEPAIOIIMN €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanuud.

5.4. B cinyuae ecnm xanoba momaercs uepe3 MPEACTAaBUTENs 3asBUTENSA, TaKKe
MIPEACTABIACTCA AOKYMEHT, IOATBEPKAAOIIUN ITOJHOMOYMS Ha OCYLIECTBICHUE NECUCTBUU OT
MMEHHU 3asBUTENA. B KauecTBe NOKyMEHTa, MOATBEPKIAAIOLIErO MTOTHOMOYHNS Ha OCYIIECTBICHHUE
JeHCTBUI OT UMEHU 3asgBUTENIS, MOKET OBITh MPE/ICTaBIICHA!

opopmiieHHassT B COOTBETCTBUM C 3aKOHOJAaTeNbcTBOM Poccuiickoit  Deneparuu
JOBEPEHHOCTH (151 PU3UYECKUX JINII);

opopMIIeHHasT B COOTBETCTBHMM C 3aKOHOJaTenbCcTBOM Poccuiickoii  denepanuu
JNOBEPEHHOCTD, 3aBEPEHHAsI I1€YAThIO 3asiBUTENSA U MOANMCAHHAS PYKOBOJIUTENIEM 3asBUTEIIS WIIU
YIOJHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JUIIOM (JIs1 FOPUAMYECKHUX JIUL);

KOMUsl pElIeHUss O Ha3HAYeHHH uiau 00 wu30paHMuM JuMOO0 TMpHKa3a O Ha3HAYCHUU
(Gu3MUeCcKOro JnuIa Ha JOJKHOCTb, B COOTBETCTBHMM C KOTOPBIM Takoe (U3MYECKOe JHIIO0
o0aaeT mpaBoM AEWCTBOBATH OT UMEHU 3asBUTEINS 0€3 TOBEPEHHOCTH.

5.5. B snextponHoii popme B MeCTHYIO aJIMUHUCTPAIMIO Kan00a MOXKET OBbITh MOAaHa
3asBUTEJIEM [TOCPEACTBOM:
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ounranbHOro caiita MecTHoi aAMUHHUCTpaLUU B UH(POPMaLIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTh «HTepHET»;

denepanbHOM  rOCyIapCTBEHHOM  HMHQPOPMAIMOHHOW  cucTeMbl «EIWHBIA — mopTan
rOCY/IapCTBEHHBIX U MyHHIIMNIAIBHBIX ycIyT (pyHKUui)» niau [oprana.

[Ipu nonave xajiod B FIEKTPOHHOM BHJIE TOKYMEHTHI, YKa3aHHBIE B ITYHKTE 5.4 HACTOSILETO
AJIMMHHCTPAaTUBHOTO perjaMeHTa, MOTryT ObITh HpEeACTaBI€Hbl B (OpME 3IIEKTPOHHBIX
JOKYMEHTOB, TIOJNUCAaHHBIX JJICKTPOHHOW MOANHCHIO, BHJ KOTOPOH MpeaycCMOTPEH
3aKkoHozarenbecTBoOM Poccuiickoit denepannu, npu 3TOM AOKYMEHT, YAOCTOBEPSIOIIMMI JINYHOCTD
3asBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmarpuBaercs MecTHONW aJMUHUCTPALIUEN.

XKanoba MoxeT OBbITH MO/IaHA 3aBUTENIEM Uepe3 CTPYKTypHble noapasaeneHuss MOLI. Ilpu
noctymieHun sxanodosl MOILl obecneunBaer ee mnepenadyy B MeCTHYIO aJIMUHHCTpAILUIO B
MOpPAJIKE U CPOKH, KOTOpBIE YCTaHOBJIEHBI COIVIAIIEHWEM O B3aumonaeucTsuu mexay MOILl u
MecTHOW agMUHUCTpALME, HO HE IMO3JHEE CIEAYIOIIEro padoyero JHS CO JHS MOCTYIUICHUS
KaJIOOBL.

XKanoba Ha HapylleHHe TMOpsAAKa MPEeIOCTaBICHUS MYyHUIUNAIbHOM yciayru MOL]
paccmatpuBaercas MectHoil anmunucTpanueid. Ilpu 3ToM cpok paccMOTpeHHsI KajoObl
HCYHCIISIETCS CO JIHS PEruCTpaliy kajo0bl B MeCcTHON aAMUHHUCTpALUU.

5.7. Kanoba momkHa coaepkaTh:

HauMeHoBaHUE MeCTHON aIMUHUCTPALUHU, TOJKHOCTHOIO JIMIa MecTHOW aAMUHHUCTpALun
Tu00 MYHUIIMOAIBHOTO ClyXKamero MecTHOW aJMUHUCTpaAlliM, pEHIeHUusT W JCHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

bammInio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIMYUM), CBEICHHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (PU3MUECKOro JIMLA JTMOO0 HAMMEHOBAHKE, CBEACHHSI O MECTE HAXOXKICHUS 3asiBUTEIIS
—IOpUIMYECKOTOJINIIA, a Takke HoMep (HOMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
3JIEKTPOHHOM MOUTHI (MPU HAJTUYMU) U TOYTOBBIN aapec, M0 KOTOPHIM JIOJKEH OBITh HaIllpaBJIeH
OTBET 3asIBUTEIIO;

cBeZieHUsT 00 oOXalyeMbIX pelleHusax u jAectBusx (Oe3neiictBuu) MecTHOM
aJIMUHUCTpAIMH, JODKHOCTHOTO JuIa MECTHOH aaMUHHCTpanuu JHO00 MYHHULIUIAIBHOTO
CJIyKalIllEro;

JIOBOJIbl, HA OCHOBAaHMUU KOTOPBIX 3asBUTENb HE COIJIACEH C pEUIeHWeM U JeiCTBUEM
(6e3neiictBuemM) MecTHOM aAMUHUCTpAIUHU, TOJDKHOCTHOTO Jnila MeCTHOW aJMUHUCTpAIUU,
a1M00 MYHHUIMOAIBHOTO ClyXamero MecTHOI aAMHUHUCTpauuu. 3asBUTEIEM MOTYT OBITh
MPEICTAaBICHbl JOKYMEHTHI (IPU HAJIMYUH), MOJITBEPXKIAIOIIME TOBOJBI 3asBUTENS, JUOO HX
KOIHUHU.

5.8. B cnyuae ycraHOBIEHHS B XOJ€ WM MO pe3yJbTaTaM PaCCMOTPEHMS >KajJoObl
IIPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO NPABOHAPYILIEHUS WU IMPECTYIUIEHUS, JAOHKHOCTHOE
JUI0, Ha/JENIEHHOE MOJHOMOYHUSMH MO PACCMOTPEHUIO Kallod, He3aMeIMTENbHO HampaBiiseT
MMEIOIIMECS MaTepUalIbl B OPraHbl MPOKYpPaTYpHI.

5.9. XKanoba, nocrynusmas B MeCTHyI0 aIIMUHHUCTPALUIO, MOMJIEKUT PETUCTPALMM HE
MO3/IHEE CIEAYIONIEro padoyero AHA o AHA ee moctymieHus. XKanoba moieKuT pacCMOTPEHUIO
JNOJDKHOCTHBIM ~ JTUIIOM ~ MeCTHOM  aJMUHUCTpAllUM, HAJEJIECHHbIM  TOJHOMOYMSIMH IO
PacCMOTPEHUIO )Kaio0, B TEUCHUE TIATHAAIATH pabounx THEH co THS €€ perucTpaluu.

B ciyuae oOxanoBanusi oTkaza MecTHON aJIMUHHUCTpAINH, JODKHOCTHOTO JMiia MecTHo
aMUHHCTpAllMd B TpHEMe JOKYMEHTOB Y 3asBUTENS JMOO B HCHPABICHUU JOMYIIEHHBIX
OMEeYaTOK M OWIMOOK WM B cilydae 00XaJOBaHMS HApYIICHHS YCTaHOBJIEHHOTO CpOKa TaKHX
UCTpaBJICHMI Kao0a pacCMaTpUBAETCs B TEUCHHE MATH pabovMX JTHEH CO JHA €€ PerucTpaluy.

5.10. TIlo pesymbraTam paccMOTpeHHs XanoObl MecTHas aAMHHUCTPALUs NPUHUMAET
OJTHO M3 CIICAYIOIINX PEIICHUM:
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00 yJOBIETBOPEHUU 3KaJoObl, B TOM YHcCIe B (QopMe OTMEHBI MPUHSATOTO PEIICHUs,
WCIIPABJICHUS JOMYIIEHHBIX MECTHON aAMHHHUCTpPAllMUd OINEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysibTare MpEeAOCTaBICHUS MYHULUNAIBHOW YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU aAKTAMU
Poccuiickoit ®depnepamnuy, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoi
denepauy, MYHUIIUIIAILHBIMA MPAaBOBBIMH aKTaMH, a TakkKe B WHBIX (opmax, He MO3/aHee
NATUPaOOYMX JTHEU CO JHSA NPUHSTHS PELICHUs, €CIM UHOE HE YCTAaHOBJIEHO 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu;

00 0oTKa3e B yIOBJIETBOPEHUH KAJIOObI.

5.11. OrtBer mo pe3ynbTaTaM pacCMOTPEHHUS >KajloObl HANpaBJISETCS 3asBUTEII0 HE
MO3/HEE JIHS, CIEIYIOUIETO 3a JHEM IIPUHATHUS PELICHUs, B TUCbMEHHOU Qopme.

B oTBete no pe3ynbrataM xanoobl YKa3bIBaIOTCS:

HauMeHOBaHHe MeCTHON aAMUHHUCTPAIIUHU, PACCMOTPEBILEH *Kano0y, TOIKHOCTD, (haMuius,
UMs1, OTYECTBO (MPU HAJUYHMH) YHOJHOMOYEHHOro Jnia MecTHON aAMHUHHUCTpAlUH, IPUSBIIETO
pelIeHue mo xanooe;

HOMEp, JaTa, MECTO MPUHATHUS pEUICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIMIIE
MecTHOM aAMUHUCTpALIUU, PEIICHUE WIH JIeicTBUE (0€3eHCTBHIE) KOTOPOTO 00XKaTyeTCs;

(dbamunusi, UMsi, OTYECTBO (ITPU HAIMYUN) UM HAUMEHOBAHUE 3asiBUTEIIS

OCHOBAHUS ISl IPUHSATHUS PEIICHUS IO JKanooe;

B ClIy4ae, €ciM kaloba mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISBICHHBIX
HapyLIEeHUi, B TOM YHCIIe CPOK MPEAOCTABICHUS pe3yabTaTa MyHULIUIIAIbHONW YCIIYyTH;

CBEJICHUS O TIOpAJIKE 00KaOBaHUS IPUHATOTO MO KajIo0e perieHusl.

OTBeT MmO pe3ylbTaTaM pPACCMOTPEHMsS >KaToObl TMOAMHCHIBACTCS YIMOIHOMOYEHHBIM Ha
paccMOTpEHHE KAIOOBI TOKHOCTHBIM JTUIIOM MeCTHOM aAMUHUCTPAIIUU.

[lo >xenaHuio 3asBUTENST OTBET IO PE3yJbTaTaM pPACCMOTPEHMsS KajloObl MOXKET OBITh
MIPECTABIICH HE MO3HEE JHsI, CICAYIOIIEro 3a JHEM IPUHATHUS pelIeHUs, B (opMe dJIEKTPOHHOTO
JOKYMEHTa, IOANMCAHHOTO 3JIEKTPOHHOW MOJIMUCHIO YIOJIHOMOYEHHOIO JIMLA, BUJ KOTOPOH
YCTaHOBJIEH 3aKOHO1aTeIbCTBOM Poccuiickoit denepanumn.

5.12. MecTtHasg aAMHHHUCTpAIUSI OTKA3bIBACT B yJOBJICTBOPEHUH KATOOBI B CIEAYIOIINX
ClIyJasix:

HaJM4Me BCTYMUBILIETO B 3aKOHHYIO CUJIY pelIeHHs cyia, apOUTpakHOIo cyza 1o kajole o
TOM K€ IIPEIMETE U IO TEM )K€ OCHOBAHUSIM;

mojaya >KajaoObl JIMIIOM, TIIOJTHOMOYMS KOTOPOTO HE TIOATBEPKACHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIAaTeNbCTBOM Poccutickon ®@enepainuuy;

HaJIMuue peuieHus Mo jkajgole, MPUHATOr0 paHee B OTHOIIEHUM TOTO K€ 3asiBUTENS U I10
TOMY K€ MPEIMETY KaJTOOBI.

5.13. MecrHas agMHUHHCTpAIMS MOXKET OCTaBUTh JkKalloO0y 0e3 OTBeTa B CICAYIOIIUX
CIIyJasix:

HaJMuMe B >XKajo0e HEUEH3YPHBIX JHOO OCKOPOUTENbHBIX BBIPAXKEHHUM, YIpo3 KHU3HU,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATh YACTh TEKCTA 3KajJ00bl, (paMIIINIO, UMS, OTYECTBO TIPH
HaJIM4YuK) U (WJIM) MIOYTOBBIN aJipec 3asBUTENS, YKa3aHHBIE B JKano0e.
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[Tpunoxxenune Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY
MecTHO# agMUHHUCTpAIUU
MYHUIUTAIEHOTO 00pa30BaHUs
MyHULIMTIaTBbHBIA OKPYT 3BE3IHOE
110 MPEAOCTaBICHUIO MYHUIIUIIAIIBHOM YCIIYTH 10
BbI/Iaye apXUBHBIX CIIPABOK, BBIMHUCOK, KO apXHUBHBIX
JIOKyMEHTOB OPTaHOB MECTHOI'O CaMOYIPaBJICHUS
MYHHIIMIIAIEHOTO 00pa3oBaHus
MyHununaabHbeld OKpYT 3BE3/IHOE
BJIOK-CXEMA

IMpCaOCTABICHUA MYHHHI/IHaJIBHOﬁ YCIIYT'HU 110 BbIJA4UC apXHUBHBIX CIIPABOK, BBIIIHCOK, KONUM
AOKYMCHTOB OpraHOB MCCTHOT'O CaMOYIIPABJICHWUA MYHHUIIUITIAJIBHOT O O6paBOBaHI/I${

HanpasneHune 3aaBneHUA|M KOMNAEKTa JOKYMEHTOB

e
> 3assutenb <
T\l /

v

( MecTtHaa

\@HchpauMﬂ

v

1. Npuem 1 perucTpauma 3ansieHuin

1 LOKYMEHTOB rpaxaaH (B TeueHve |«
1 paboyero aHs)

2. NpuHATHE pelueHna o
npeAoCcTaBAEHNN MYHULMNANbHOW
YCNYru No Bblgaye apxXmBHbIX
CMPaBOK, BbIMUCOK, KOMUIA apXMUBHbIX

—  [0KYMeHTOB; UHpOpMUpPOBaHUE
3anBuTENA O pesyabTate
npesfoCTaBAeHUA MyHULMNANbHOM
yCcnyru; nepepaya pesynbrata B
MoL, (B TeueHune 16 pabounx aHeit)

< bkl W17 ) RS S
OT 3aABUTENA U UX
KOMMNAEeKTa peructpauus pesynbraTax
AOKYMEHTOB npeaocrasieHus
3aABUTENA B MYHULMNaNbHOM
MecTHyto ycnyru (B TeyeHme 2
aAMMHUCTpaumio (B paboumnx aHen)

3/1EKTPOHHOM BUuae

— 1 pabouuii feHb,
Ha ByMaKHbIX
HocuTenax — 3
pabouunx gHa)

Mepepaya 4OKYMEHTOB
0 NPeAoCTaBNAEHNN MYHULMNANbHOM
ycnyru anbo oTKas B NpeAocTaBaeHUN
MyHUUMNanbHon ycayrn 8 MOL, ana nx

A

nocneaytollei nepeaaymn 3ansuTento
(B aneKkTpoHHOM BUAE — B TeueHue 1
paboyero aHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx gHein)




[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHO# agMUHHUCTpAIUU

MYHUIUTIAIEHOTO 00pa30BaHUs
MyHULIMTIaTBHBIA OKPYT 3BE3IHOE

10 IPEIOCTABICHUIO MYHUILIUITAIbHON YCIYTH 110
BbI/IaY€ apXUBHBIX CIPABOK, BHIMHUCOK, KOMHI
ApPXMUBHBIX JOKYMEHTOB OPTaHOB MECTHOT'O
camMOyIpaBlieHUs] MyHULIUIIAILHOTO 00pa30BaHus
MyHununaabHbld OKpYT 3BE3/IHOE

Anpeca cTpyKTYpHBIX noapasaeaennii Cankr-IlerepOyprckoro rocy1apcTBeHHOT0
Ka3eHHOr0 yupexaeHusi <K MHOro(pyHKIHOHAJIbHbIN LEHTP NMPeI0CTABJICHUA
rocyJIapCTBEHHbIX U MYHMUIMIAJbHBIX yCIYI»

Ne HaunmenoBanue ITouroBBIl aapec CripaBOYHBIi Anpec I'paduk
CTPYKTYpPHOTO TeseoH 3JIEKTPOHHOU paloThI
M0JIpa3/IeICHUS MIOYTHI
1 | Muorodyukunonansubiii | Cankr-IlerepOypr, 573-90-00
neHtp Anmupanreiickoro | Cagosas yiu., WIN
paiiona 1. 55-57, nutep A 573-99-80
2 | Muoropyukunonansbiil | Cankr-IlerepOypr, 15-1 | 573-90-00
HEHTP muaus B.O., a. 32 W
BacwuiieoctpoBckoro 573-94-85
paiioHa
3 | Cekrop Ne 1 Cankr-IlerepOypr, yiu. 573-90-00
MuorodyHkuonaipHoro | Haxumosa 1. 3, xoprr. 2, | uimu
LIEHTpA autep A 576-20-86
BacuneoctpoBckoro
paiiona
4 | Muoro¢pyakimonaneueiii | Cankt-IletepOypr, 573-90-00
1eHTp Briboprekoro Hosopoccuiickasyi., 15M051
paiiona n. 18 573-99-85
5 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00 ExenHeBHO
MuorodyuknuonaisHoro | [IpuaopoxHnas anies, WIH ¢ 09.00
LeHTpa Bri6oprckoro a. 17, nurep A 573-94-80 knz@mfcspb.ru 10 21.00
pariona 0e3 mepepriBa
6 | Muoropynkunonanbubiii | Cankr-IlerepOypr, 573-90-00 Ha o0e]
neHTp Kanununckoro I'paxxnanckuii np., W
paiioHa 1. 104,xopm. 1, iutep A | 576-08-01
7 | Cekrop Ne 1 CankT-ITerepOypr, 573-90-00
MHuoro¢yskiuonansHoro | KonaparseBckuii np., WIn
neHTpa KamuauHckoro n. 22, matep A 573-96-95
paiiona
8 | Muorodynkunonansubeiii | Cankr-IlerepOypr, mp. | 573-90-00
ueHntp Kuposckoro Crauexk, 1. 18 W
paiioHa 573-94-95
9 | Cekrop Ne 1 Cankr-ITerepOypr, mp. | 573-90-00
Muoro¢dysakumronansHoro | Haponnoro Ononuenus, | wiu
neaTpa Kuposckoro . 101, matep A, 573-90-28
paiiona nomenienue SH
10 | MuorodynknmonaneHeiii | Cankt-IletepOypr, 573-90-00
uentp Konnuackoro r. Konnuso, 1581051
paiioHa np. Jlenuna, 1. 22 573-96-65




11 | Cexrop Ne 1 moc. MerannocTpoi, 573-90-
MuorodysaknuonansHoro | Cagosas yi., 1. 21, 00unu
nenTpa KonmuHckoro KopI. 3 573-90-07
parioHa

12 | Muorodyuknuonansupiii | Cankr-IleTepOypr, 573-90-00
LIEHTP Hosouepkacckuii 1p., U
KpacHorBapaetickoro 1. 60, mutep A 573-90-30
parioHa

13 | Muorodyuknuonanbupiii | Cankr-IleTepOypr, yi1. 573-90-00
nentp Kpacnocensckoro | Ilorpannunuka 170031
paiioHa I"appkaBoro, 1. 36, 573-99-90

Kopil. 6

14 | Cextop Ne 1 r. Kpacnoe Cerno, 573-90-
MuorodyukuonanbHoro | yia. OcBoOOXaCHUS, 00mn
LEeHTpa n. 31, kopm. 1,utep A | 417-25-65
KpacHocenbckoropanona

15 | Muoro¢dyaknuonansueiii | Cankr-IlerepOypr, 573-90-00
ueHTp Kponmraarckoro | r. Kponmranr, WIH
paiiona np. Jlenuna 1. 39a, 610-18-56

auTep A

16 | Muoro¢dyaknuonansueii | Cankr-IlerepOypr, 573-90-00
1eHTp MOCKOBCKOTO bnarogarnasymn., 1. 41, | win
paiiona autep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-
MuorogyskiuonainsHoro | HoBonsmaiinosckuit 00mnu
1eHTpa MoCKOBCKOTO np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dysaknuonanehelii | Cankr-IlerepOypr, 573-90-00
nentp Kypoprroro r. CecTpopelx, 17001
paiioHa ya. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dysakuuronanessiii | Cankr-IlerepOypr, np. | 573-90-00

neHTp Hesckoro paiiona | BomibireBukos, 1. 8, WIn
kopm. 1, outep A 573-96-75

20 | Cektop Ne 1 Cankr-ITerepOypr, yi. 573-90-00
Muorodyukuunonansaoro | Cenona, 1. 69, kopn. 1, | uiu
neHTpa Hesckoro paiiona | murep A 573-96-80

21 | Muorodynkimonansuslii | Cankr-IlerepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii 15805
paiioHa np., A. 55, nurep I’ 573-96-90

22 | Cextop Ne 1 Canxkr-IlerepOypr, yi. 573-90-00
Muorodgyukunonansaoro | Kpacunoro Kypcanra, W
nentpa [lerporpaackoro | 1. 28 573-90-21
parioHa

23 | MuorodyHnkiuonansuelii | CaHKT- 573-90-00
nentp IlerpoasopmoBoro | [lerepOypr,r. [lereprod, | wmm
paiioHa yi1. bpaTtbeB 573-99-41

['opkymenko, 1. 6,
autep A

24 | Cextop Ne 1 CankT-ITerepOypr, 573-90-00
MHoroyHKIIMOHAIBEHOTO | T. JIOMOHOCOB, WIN
[IEHTpA yi1. [ToGeer, 1. 6, 573-97-86

ITerponsopuoBOro
parioHa

autep A




25 | Muorodyukimonanpabii | CankT-IleTepOypr, 573-90-00
ueHtp IIpumopckoro aiutes KorenbHHKOBA, U
paiioHa 1. 2, KopI. 2, quTep A 573-90-60

26 | Cektop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkronanbHOro | HOBOKOIOMSDKCKHIIIP., | WIIH
neHTpa [Ipumopckoro n. 16/8, murep A 573-96-60
parioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MuorodyHnkuonansHoro | borareipckuii W
nenTpa [Ipumopckoro np.,n. 52/1, nurep A 573-94-90
parioHa

28 | Cexrtop Ne3 Canxrt-IlerepOypr, 573-90-00
Mpuoro¢dynknuonansHoro | LlyBanoBckwii mp., U
nentpa [Ipumopckoro n. 41, xopm. 1, iurep A | 573-91-04
paiioHa

29 | Muorodynkiuonansuelii | Cankr-IlerepOypr, 573-90-00
ueHTp Ilymkunckoro r. [Iymkun, Manas yin., | wim
paiioHa n. 17/13, mutep A 573-99-46

30 | CekTop Ne 1 Cankr-IlerepOypr, moc. | 573-90-
Muorodyukunonansaoro | llymapsi, 00unu
nenTpa [Tymkuackoro [TymkunacKasy., 1. 38, 573-91-09
parioHa auTep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muorodyukuunonansaoro | r. [TaBnosck, [lecuansiii | niu
terTpa [lymkuHcKoro nep., 1. 11/16 573-90-04
parioHa

32 | Muorodyukunonanbubiii | Cankr-IlerepOypr, 573-90-00,
1eHTp PpyH3EHCKOro [yHaiicknii mp., 573-96-85,
paiiona 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuoro¢dyaknuonansHoro | mp. Cnassl, 1. 2, WIIN
ueHTpa OpyH3eHCKOro Kopn. 1, nutep A 576-07-95
paiioHa

34 | MHorodyHkunoHanbHbl | Cankt-IleTepOypr, 573-90-00
ueHTp LlenTpansHoro Hesckuii mip., 1. 174, WIIN
paiioHa autep A 573-90-57




[Ipowmry BEIAATH

[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHO# agMUHHUCTpAIUU

MYHUIUTIAIEHOTO 00pa30BaHUs
MyHULIMTIaTBHBIA OKPYT 3BE3IHOE

110 MPEAOCTaBICHUIO MYHUIIUIIAIBHOM YCIIYTH 110
BbI/IaY€ apXUBHBIX CIPABOK, BHIMHCOK, KOMUI
ApPXMUBHBIX JOKYMEHTOB OPTaHOB MECTHOT'O
camMOyIpaBlieHUs] MyHULIUIIAILHOTO 00pa30BaHus
MyHununaabHbld OKpYT 3BE3/IHOE

I'maBe MecTHOM aAMUHUCTpALIUN
MYHUIIAIAIBHOTO 00pa30BaHMs
MyHuUIMITaabHBINA OKPYT 3BE3IHOE
or ®.1N.0.,

MacToOpTHBIC IAHHBIE, aJpec,
TenedoH JOMaITHUI
tenedoH pabounii

3asBieHue

KonnuecTBo sx3eMILIsspoB

Konust HeodOxoamuma st

Iloamuce

Jara

yKazamo aopecama



[Tpunoxenue Ne 4
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
MecTHO# agMUHHUCTpAIUU
MYHUIUTIAIEHOTO 00pa30BaHUs
MyHULIMTIaTBHBIA OKPYT 3BE3IHOE
0 MPEIOCTABICHUIO MYHHUIIMITATBHON YCIYTH 110
BbI/IaY€ apXUBHBIX CIPABOK, BHIMHCOK, KOMUI
ApXUBHBIX JJOKYMEHTOB OPTraHOB MECTHOTO
camMOyIpaBlieHUs] MyHULIUIIAILHOTO 00pa30BaHus
MyHununaabHbld OKpYT 3BE3/IHOE

dopma apXuBHOHM CIIPABKH

(Ha3BaHUE apXUBa)

(TOUYTOBBIN MHACKC, apec, aapecar, TeaedoH, Gakc)

APXVBHAS CITPABKA?
N
(mara)
Ha N oT
PykoBoguTens opranuzanuu ITonmmce Pacmmmdposka noanucu
OcHoBanue:
Ucnonautens Iloamuce Pacmmdpoka moamucu
Ileuatn

@opmar A4 (210 x 297 mm)

3 ApxuBHas CIpaBKa M apXWBHAs BBITHUCKA COCTABIAIOTCSA ¢ 0003HAYCHHWEM Ha3BaHUS WH(POPMAIHMOHHOTO JOKYMEHTA
«ApXuBHas CpaBKay», «ApXHWBHas BEIHCKa».TEKCT B apXWBHOU CHpaBKE MACTCS B XPOHOJOTHYCCKOH MOCIENOBATEIEHOCTH
cOOBITHI C yKa3aHWEM BHIIOB apXUBHBIX JOKYMECHTOB M UX JaT. B apXWBHOMU CrpaBKe JOIYCKAaeTCs IUTHPOBAHHME apXHBHBIX
JTOKYMEHTOB.

HecoBnanenue oTIeNbHBIX JaHHBIX apXUBHBIX JIOKYMEHTOB CO CBEACHUSMH, W3IIOKEHHBIMH B 3ampoce, HE SIBISETCS
MPETSITCTBHEM ISl BKIIIOUEHHUS UX B apXWUBHYIO CIPaBKY IMPH YCJIOBHH, €CITU COBMAJCHHE BCEX OCTaJbHBIX CBEJCHHUH HE
BBI3BIBAET COMHEHUN B TOXJIECTBEHHOCTH JIMIIA UM (AKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX JOKYMEHTaX. B apXxuBHOI
CIIpaBKe 3TH JaHHBIE BOCIIPOM3BOMATCS TaK, KAK OHU M3JI0KEHBI B apXUBHBIX JTOKYMEHTAX, a PACXOXKJEHHS, HECOBMAACHUS U
HETOYHBIC HA3BaHMS, OTCYTCTBHE HMMEHH, OTYECTBA, WHUIIMAIOB WJIH HAJIWYUE OJHOTO W3 HUX OTOBAapUBAIOTCS B TEKCTE
crnpaBku B ckoOkax («Tak B jokymenTe», «Tak B TEKCTE OpUTHHATIAY).

Ceenenust 0 pabote, yuede B HECKOJIBKHIX OpPraHU3alusiX, y9eOHBIX 3aBEICHHUSIX BKIIFOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

B npuMedaHusX 1Mo TEKCTy apXHUBHOM CIIPaBKU OrOBapUBAIOTCS HEPa300OpUYHBO HAIMCAHHEIC, UCTIPABJICHHBIC aBTOPOM, HE
MOJIIAIOINECs TIPOYTCHUIO BCIIEACTBUE MOBPSKICHHUS TeKcTa opuruHana mecra («Tak B TekcTe opuruHanay, «B Tekcre
Hepa30opUnBO»).

B Tekcre apXWBHOW CIpaBKH HE JOIMYCKAIOTCS HM3MCHEHUS, WCIPABICHUSA, KOMMEHTAPHH, COOCTBEHHBIC BBIBOBI
HCTIOTHUTENS TIO COJIEPKaHUIO0 apXUBHBIX JOKYMEHTOB, Ha OCHOBaHWHM KOTOPBIX COCTAaBJICHa apXWBHas CrpaBka.B koHie
apXWBHOM CIPaBKH MPHUBOJISATCS apXWBHBIE MHU(PHI U HOMEpa JUCTOB €IUHUI] XpaHEHHUS apXUBHBIX JOKYMEHTOB, ME€YATHBIC
W3JIaHusl, UCTIOJIb30BABIINECS [Tl COCTABIICHUS apXUBHOM CIIPaBKU. B TeKCTe apXWBHOUM CIPaBKHU JOMYCKAETCS MPOCTaBICHHE
apXUBHBIX MHU(POB U HOMEPOB JIMCTOB SIUHUI] XPAHEHHsI apXUBHBIX JTOKYMEHTOB Cpa3y TOCje U3JI0KEHHUS KaKAoro ¢akra
uin  coObITHs. B apxXuBHOW chpaBke, 00bEM KOTOPOH TMpPEBBINIAET OJWH JIMCT, JIMCTHI JOJDKHBI OBITH TPOIIHTEHI,
MIPOHYMEPOBAHBI
U CKpEeIJIEHBI Ie4aTbio MecTHOHN anMuHUCTpanueil.

ApxuBHasl CIIpaBKa, NMpeAHa3HauUEHHas JUJIs UCIIOJIb30BaHMs Ha Tepputopun Poccuiickoit denepanuu, MOANUCHIBACTCS
I'maBoit MecTHOM aIMUHUCTpALIMHU, U 3aBepsieTcsl NevyaTbio MecTHON afMUHUCTpaluu. ApXUBHas CIpaBKa, IpeJHa3HaYeHHAst
JUIsl HampaBJIeHHs 3a pyOesx, moanuceiBaercs [ 1aBoit MecTHOH agMHUHUCTpalK U 3aBepsieTcs repOoBoil neyatsio MecTHOU
aIMUHUCTPALIH.

IIpr HEOOXOIUMOCTH K apXUBHOM CIpaBKEe MPHUIATAIOTCS KOIHMHM APXHBHBIX JOKYMEHTOB WM BBIMTUCKH W3 HHUX,
MTOITBEP K NAIOIINE CBEACHHUS, N3JIOKEHHBIC B apXUBHOM CIIpaBKe.
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K AZIMUHUCTPaTUBHOMY pEeIJaMEHTy
MecTHON aaMUHUCTPALIUU
MYHUIIUIIAILHOTO 00pa30BaHMs
MyHununaibHblid OKpYT 3BE31HOE

10 IPEJOCTABICHUI0 MYHULIUIIAIBHOM yCIyru
0 BbIJIa4€ apXUBHBIX CIIPABOK, BHIITUCOK,
KOIIMH apXUBHBIX JOKYMEHTOB OpPraHOB
MECTHOTO CaMOYIPaBJICHUS
MYHUIIUIAIBHOTO 00pa30BaHMs
MyHununanbHblii OKpYr 3BE31HOE

(®.1.0. 3agBuTENS B JATEIBLHOM IAJIEKE)
MYHHUIHNIATbHOE 00pa3oBaHue
MyHuuunanabHbIi OKpPYT 3Be3HOe (anpec 3asBUTENS)

MECTHASA A AIMUHUCTPALIUSA
Auraiickas ya., 1.13, Cankr-Ilerepoypr, 196066
tea. (812) 371-28-72, ¢axce (812) 371-89-72
E-mail: mo048@yandex.ru

Ne

Ha Ne oT

o=

YBaxaemblil (as1)

MecTtHas aAIMMHHUCTpAIUsT MYHUIIUIATLHOTO 00pa3oBaHuss MyHUIIUTIABHBIN OKPYT
3Be3nHoe, paccMoTpeB Bamie 3asBnenue (Bx. Ne oT . . ), HACTOAILIUM

coobmaer Bam 00 oTkaze B NpeaoCTaBICHUM MYHULMIAIBHOM YCIYrd MO HpPUYUHE

(IpUYMHBI 0TKa3a B MPEIOCTABICHUN MYHULIMTIATBHON YCIyTH)

I'maBa MecTHOH aAMUHHUCTPALIUU
MYHHIIUIIAJIBHOT0 00pa3oBaHus

MyHununaibHblil OKPYT 3Be31HOE / /
M.IL (moamuce) (M.O., hbamumus)
Hcnonuurens:

(®.11.0.)
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