YTBEPXJ/IEH

nocraHoBienneM MectHoit anmunucTpanud MO MO 3Be3nHoe

ot 29.04.2014 Ne 5

(c U3M., BHECEHHBIMH TIOCTaHOBIICHUsIMH MecTtHol anmunuctpaiuun MO 3Be3qHOe
or 17.03.2016 Ne 11, ot 10.06.2021 Ne 8, ot 05.08.2024 Ne 33, ot 11.11.2024 Ne 44)

AJIMUHUCTPATUBHBIA PETJIAMEHT
IO MMPEJOCTABJIEHUIO MECTHOM AIMUHUCTPAIIMEN BHYTPUI OPOJICKOT'O
MYHHUIMITAJIBHOI'O OBPA30OBAHUSA I'OPOJA ®EJEPAJIBHOT'O 3BHAYEHU A
CAHKT-IETEPEYPTA MYHUIIUTIAJILHBINA OKPYT 3BE3THOE
MYHUIIUITAJIBHOM YCJYTH IO BBIJAYE PA3SPEIIEHUS HA BCTYIIJIEHUE B BPAK
JULAM, JOCTUT'TIIUM BO3PACTA IHECTHAAIOATHU JIET

l. O01Me MoJI0KeHus

1.1. IlpeameroM peryaupoBaHHs HAcTOANIEr0 AJMUHUCTPATUBHOTO perjaMeHTa SIBIISIFOTCS
OTHOIICHUSI, BO3HUKAIOIIME MEXIY 3asgBUTENIMU U MecTHOM aJMHUHUCTpalnueld BHYTPUTOPOACKOTO
MYHHUIIMIIAILHOTO 00pa3oBaHus ropona QenepanpHoro 3HaueHus CaHkT-IleTtepOypra MyHHIMMATBHBIN
okpyr 3se3nHoe! (nanee — MecTHas aaMuHHECTpaus) B cdepe MpefocTaBIeHUs MyHHIMIATLHON yeayru
10 BblJIa4ye pa3peuieHuil Ha BCTYIUIEHHE B Opak JiMiaM, JOCTUTIIIMM BO3pacTa IIeCTHAALATH JIeT (anee —
MYHUITUTIATbHAS YCIIyTa).

briok-cxema mpenocTaBieHUs MYHHMIIMIAIBHOW YCIyrd TpuBeAcHa B npuwiokeHuu Ne 1
HacTosIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asButensiMu ABISIOTCS:

HECOBEPILIECHHOJIETHUE TIpaxJaHe, MOCTHUTIIME BO3pacTa IIECTHAAUATH JET, HMMEIOIIMEe MECTO
AKHUTEIbCTBA HA TEPPUTOPHM MYHUIIUIIAILHOTO 00pa30BaHus, IMOO UX YIIOJIHOMOYEHHBIE IPEICTABUTENH,
oOparuBmMecs B MeCTHYIO aJAMHUHUCTPALMIO WIM MHOTO(QYHKIMOHAIbHBIM LEHTP HpPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT C 3allpOCOM O MPEI0CTABICHUN MYHULIUIIAIBHOMN yCIyTH.

OT uMeHHM 3asgBUTENECl BIpaBe BBICTYNATh WX MPEACTABUTENM IPU NPEABbABICHUM Nacrnopra
rpaxaanuHa Poccuiickoil ®Penepauuu WM JIpyrHX JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTh Ha
tepputopun Poccuiickoit ®enepanu B COOTBETCTBMM C JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM, U
JIOKYMEHTA, HOATBEPKIAOIIETO MOJTHOMOYHS MPEICTABUTEIIS 3aBUTEIIS .

1.3. TpeboBanus Kk nopsaaKy HUHGOPMHUPOBAHUS O IPEJOCTABICHUN MyHULIUIIAILHON yCIIyTH

1.3.1. B npenocraBieHnyr MyHULIUIIATBLHON YCIYTH Y4aCTBYIOT:

1.3.1.1. Mecrtnas anmunuctpanus: 196066, Cankrt-IlerepOypr, yn. Antaiickas, a. 13. D'padux
paboTel: moHeAenbHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 o 17.00, nmepepsis ¢ 13.00 qo 14.00,
BBIXOJHBIE JHH: Ccy00oTa, BOCKpeceHbe, Ten. 371-28-72; axapec oduiuanipHOTO —caifra:
WWW.MO03Be31HO0e.pd.; axpec IeKTpoHHOH mouThl Mo048@yandex.ru.

1.3.1.2. Cankr-IlerepOyprckoe roCylapCTBEHHOE Ka3cHHOE YUpEKICHHUE
«MHOTO(yHKIIMOHAJIBHBIA LIEHTP NPEAOCTaBIEHHs TOCYAAPCTBEHHBIX U MYHHMIIMIIANBHBIX YCIyr» (Janee
— MO®I).

Anpec: 191124, Canxrt-IlerepOypr, yin. Kpacnoro Tekctunbimuka, a. 10-12, nutepa O.

I'padpux pabotel: nmoHenenpbHUK — yerBepr ¢ 9.00 o 18.00, natauua ¢ 9.00 no 17.00; nepepsiB ¢
13.00 o 13.48, BeIxoaHBIE AHH — CY0OOTa, BOCKPECEHDE.

I'padux paboTs! cTpyKTypHBIX noapazaeneHnit MOIL] exennesno ¢ 9.00 go 21.00.

1TaKI/IMI/I JOKYMECHTAMHU SABJIAIOTCA:

JOKYMEHTBI, MOATBEPKAAIOIIUC TOJTHOMOYUA 3aKOHHOI'O MPEACTaBUTECIIA (CBI/I[LCTSHLCTBO O pOXIACHNH, ITOCTAHOBJICHHUE 00 oreke u
ap.);

JIOBEPEHHOCTH B TIPOCTOM MUCEMEHHON (hOpME, TIOATBEPIKAAIOIIAS TOTHOMOYUS ITPEICTABUTEIS 3asIBUTEIIS;

JIOBEPEHHOCTbH, 3aBEPEHHAsI HOTApHAIBHO, B CIydasX MPeTyCMOTPEHHBIX (hefepaTbHBIM 3aKOHOM.
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Mecra HaxoxneHusi, rpaduk paboTel W crpaBouHble Tenedonsl MODI] mnpencraBieHbl B
npuiokeHud Ne 2 k HacToseMy AJIMHHUCTPATHBHOMY PETJIaMEHTY.

Lentp Tenedonnoro odcmyxuBanust MOL- 573-90-00.

Ajpec caiiTa u 3JIeKTPOHHOM MouThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. KoMurer 1o jenam 3amucu aKTOB IPaKJaHCKOTO COCTOSTHHUSL:

Anpec: 191015, yn. TaBpuueckas, 1. 39.

I'padux paboter: moHenenpHuK — yerBepr ¢ 9.00 mo 18.00, narauna ¢ 9.00 mo 17.00; mepepsiB ¢
14.00 o 14.48, BbIXOaHBIE THU — Cy0OOTa, BOCKPECEHBE.

Temedon (812) 271-79-43, daxc: 271-41-10.

Anpec anekTpoHHO# mouThl Kzags@gov.spb.ru, aapec caiira: kzags.gov.spb.ru.

1.3.1.4. Cankr-IlerepOyprckue rocyiapcTBeHHbIE Ka3eHHBIC YIPEKICHHUS — PAOHHBIC )KUITHIITHBIE
arerTcTBa (nanee — ['KY XKA).

MecTta Hax0XJeHUs, ClIpaBOYHbIe TeaeQOHbI U aapeca dekTpoHHoM nouTsl ['KY JKA nmpuseneHs! B
npwiokeHnd Ne 3 k HacToseMy AJIMHHUCTPATHBHOMY PETJIaMEHTY.

I'padux padotsr: ¢ 9.00 mo 18.00 (B matHuiy — g0 17.00), nepepsiB ¢ 13.00 no 13.48, BbIXOHBIE
oTHU — cy0bota u  BockpeceHbe. [IpogopkuTenbHOCTH  pabodero  JHsA, HEMOCPEICTBEHHO
MIPE/IIECTBYIOIIETO HEpaboyeMy NMpa3aHUIHOMY JTHIO, YMEHBIIIAeTCs Ha OJIMH Yac.

1.3.2. Ilepen mpemocraBieHHEM MYHHUIHMIIATHHONH YCIyrd 3asBUTEISIM HE Tpelyercs
JOTIOTHATEIHHBIX OOpAIICHUI B MHBIC OpTaHbl ¥ OPraHU3aIlHH.

1.3.3. MHWnudopmamuio 00 opraHax (OpraHu3anmsx), yKa3aHHbIX B TyHKTe 1.3 HacTosmiero
AJIMAHUCTPATHBHOTO PETrJIaMEeHTa, 3asIBUTEIH MOTYT TIOJIYYUTh CIEAYIOIIUMHU CTIOCOOaMH:

HaIpaBJCHUE 3alPOCOB B MUCHMEHHOM BHJE TI0 agpecaM OpraHoB (OpraHHM3anuii), yKa3aHHBIX B
nyHKkTe 1.3 HacTosmero AJJMHHHACTPATHBHOTO PETJIaMEeHTa, B JIEKTPOHHOM BHJIE TI0 YKa3aHHBIM aJipecam
ANIEKTPOHHOM MOYTHI OPTaHOB (OpraHU3aINi);

10 CIPaBOYHBIM TejedoHaM pPaObOTHUKOB OPraHoB (OpraHm3aluii), ykKa3aHHbIX B TyHKTe 1.3
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIaMEeHTa;

Ha [loprane «l'ocymapcTBeHHbIe M MyHUIUTNANbHBIE ycayru (pyHkumm) B Caskt-IletepOypre»
(www.gu.spb.ru) B uHbOpMaIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTh «MHTepHe™ (manmee — [lopran), Ha
obuIIMATBHBIX  CcaliTax oOpraHoB (OpraHW3anuii), VyKa3aHHBIX B TMyHKTe 1.3  HacTOsIIEro
AJIMUHUCTPATUBHOTO pEriaMeHTa;

IpU JUYHOM OOpalleHHH Ha NMpUeM K pabOTHUKaM OpraHoB (OpraHu3aluil) B COOTBETCTBUHU C
rpadukom paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOAIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA;

B Llentpe tenedonnoro oocnykuanus M®I] (573-90-00);

npu oOpamennu K mHpomataMm (MHPOKHOCKaM, WH(POIYHKTaM), Pa3MEIICHHBIM B TOMEIICHHIX
M®II, ykazaHHbIX B npuioxkeHUH Ne 2 K HacrosmeMy AJIMHHUCTPATUBHOMY PErJIaMEHTY; Ha YIUIaxX
Cankrt-IlerepOypra u B BectuOromsix cranuuii Cankt-IlerepOyprckoro rocyqapcTBEHHOTO YHUTApPHOTO
npennpusaTus «[letepOyprckuii MeTponoauTen» Mo aapecam, ykazanHbiM Ha [loprase.

Ha crenpax, pa3MenieHHbIX B mnomenieHusax MectHou aamubuctpannu u MOII, pasmemraercs
cienyomas nHGoOpMaIHs:

HAaUMEHOBaHHE MYHHUIIUIIAILHOMW YCITYTH;

nepeyeHb OpraHoB (OpraHu3alrii), yaacTBYIOIINX B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

rpaduk (pexxuM) paboTel, TenedoHbI, aapeca DIEKTPOHHOW TMOYTHI OPraHoB (OpraHu3aluil),
OCYILIECTBISIONIUX MPUEM U KOHCYJIbTALUU 3asiBUTENEH MO BOMPOCAM MPEIOCTABICHUS MYHUIIUTIATBHON
yCIyTH;

ajzipeca OpraHoB (OpraHu3allyii), y4aCTBYIOIIMX B IPEIOCTABICHUU MYHUITUTIAILHON YCIIyTH;

KOHTakTHass wuH(opmanuss o0 opraHax (OpraHu3alusAx), YYaCTBYIOIIMX B MPEIOCTaBICHUH
MYHHIIUIIATEHON YCITYTH;

MOPSIIOK TIPEIOCTABICHUS MYHUITUTIAILHOM YCIIyTH;

MOCJIEIOBATEIFHOCTh  TIOCEIICHHs] 3asgBUTENIEM OpraHoB (OpraHu3anuii), Y4YacTBYIOIIMX B
MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

MepeyeHb KaTeropril rpakKIaH, MMEIOLINX MPAaBO Ha MOJYYCHHEe MYHUIIUTIATBHON YCIIYTH;

nepeueHb JOKYMEHTOB, HEOOXOJWMBIX Ui TMOJyYeHUS MYHHUIIMIIATBbHOW YCIYTH, B TOM YHCIE
MoJTy4aeMbIX MecTHON aIMUHUCTpanuel 0e3 ydacThsl 3asBUTEIS,

oOpa3zerr 3aroJTHEHHOTO 3asIBJICHUS.



http://www.gu.spb.ru/

Il.  Cranpapr npenocraBjieHUsI MyHHIIUNIAJIbHOM YCIYyTH

2.1. HawumeHOBaHHME MYHUIIMTIAIBHOW YCIYTH: BblJaua pa3pelicHHs Ha BCTYIUIEHHE B Opak
JMIaM, TOCTUTIIUM BO3pacTa IECTHAALATH JIET.

KpaTkoe HaMeHOBaHME MYHUIIMIIAIILHOM YCIIYTH: BblJIaya pa3pellieHusl Ha BCTYIIEHUE B Opak.

2.2.  MyHununangbHas ycayra rnpeaocrasisiercss MecTHOM aJIMUHUCTpAIEeH.

[IpenocraBinenne MyHUUHMNAIBHOM YCIYTH OCYIIECTBISETCS MECTHOM aIMUHUCTpPAUHMENl BO
B3auMojieiicteur ¢ M®II,

B pamkax MeXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B  MPEAOCTABICHUU
MYHUITMIIATIBHON YCIyrd ydacTBYIOT: KoMuTeT mo ngenam 3ammcy akTOB TPakKIAAHCKOTO COCTOSHUSA,
I'KY KA.

JIOMKHOCTHBIM ~ JIMLIaM  MeCTHOM  aJIMUHUCTpallMu 3ampenieHo TpeOoBaTh OT  3asgBUTENSA
OCYIIIECTBJICHUSI JIEUCTBUM, HEOOXOJUMBIX JUISI TIOJIYYCHUS] MYHUIIMITAIILHOW YCIYIH W CBSI3aHHBIX C
oOpallleHHeM B TOCYAAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBJIEHUS, OPTraHU3allUU, 3a
WCKIIFOUCHHEM TIOJIy4eHHUS] YCIYT W TIOJYYeHHS JTOKYMEHTOB W HH(OpPMAIUU, MPEIOCTABIISIEMBIX B
pe3ynbTaTe MPEAOCTABJICHHS TAaKUX YCIYT, BKJIIOUYCHHBIX B TIEPEYHHU, YKa3aHHbIE B 4acTh | cTtathu 9
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuy MperocTaBiIeHusl TOCYAapCTBEHHBIX
Y MyHHUITUTIATBHBIX YCIIYT.

2.3.  PesynbraToMm mpeaocTaBiICHHs] MYHHUIIMITAILHOMN YCITYTH SBIISCTCS:

BblJIaua pa3pellleHus Ha BCTyIUIGHHME B Opak JMIaM, JOCTUTLIMM BO3pacTa HIECTHALATH JeT (1o
¢dbopme cornacHo npuioxkeHuto Ne 4 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

OTKa3 B MPEJOCTABICHHN MYHUIIUNIAJLHON YCIYTH B BUJAE MUChbMa O HEBO3MOXKHOCTH MCIIOJTHEHUS
3ampoca ¢ ykazaHueM mOpuuuH (mo ¢opMe coriacHo mnpuwiokeHutro Ne 5 K HacToseMy
AJIMUHUCTPATUBHOMY pPErJIaMEHTY).

PesynbTaT mpemocTaBieHHMs ~MYHUUUNAJIBHOW  YCIYTM  BbIJAETCS  3asiBUTEN0  MecTHOU
agmuHucTtparueit, M®ILI, HanpapisieTcs uepe3 oTaeneHus peneparbHON MOYTOBOM CBSI3H.

2.4.  Cpoku mpemoCcTaBlIeHUsS MyHUITUTIATLHON YCITyTH

Cpok mpeoCTaBIIeHUs MyHULIUIIAIbHOM YCIIYTH HE JIOJDKEH MPEeBbIIIAaTh TPUALIATA paboynx THEH ¢
MOMEHTA PErucTpaly 3asiBICHUS.

2.5. llepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX OTHOIICHHS, BO3HUKAIOIIHNE B
CBSI3H C IIPEIOCTABJICHUEM MYHUIIUNIAIBHON YCIYTHU:

Koncrurynusa Poccuiickoit @enepanyu npuHsATa BCEHApOIHbIM rojocoBanuem 12.12.1993;

Cewmelinblii kogeke Poccuiickoit denepanmu;

®denepanbHblit 3aK0H OT 15.11.1997 Ne 143-03 «O06 akTax rpakIaHCKOTO COCTOSTHHS,;

®denepanphbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 oOmUX MPUHIMIAX OPTraHU3AMUH MECTHOTO
camoymnpasneHus B Poccuiickoii @enepannmy;

Oenepanpubiii 3akoH  or  27.07.2010 Ne 210-®3 «OO6 opraHusany  MPeAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT;

Oenepanbhblil 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHUs OoOpallleHui TpakIaH
Poccuiickoit @enepanuny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAHHBIXY;

®enepanbHblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOMN MOITUCHY;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «O06 opranuszaiyii MECTHOTO CaMOYIPaBJIEHUS
B CankT-IlerepOyprey;

nocraHoBieHue IlpaBurtensctBa Cankr-IletepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX Mepax
M0 TIOBBIIIEHUIO KauyeCTBa MPEJOCTaBICHHs TOCYIapPCTBEHHBIX yCIAyr Ha 0a3e MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa MPEIOCTaBICHHUS TOCYIapCTBEHHBIX yeayr B CaHkT-IletepOyprey;

nocraHoBnenne [IpaBurensctBa Cankr-IlerepOypra ot 07.06.2010 Ne 736 «O cozpaHun
MEXBEJJOMCTBEHHON aBTOMATU3WPOBAHHON HH(POPMAIIMOHHOW cHUCTeMBbl MpenocTaBieHuss B CaHKT-
[TeTepOypre rocyaapcTBEHHBIX U MYHUITUIAIBHBIX YCIYT B DIEKTPOHHOM BUEY;

nocraHoBneHnne IIpaButensctBa Cankr-Iletepbypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJACUCTBUS TPH MPEIOCTABICHUH TOCYIAapPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT HCIOTHUTEIBHBIME OpraHamu rocyaapcTBeHHo# Brnactu Cankr-IlerepOypra u
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opranaMM MecTHOro camoymnpasieHuss B Caskr-lIlerepOypre, a Takke YCIYr TIOCYJapCTBEHHBIX

YUPEKICHHUM, IOJABEAOMCTBEHHBIX MWCIIOJIHUTEIbHBIM OpraHaM TIocylapcTBeHHON BiacT (CaHKT-

[TerepOypra, u qpyrux OpraHu3aimii, B KOTOPBIX pa3MemIaeTcs TOCYAapCTBEHHOE 3a/1aHue (3aKa3)y»;
¥YcraB MyHUIMnanbHOro oOpa3zoBaHusi MyHULIMIIAIbHBIA OKPYT 3BE3/IHOE;

MOCTAHOBJICHME MECTHOH aJMUHHCTpallMd MYHHUIUOAIBGHOTO 00pa3oBaHus MyHUIHUIAIbHBIN
okpyr 3Be3aHoe oT 11 mast 2011 roga Ne 2 «O mopsinke pa3paOOTKH U YTBEP)KICHHUS aIMHUHHCTPATUBHBIX
perJaMeHTOB IPEA0CTaBICHNUS MYHULUIAIBHBIX YCIyr MecTHOM agMUHHCTpanueil BHYTPUTOPOACKOTO
MYHHUIMIIAJIBHOTO 00pa3oBaHus MyHUIIMNIANBHBIN OKPYT 3BE3AHOEY.

2.6.  HcuepnpiBarommuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTUBHBIMHU
[IPaBOBBIMU aKTaMHU JUIsl NPEAOCTaBICHHUS] MYHMLIMIAIBHOW YCIYrM M YCIYr, KOTOpBIE SIBISIOTCS
HEOOXOJMMBIMA M OO0S3aTENBHBIMU Ul TIPEIOCTABICHUS MYHHIMIIATBHON YCIYTH, TIOAJISKAIINX
MIPE/ICTaBICHUIO 3aBUTEIIEM:

3asiBJICHUE JIUIA, IOCTUTIIIETO BO3pacTa MIECTHAIATHU JIET, O Bblaye pa3pellieHusl Ha BCTYIJICHUE B
Opak (manee — 3asBiieHHe) (M0 GopMe COTIIACHO MPUIOKEHUIO Ne 6 K HacToseMy AJIMUHUCTPATUBHOMY
periamMeHTy);

TACTOpPT MM MHOM JOKYMEHT, YAOCTOBEPSAIOIIMH JIMYHOCTH HECOBEPIIEHHOIETHETO, JOCTHIIIETO
BO3pacTa LIeCTHAALATH JIET;

JOKYMEHT, MOJATBEPKJAIOIIMN HaJllule YBaKUTEIbHBIX MPUYMH [UIs BCTYIUIEHMs B Opak
(Hampumep, MEIUIIMHCKAs COpaBKa JUOO0 3aKiIlOYeHHE O OepeMEHHOCTH HEBECThI, JOKYMEHT
MOATBEPKIAIOLIUI MTPU3BIB )KEHHUXA B PSAAbl BOOPYKEHHBIX CUJI, CBUIETEIBCTBO O POXKICHUN peOeHKa, 3a
UCKJTIOYEHHEM JIOKyMEHTa, BbIJaHHOTO Ha Tepputopuu Cankr-IletepOypra);

KOIHUS JIOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh TpakJaHWHA, KEJAIOLIEro BCTYNUTh B Opak c
HECOBEPUICHHOJETHUM, JOCTUTIIIUM BO3pacTa IMIECTHAALATH JIET;

corjacue Ha 00pabOTKYy EPCOHANBHBIX JaHHBIX JIUI[A, HE SBISIOLIETOCS 3asSBUTEIIEM;

CIpaBKa O pErucTpaliud To MecTy XuTeiabcTBa (popma Ne 9), B cimyuae eciu BeIeHUE
PETUCTPAIIIOHHOTO YdeTa TpaXkJaH MO MECTY JKUTEIbCTBA B YACTH, BO3JIO)KEHHON Ha >KUJIMIIHBIC
opranuzanuu, ocyuectBisitor He ['KY KA wnm cnpaBka o peructpanii HECOBEPIICHHOJETHETO Ha
TEPPUTOPUN MYHUITUTIATHHOTO 00pa30BaHUS.

[Ipu obparenny npeacTaBUTeNs JIMIA, UMEIOIIEro IPaBo HA MOJyYeHHE MYHHUIMIAIbLHON yCIyTH,
JOTIOTHUTEIBHO PEICTABIISIOTCS:

nacnopTt JMOO WMHOM NOKYMEHT, YAOCTOBEPSIOMIMNA JMYHOCTH MPEACTABUTENS JIMIA, WMEIOIIEro
[IPaBO Ha MOJy4YeHHE MYHHUIUIAIbHON YCIIYTH;

JOKYMEHTBI, MTOATBEP:KIAIOLIUE TTOTHOMOYHUS MTPEICTAaBUTEIS.

2.7. HcuepnpiBarolmuii TEepevYeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU C
HOPMATUBHBIMU IIPABOBBIMU AKTAMHU IS TPEJOCTABICHUS MYHUIUMIIAIBHOW YCIYTH U YCHYT,
KOTOpPBIC SIBJISIOTCS HEOOXOTUMBIMH M O00S3aTEIBHBIMH JUISI TPEAOCTABJICHUS MYHHITUIATBHOM
YCIIYTH, KOTOPBIE HAXOATCS B PaCIOPSOKCHUH (he/iepaIbHBIX OPraHOB UCIIOIHUTEILHOMN BIACTH U
OpraHOB TOCYJApCTBEHHBIX BHEOIKETHHIX (OHIOB, OPraHOB HCIOJHUTEIBHON BIIACTH
cyowsekToB Poccmiickoit denepanuu 1 OpraHOB MECTHOTO CaMOYIIPaBJICHUs, TI0JIBEIOMCTBEHHBIX
MM OpTraHM3alMii ¥ MHBIX OPTaHU3alMi, U KOTOpBIE 3asBUTENb BIPABE IIPEACTaBUT

2 B kauecTBe JOKYMEHTA, YIOCTOBEPSIONIETO INIHOCTh, MIPEIbABIAIOTCS:

nacnopt rpaxxaanusa Poccuiickoin ®enepauuu;

BPEMEHHOE YAOCTOBEpPEHHE JTMYHOCTH rpakaaHuHa Poccuiickoii ®enepanum, BblAaBaeMoe Ha Hepuoa opopMIICHHUs MacropTa,
MPEeIyCMOTPEHHOE IYHKTOM 125 AJMHMHHCTpPAaTHBHOTO periaMeHTa MuHuCTepcTBa BHYTpeHHHX Jnen Poccmiickoit deneparmu 1mo
MPEIOCTABIECHUIO0 TOCYAAPCTBEHHOM YCIYrM IO BblJauye, 3aMeHe MaclopToB rpaxiaaHuHa Poccuiickoil denepaunu, yaoCTOBEPSIOUIMX
JINYHOCTh rpakaannHa Poccuiickoit ®enepaunn Ha tepputopun Poccuiickoit @enepanuy, yreepxaeHHoro [Ipukazom MBJI Poccuum ot
16.11.2020 Ne 773;

JIOKYMEHTBI, YOCTOBEPSIOIINE JTHIHOCTh IpakAaHWHA, mpexycmorpeHasie denepansaeiM 3akoHOM 0T 25.07.2002 Ne 115-®3 «O
MIPAaBOBOM MOJIOXKEHHM WHOCTPAHHBIX TpaxzaaH B Poccuiickoit Penepanmm», PenepansHbiM 3akoHOM oT 19.02.1993 Ne 4528-1 «O
OexeHnax», ykasamu lIpesmmenra Poccuiickort ®enepammu ot 21.12.1996 Ne 1752 «OO6 OCHOBHBIX JIOKYMEHTax, YAOCTOBEPSIOIINX
JUYHOCTH TpaxaanuHa Poccmiickoit deneparmu 3a mpenenamu Poccuiickoit @enepamumy», ot 14.11.2002 Ne 1325 «O6 yrBepxkaeHun
[TonoxeHus o MOpsAKE PACCMOTPEHHUSI BONMPOCOB rpaskaaHcTBa Poccmiickoit @enmeparmu», ot 13.04.2011 Ne 444 «O nomomHHUTETBHBIX
Mepax Mo 00ecneueHHIO paB U 3aIIMTH HHTEPECOB HECOBEPIICHHONETHHUX TpaskaaH Poccuiickoit deneparmmy;

HHBIE JOKYMEHTHI, YJOCTOBEPSIOIIIE JINIHOCTH B COOTBETCTBUH C ACHCTBYIONIIMM 3aKOHOIAaTEIbCTBOM.

3 B coorBercrBum ¢ myukToM 2 uacT | crartbum 7 u wacteio 6 crateu 7 DemepamsHoro 3axona or 27.07. 2010 Ne 210-®3 «O6
OpraHM3aIMy TPEAOCTABICHHUS T'OCYAAPCTBEHHBIX M MYHUIHUITANBHBIX YCIYT» 3asBHTENb BIPABE NPEACTABUTH YKa3aHHBIE IOKYMEHTHI B



CBHJIETEIILCTBO O POXACHUH peOeHKa, BeiIanHoe Ha Tepputopun Cankr-IlerepOypra;

CIPaBKy O pErucTpali IO MecTy KuTenbcTBa (dopma Ne9), B cioydae ecinu BelIeHUE
PErUCTPALIMOHHOIO Y4eTa TIpa)JaH II0 MECTY >KMTEIbCTBA B YaCTH, BO3JIOKEHHOM Ha >KUJIMILHBIE
opranuzaiuu, ocyuectBisioT ['KY XA.

2.8. JlomxHOCTHBIE JWIAa MECTHOM aIMUHHCTPAaLMM HE BIpaBe TpeOOBaTh OT 3asBUTEISA
MPEJCTaBICHHUS TOKYMEHTOB M HH()OPMAIMH WM OCYIIECTBICHHS JICHCTBHIA, MPEIyCMOTPEHHBIX YacThIO
1 crateu 7 ®enepanpHoro 3axoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzanuu NpeaocTaBICHUS
rOCYJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT.

2.9.  HcuepnpiBarommii nepeyeHb OCHOBAHUH Ul OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEIOCTaBICHNUSI MyHULIUIIAJIbHOW YCIyT!

OcHoBaHMii i1 OTKaza B IpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOCTaBJICHUS
MYHULUIIAJIBHON YCIYTd, AEUCTBYIOIINM 3aKOHOJATEIBCTBOM HE IPEYCMOTPEHO.

2.10. HcuepnpiBarommii IepeYeHb OCHOBAHWH Uil TNPHOCTAHOBJICHUS WM OTKa3a B
MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH

2.10.1. OcHoBaHuiéi I TPUOCTAHOBJIICHHUS  MPEAOCTABICHUS  MYHUIUMAIBHOW  yCIYTH
NeMCTBYIOUIUM 3aKOHO/1aTEIbCTBOM HE MPEAYCMOTPEHO.

2.10.2. Ortka3 B TMPENOCTaBICHWH MYHUIUNAIBHOW YCIYTHM BO3MOXEH 110  CJIEIYIOUINM
OCHOBAHUSIM:

HemnpeJICTaBlIeHne B MeCTHYI0 aIMUHUCTPALIMIO BCEX HEOOXOIUMBIX TOKYMEHTOB B COOTBETCTBUU C
MMYHKTOM 2.6 HacTOSIIEro AJMUHUCTPATHBHOTO PETJIaMEHTa;

OTCYTCTBHE YBAXXUTEJIbHbIX TNPUYMH JUIsl BCTYIJIEHUS B Opak JMIA, JOCTUTIIEro BO3pacTa
IIECTHAIATH JIeT.

2.11. VYcmyru, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH M OO0S3aTENBHBIMU IUIST TIPEIOCTABICHUS
MYHHUIIMIIAIBHON yCITyTH, IEUCTBYIOIIUM 3aKOHOIaTeIbCTBOM HE NMPEAYCMOTPEHBIL.

2.12. TlomnuHa WM WHAA IJ1aTa 3a MPeIOCTaBICHNE MYHULIUIIATBHON YCIYTH HE B3UMAETCS.

2.13. MakcuManbHBIi CPOK OXXHJAHUS B OYEpeId TpU TMOJade 3asBICHHUS O MPEIOCTaBICHUU
MYHHUIMITAIEHOM YCIYTU U TPU NOJYYEHUH pe3yNibTaTa MPeI0CTaBICHUS! MyHUIIUTAIHOM yCIyTH:

a) CPOK OXKHUJaHUS B OouYepend MpU Mojaye 3asBICHUS U HEOOXOAUMBIX TOKYMEHTOB B MecTHOI
aJIMMHHCTpPAILIMK HE JOJKEH MPEBbIIATh MATHAAIATH MUHYT;

0) CPOK 0’KHMJIaHUs B OUEpeIn MIPU MOITYUYEHUU JOKYMEHTOB B MeCTHOI aJIMUHUCTPALIMU HE J0JKEH
MIPEBBILIATH MATHAUATH MUHYT;

B) CPOK OXHUJAHHUA B OYEpead NpHU Mojaue 3asBieHUs U J0KyMeHTOB B M®DI[ He nomxeH
MPEBBIIATH MATHAIIATH MUHYT;

T) CPOK OXKHUJAHHUS B OYEpEeAU NpU MOTy4eHUU IT0KyMeHTOB B M®DIl He HoKeH mpeBbllIaTh
MATHAIATA MUHYT.

2.14. Cpok ¥ MOPSIOK PETUCTPALMU 3alpoca 3asBUTENS O MPEAOCTaBICHUM MYHULIUIMATBHOU
yCIyTH:

2.14.1.  Ilpu nuuHOM OOpaleHUH 3asBUTENS B MeCTHYIO aJJMUHUCTPAIMIO PErHCTpalysl 3arpoca
O MPEeAOCTaBICHUM MYHUILIUIIAJIBLHON YCIyTHU OCYIIECTBISAETCS pabOTHUKOM MeCTHOW agMUHUCTpalluu B
MIPUCYTCTBUU 3aSBUTENSI, KOTOPOMY BBIIAETCS PaCIUCKa C TPUCBOCHHBIM PETUCTPALIMOHHBIM HOMEPOM.

Peructpanus 3asBineHus ocyiiecTBisieTcss MecTHOW aAMUHUCTpallel B TE€YEHHUE OJJHOTO pabouero
IHS C MOMEHTa TMoJiydeHHs MecTHOM aJMHHUCTpanueid JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.6
HACTOSIIEro AJAMHUHUCTPATUBHOTO PEryIaMeHTa, B (hopMe HIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE.

(bopme NokyMeHTa Ha OyMa)KHOM HOCHTelle WIH B (hOpME JIEKTPOHHOrO JIOKYMEHTa T10 COOCTBEHHOH MHMIMATUBE, TaK KaK OHU MOIJIekAaT
NPEJICTABJICHUIO B PaMKaX MEKBEIOMCTBEHHOTO HHPOPMAIIMOHHOT'O B3aUMO/ICHCTBHSL.

B cimydae HanpaBneHus: MECTHOI aAMHUHUCTpAlMe MyHHIUIIATEHOTO 00pa30BaHMs MEKBEIOMCTBEHHBIX 3aIIPOCOB O MPEJICTaBICHUN
YKa3aHHBIX JOKyMEHTOB B OpraHbl IOCYJapCTBEHHOH BIAcCTH (OpPraHM3alMH), PAcIONaraiollfe CBEACHUAMH 00 yKa3aHHBIX JOKyMEHTax,
WHBIX cyObekToB Poccmiickoit denepanun 1100 WHBIX TOCYIAPCTB U MOTYYEHHS OTBETOB HA HHUX CPOK MPEIOCTABICHHUS MYHHIIUIATHHON
YCIIYTH MOKET OBITH YBEJIMYEH B COOTBETCTBHUH C ACHCTBYIOIINM 3aKOHOATEIECTBOM.

Hamnpasienne MecTHON aJMHUHHCTpanuell MyHHIIUIAIBHOIO 00pa30BaHMs MEXBEIOMCTBEHHBIX 3aIIPOCOB U ITOIYydEHHE OTBETOB Ha
HUX B OJICKTPOHHOH (hopMe C HCIIONB30BaHMEM EJWHOH CHCTEMBI MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJACHCTBHS BO3MOXKHO C
MOMEHTa MOAKITIOUECHUS K YKa3aHHOH CHCTEME PETHOHANBHBIX CHUCTEM MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMMOIEHCTBHUS CYyOBEKTOB
Poccuiickoit @enepanuu.



2.14.2.  Ilpu nuunom oOpamenuu 3assureis B MDI] 3ampoc o nmpenocTaBIeHNN MyHHIATATEHON
yciyru peructpupyercs pabotnukom M®I] B pucyTcTBUM 3asBUTENISL, KOTOPOMY BBIJIAETCS PaclucKa C
PErucTpaliOHHBIM HOMEPOM, MPUCBOCHHBIM MEXBEJIOMCTBEHHOM ABTOMATU3UPOBAHHON
nHpOpMaMOHHON  cuctemoil  mpemoctaBienuss B Cankr-llerepOypre  TocyqapcTBEHHBIX U
MYHUIUIIATBHBIX YCIYT B 3JIEKTPOHHOM BUJIE.

2.15. TpeboBaHHsS K IMOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHUIUIATbHBIC YCIYTH, K
MECTy OXXHJAHUS WM TpUeMa 3asBUTENICH, pa3MEIIEHUI0 M O(GOPMIICHHIO BH3YyallbHOH, TEKCTOBOW M
MYJIbTUMEAUINHON HHPOPMALIMH O TIOPAJIKE MPEIOCTABICHHUS MyHUIIUTAIBHOU YCITYTH

MyHununanbpHas yciyra npeaocTaBiseTcs B noMenieHusax Mecraout anmuancrpaunn 1 MOII. B
MIOMEIIEHUSAX, B KOTOPBIX NPEIOCTABISACTCS MYHUIIMIIANbHAS YCIyra, 3ajax OXKHUIaHHUsS, MecTaxX JyIs
3aro0JIHEHUS 3alpPOCOB O TMPEAOCTABICHUM MYHUIMNAIBHOW YCIYrd, WH(GOPMAIMOHHBIX CTEHAAX C
oOpasiaMu HMX 3aMoJHEHUS ¢ TEePEeYHEM JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBIICHUS
MYHUIUIIATILHON YCIIYTH, J0JDKHA OBITh OOecriedeHa TOCTYIMHOCTD ISl MHBAIMIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBHUH C 3aKOHOJaTeNILCTBOM Poccuiickoit deaepalinu o COUaIbLHON 3alIUTE MHBAIUIOB.

[Tomerenus, B KOTOPBIX MPEIOCTABISAIOTCS MYHHUIIUTIAIBHBIE YCIYTH, MECTO OKHMJIAHUS, JTOJHKHBI
MMETh TUJIOMIAH, MPEYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMH U TpeOOBaHUAMH K paboyuM (0(UCHBIM)
MOMENIEHUsM, TJe 000pYyIOBaHb paboure MecTa C HMCIOJIb30BAHHEM IMEPCOHAIBHBIX KOMITBIOTEPOB U
KOMMPOBAJIBHON TEXHHWKH, W MECTa JJIs MprUeMa TMOCETHTENIeH, a TakKe JOJDKHBI ObITh 000PYIOBaHBI
CTyAbSMH H CTOJaMH, HMETh THCUYUE TPUHAIICKHOCTH (KapaHJalid, aBTOPYYKH, Oymary) ist
3aroOJIHEHUS 3alPOCOB O MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH W MPOU3BOJICTBY BCIIOMOTATEIBHBIX
3amucedl (MaMATOK, TOSCHEHHI), CTeHJaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MmenieHa WHdOpMarms,
yKa3aHHas B MyHKTe 1.3 HacTosmiero AIMUHUCTPATUBHOTO PErjaMEHTa

[Tomemenuss  CTpyKTypHBIX  moapasneneHuit  MOIL[  nmomwkHBl  OoTBe4YaTh  TpeOOBaHUSIM,
npenycMoTpeHHbIM  [IpaBuimamMu  opraHuzanuu — JESTENTbHOCTH  MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MPEAOCTABICHNUS] TOCYAAPCTBEHHBIX M MYHULUIIAJIBHBIX YCIYr, YTBEPKIACHHBIMU MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit Peneparuu ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun IIpaBun
OpraHu3aluy ACSITENbHOCTY MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEJOCTABIEHUS TOCYIAapCTBEHHBIX M
MYHHULIMIAIBHBIX yCAYr», a TakkKe WHBIM TpeOOBaHMUSM, MPEAYCMOTPEHHBIM JEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM

2.16. TloxazaTenu JOCTYIMHOCTH M KaueCTBAa MYHUIIUIIAILHOU YCIyTU

2.16.1. TIpomOIKUTENBHOCTh B3aUMOJICHCTBUI  JTOJDKHOCTHBIX JIML TpPHU  MPEIOCTaBICHUU
MYHULUIIAJIBHOMN YCIyry yKa3aHsl B pazzaene 1l HacTosnero AAMUHUCTPATUBHOTO PETJIaMEHTa.

2.16.2. CnocoObl MpeaoCcTaBICHUS MyHUIIUITAIBHON YCITYTH 3asBUTEITIO:

HEIMOCPEACTBEHHO MPHU MOCEIeHM MeCcTHOM aJIMUHUCTpALINY;

nocpencrsom MOII.

2.16.3. Cnocobbl HHPOPMHUpPOBAHUS 3asABUTEIST O pe3ylbTarax MPEAOCTaBICHHUS WU
MIPUOCTAHOBJICHUU MYHUIIUTIANBHON YCIYTH: 110 TenedoHy, MO AMEKTPOHHON MOYTe, B MUCbMEHHOM BHJIE.

Crioco0 uH(pOpMUPOBAHUS 3asBUTENS O pe3ylbTaTax MPEIOCTABICHHUS WU MPUOCTAHOBICHHUU
MYHULUIIAJIBHON YCIYTU YKa3bIBa€TCs B 3asIBJICHUMU.

2.16.4. KonudecTBO NOKYMEHTOB, HEOOXOIMMBIX MJisi TMPEAOCTaBICHHS 3asgBUTEIEM B IENAX
MOJIYYEHUS] MYHULUMIIATbHOMN YCIYT'H — IIECTb.

2.16.5. OcymectBienrne MecTHONW aAMHHHUCTpAIe MEKBEIOMCTBEHHOTO B3aMMOJCHCTBUS MPHU
MPEAOCTABICHUN MYHUIMIIAJBHOM YCIYyrd BO3MOXHO ¢ KomuTetom mno JenaM 3amucu  akToB
rpaxaanckoro cocrosinug, ['KY KA.

2.16.6. Cpox mnpenocTaBieHHs MYHUIMNATBHOW YCIyrdW HE JJOJDKEH TMPEBBINIATh TPHUALATH
pabounx AHEN ¢ MOMEHTa PETUCTPALINHU 3asBICHUSI.

2.17. OcoOeHHOCTH MpPeOCTaBIeHUs MYHHLIUIIANBbHOH yciayru B MOI]

[Iprem MOKYMEHTOB U BbIJaua pe3yibTara MPeI0oCTaBICHUS MYHHIIMITAILHOW YCIYTH MOTYT OBIThH
ocyuiecTBIeHbl nocpeacrsom MOILI.

Mecta HaxoxaeHus u rpaduku padotsi M®I[ mpuBeaeHs! B npuioxeHuu No 2 K HACTOSIIEMY
AJIMUHHUCTPAaTUBHOMY pErJIaMEHTY, a TakKe pa3melieHsl Ha [loprare.

LenTp Tenedonnoro oocnyxkuanuss MOI] — 573-90-00.

Agipec caiiTa u 3J€KTpOHHOM MoYThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHU MyHULUNIAIBHON YCIIyru noapasaeneaus ML ocymecTBiastor:



B3aUMOJCICTBUE € MeCTHOM aIMHMHHMCTpAallMEd B paMKaxX 3aK/IIOYCHHBIX COlJIALICHUH O
B3aUMO/JICHCTBUH;

MH(GOPMHUPOBAHKE TPAXKAAH U OpPraHU3alMi 110 BOIIPOCAM MPEIOCTABICHUS MyHULIUIAIBHBIX YCIIYT;

IpUEM M BbIJAYy JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS MYHHLUNAIBHBIX YCIYT WIH
SBJIIOIMXCS PE3YJIbTaTOM MPEAO0CTABICHUSI MyHULIUIIAIBHBIX YCIYT;

00paboTKy MepCOHATBHBIX JAaHHBIX, CBI3aHHBIX C MIPEIOCTABICHUEM MYHHIIUIAIBHBIX YCIIYT.

B cnyyae mogaun nokyMeHTOB B MecTHyt0 aaMuHUCTpanuio nocpeactsom MO pabotauk M®II,
OCYLIECTBJISIOINNA MPUEM JOKYMEHTOB, IPEICTABICHHBIX Ui IOJYYEHHs MYHHULIMIAIBHOM YCIYIH,
BBITIOJIHSAET CJIEAYIOIINE IEHCTBU:

OnpeJeNnseT IpeaMeT 00paleHus;

YCTaHABJIMBAET JIUYHOCTh IPAXKJAAHMHA U €r0 MOJHOMOYNS;

MIPOBOJUT TPOBEPKY COOTBETCTBHSI JIOKYMEHTOB TpEOOBAaHUSAM, YyKa3aHHbIM B IyHKTE 2.6
HACTOSIIEro AAMUHUCTPATUBHOIO PETJIaMEHTa;

KOHCYJBTUPYET TpaXKJIaHWHA O MOopsAaKke 0(OpMIICHUS 3asBJIEHUS U MPOBEPSET NMPAaBUIBHOCTH €ro
odopmiienus. [lo mpocebe TpaxkaaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 37I0POBbS JTUOO B CHUITy MHBIX
MPUYHUH COOCTBEHHOPYYHO OGOpPMUTH 3asiBieHUE, 3asBieHue odopmisercs padoTtHukom MOII,
OCYUIECTBJISIOIINUM IIPUEM TOKYMEHTOB, O YEM Ha 3asBJICHUM JIEIAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

ompenensieT crnocod WHOOPMUPOBAHUS 3asgBUTENS O NPUHATOM MECTHOW aaIMUHHCTpaIuen
pELIeHUH IO MPEJOCTaBICHUI0 MYHUIIMIAIBLHOM yCIyru (B YCTHOM JIMOO NMHUCbMEHHOW (opme, B TOM
gucne yepe3 M®PII, B ciyyae xenaHus 3asBUTENS NOIYy4uTh O0TBET yepe3 M®DII), o uem Ha 3asBiIeHUU
JIEJIAETCsl COOTBETCTBYIOIIAS 3AIIUCh;

OCYILIECTBJISIET CKAaHUPOBAHHE MPEACTABIEHHBIX JOKYMEHTOB, (GOPMUPYET 3JIEKTPOHHOE JIeNI0, BCE
JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAIbHBIM UJIEHTU(PUKAIUMOHHBIM KOJOM, IO3BOJISIOIINM
YCTQHOBHUTH IPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 M BUAy oOpalieHus 3a
MYHUIIMTIAJTBHOU YCIIYTOH;

3aBEpAET JIEKTPOHHOE ACJIO CBOECH 3JIEKTPOHHOM MOANHUCHIO;

HaIpPAaBJIAET 3asBJICHUE, KOIIMH JOKYMEHTOB H PEECTP NTOKYMEHTOB B MECTHYIO aIMUHHUCTPALUIO:

B IEKTPOHHOM BUJE (B COCTAaBE MAKETOB IEKTPOHHBIX JIE]I) B TE€YEHHUE OJHOrO paboyero IHsS co
THST oOpareHus 3asButeis B MOLI;

Ha OyMa)KHBIX HOCUTEJISAX (B Cllydae HEOOXOJUMOCTH 00s3aTE€IbHOIO MIPEJOCTaBICHUS! OPUTMHAIIOB
JOKYMEHTOB) — B T€UEHHUE TpeX pabouux aHel co nHs oOpamenus 3asputesss B MOII,

B cnydae mnpenocrtaBieHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO IyHKTY 2.6
HACTOSIIEro AJIMUHUCTPATUBHOIO periaMenTa, pabotHuk M®II, ocymecTBistomuii npuemM 10KyMEHTOB,
JeaeT Ha  3agBileHMM 3anuch  «O  NpeoCTaBICHMM — HEMOJIHOIO  KOMIUIEKTa  JOKYMEHTOB
pouH(pOpMHUPOBaH». DaKT 03HAKOMIIEHUS IPAXKAAHUHA C 3alUChIO 3aBEPSIETCs €ro NOoANnuckio. Eciau npu
3TOM TpaXIaHWH OTKa3ajcs OT MOJayd 3asdBICHHUS U MOTpebOBaJl BO3BpaTa IPEOCTaBIECHHBIX
JOKYMEHTOB, JIeJIaeT Ha 3asABJICHUM 3anuch «Hacrosuiee 3asBieHne OTO3BAHO, TOKYMEHTBI BO3BPAILCHbI
3asIBUTEIIIO» U BO3BPALLAET NIPEAOCTABICHHbIE TOKYMEHTHI.

Ilo okoH4yaHuu npueMa JOKYMEHTOB paboTHUK ML BbigaeT 3asBUTENIO0 PacHHUCKy O INpHEME
JOKYMEHTOB C YKa3aHHUEM UX IIEPEUHs U JaThl.

PabGoTHMK MecTHON aJMMHUCTpAlMM, OTBETCTBEHHBIM 3a MOATOTOBKY IIPOEKTa peIlleHus,
HaIpaBJIA€T Pe3ylbTaT MPEAOCTaBICHUS MyHULUNAIbHON yciuyrn B M®Il mis ero mocnenyromein
nepe1aun 3asiBUTEIIO:

B DJIEKTPOHHOM BHJIE€ B TEUEHHE OJHOro pabouero JHs co JHSA mojamucaHus [maBoil MecTHoM
aIMUHHUCTpAllUd  JOKYMEHTOB O TMpEAOCTaBIeHMHM (OTKa3e B TNPEAOCTABICHUU) 3asBUTEINIO
MYHHUIMITAJILHOW yCIIyTH;

Ha OyMa)XKHOM HOCHTEJNE — B T€UEHUE Tpex pabouux JHeH co aHs noamucanus I'naBoit MectHoi
aIMMHHUCTpAllMM  JOKYMEHTOB O IPEJOCTaBIEHUM (OTKaze B  IPEJOCTABICHUHU)  3asABUTEIIO
MYHHUIMITAJIBHOM yCIIyTH.

PaGotHuk MO®IL], oTBeTCTBEHHBIH 3a BbIIAYy JOKYMEHTOB, MOJY4YE€HHBIX OT MecTHOU
aJIMUHUCTpAIlUY, HE MO3/Hee JBYX pabouuXx JHEH CO JHA WX MOJydeHHs OT MeCTHON aaMHHUCTpaIuH,
coOOIIaeT 3asBUTEIIO O MPUHITOM pPELIeHHH Mo TenedoHy (C 3aMuchio JaThl U BPEeMEHU Telle()OHHOTO
3BOHKA), @ TAK)KE O BO3MOXKHOCTH MOJTYy4eHHs JOKyMEHTOB B ML,



I11.  Cocras, mocjien0BaTeIbHOCTh U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp (aeMcreuii), Tped00OBaHUA K MOPAIKY UX BBINOJHEHHs, B TOM YHCJIe
0COOCHHOCTH BbINOJHEHUS A/IMUHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOI

dpopme

3a mpenocTaBIeHHEM MYHUIMIAIBHOW YCIYTH 3asSBUTENHM MOTYT oOpamiatbes ¢ 3asBICHHEM Ha
Oyma)KHOM HOcuTele B MecTHyI0 anMuHuCcTpanuto 6o B MOII.

Onucanue  TOCIEIOBATEIBHOCTH  QJMHUHHUCTPATUBHBIX  MPOIEAYp MpU  IPEIOCTaBICHUU
MYHHUIUITAILHOW YCIYTHU:

MIPUEM U PETUCTpAIUs 3asIBJICHUS U JOKYMEHTOB B MEeCTHOM aJIMUHUCTPAIIUU;

MOATOTOBKA M HAalpaBlieHUE MEXKBEIOMCTBEHHOI'O 3ampoca B HMHOM opraH (OpraHu3aluio) o
MIPEIOCTABICHUN JOKYMEHTOB (MH(OpMalnu), HEOOXOJUMBIX JIJIsl IPUHATHS PEIIEHUS O MPEA0CTaBICHUN
MYHULUIIAJIBHON YCIYTH 3asiBUTEINIO;

npunsatue Komuccuedl mo mpUHSATHIO pelIeHHs O BbIJadye pa3pelieHUs Ha BCTyIUIEHHE B Opak
JUIaM, JOCTUIIIMM BO3pacTa IecTHaauatu Jyer (nanee — Komuccus)pemieHuss o NpeqoCTaBICHUU
MYHUIUIIATLHON YCIIYTH MO0 00 OTKa3e B MPEIOCTABICHUH MYHUIIMIIATBLHON yciyru. Bri3oB 3asBuTemns
B MeCTHYIO aIMUHHCTPALUIO;

MOATOTOBKA pELIEHUS O MPeNOCTaBICHUH MYyHHUIMNAIbHOM yciayru mmbo o0 oTkaze B
MPEAOCTABJICHHN MYHUIIUITAIIBHON YCIYTH, HHGOPMHUPOBAHKE 3aSBUTENSI O PE3YJbTaTe MPEIOCTABICHUS
MYHHUIIUTIATBHOU YCITYTH.

3.1. TIpuem u peructpanus 3asBICHHUS U JOKYMEHTOB B MeCTHO# aIMUHUCTPAITUU

3.1.1. CoOniTus (ropuamaeckue GpakThl), SBISIONUECS OCHOBAHUEM JUTS Hadaila aJIMAHUCTPATUBHON
MPOLIEIYPHI:

MOCTYIUIEHHE (TIOCPEICTBOM JIMYHOTO OOpallleHusl 3asBUTENS, JUOO MOCPEICTBOM OpraHu3aluit
nmo4yToBoi cBsizu, OT M®II) 3asBneHuss B MeCTHYI0 aJIMUHHCTPALMIO W TIPUJIaraeMbIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6 HacTosiero AJMHHHCTPAaTHBHOIO perjaMeHTa (Janee — KOMIUIEKT
JIOKYMEHTOB).

3.1.2. Coneprxanue aTMUHACTPATUBHOMN TIPOIIETYPHI

PaboTtHnk MecTHOM aJAMUHUCTpPAIMK, OTBETCTBCHHBIM 3a MPHUEM KOMIUICKTa IOKYMEHTOB, TPH
oOpallleHnu TpaxiaH B MecTHYIO aIMUHUCTPALIMIO:

oTpeenseT IpeaMeT o0palieHus;

YCTaHaBJIMBAET JUYHOCTh IPAXKJAAHUHA U €0 MOJTHOMOYUS;

KOHCYJBTUPYET TpakJaHWHA O MOpsaKe 0(hOpMIICHMS 3asBJICHUS U MPOBEPSET MPABHIBHOCTH €r0
opopmiienus. Ilo mpocsbe rpaxkgaHuHa, HE CIIOCOOHOTO MO COCTOSIHUIO 3/I0pOBbS JIMOO B CHIIY HHBIX
MIPUYUH COOCTBEHHOPYYHO O(OPMHUTH 3asBlIeHHE, 3asBieHue odopmisieTcss pabOTHUKOM MecTHOM
aMUHUCTpAIlM¥, OTBETCTBEHHbIM 3a MPUEM JIOKYMEHTOB, O 4Ye€M Ha 3asBJIICHUU JEJIAETCA
COOTBETCTBYIOIIAS 3AIUCh;

ompezenseT crnocod WHGOPMUPOBAHUSA 3asABUTENS O NPUHATOM MeCTHON agMUHHCTpanuen
PEIIeHUH IO MPEJOCTABICHUI0 MYHUIIUINAIBLHOW yCIIyru (B YCTHOM JIMOO MUCBMEHHOW (opme, B TOM
gucne yepe3 M®DII, B ciyuae xenaHusi 3asBUTENS MOIy4UTh OTBET yepe3 M®DII), o uem Ha 3asiBieHUU
JIEJIAETCSl COOTBETCTBYIOIIAS 3AIIUCh;

MPOBEPSIET HAJIMYME JOKYMEHTOB M JaeT HX OLEHKY Ha MpPEeIMET COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTE€ 2.6 HacTosAuero AJMHHUCTPATHUBHOIO perjiaMeHTa, ONpenessieT
HEO0OXOIMMOCTh OCYILECTBICHHS MEXKBEJIOMCTBEHHBIX 3ampocoB B KomuTeT mo gemam 3amucu akToOB
rpaxkaanckoro cocrosinus, ['KY XA, o ueM Ha 3asBieHun Aenaercs COOTBETCTBYIOLIAs 3aHUCh;

B cllyyae HEOOXOJUMOCTH HAMpaBICHHUs MEKBEJOMCTBEHHBIX 3ampocoB B KomureT mo aemam
3amucu akToB rpaxkgaHckoro coctosHusd, ['KY XA o mnpenocraBieHMM HEOOXOIUMBIX CBEACHUMN
(TOKYyMEHTOB), a TaK)Ke IMOJyueHHE OTBETOB Ha HUX (Jaliee — MEKBEIOMCTBEHHBIN 3aIpoc) mepeaaet
KOIIHIO 3asBJICHHSI C OTMETKON 0 HEOOXOIMMOCTH MOJATOTOBKH MEKBEIOMCTBEHHBIX 3aIIPOCOB PAOOTHUKY
MecTHOM aIMHUHHUCTpAllMK, OTBETCTBEHHOMY 3a TMOJTOTOBKY M HAIlpaBJIE€HHUE MEKBEIOMCTBEHHBIX
3alMpocoB, a TakXke TMOJy4YeHHE OTBETOB Ha HHUX, C MHCIOJIb30BAaHUEM €IMHOM  CHCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOICHCTBHS;



KCEPOKONHMPYET AOKYMEHTHI (B ciy4ae HE0OXoAMMOCTH) Ui (HOpMUPOBAHHS JUYHOTO JIEelna,
3aBepsAeT KONMM JOKyMEeHTOB. Komum 3aBepsroTcs NOANUCHIO JIMLA, OTBETCTBEHHOIO 3a IIpUEM
JOKYMEHTOB, C YKa3aHHUEM €ro JIOJDKHOCTH, (paMUIIMK ¥ MHUIMAJIOB, a TAKXKe JIaThl 3aBEepEHUs KOIHUH;

¢bukcupyer akt mpueMa JOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIET0 AJIMUHUCTPATUBHOTO
periamMeHTa, B XKypHaJjle perucTpaluu;

BBIJAET 3asBUTEIII0 PACIMCKy O NpUeMe JOKYMEHTOB C yKa3aHHEM HMX IEpEeYHsd U JaThl IpUeMa
(pacniucka He BbLIAETCS B Clydae MOCTYIJICHUS JOKYMEHTOB IO IOYTE, a TaKXke 10 MH(OPMALMOHHBIM
crcTeMaM OOIIETo MOJIb30BAHMS);

B cCly4yae MpEeJOCTaBICHUS KOMIUIEKTa JOKyMEHTOB, HE COOTBETCTBYIOLIETO IIyHKTY 2.6
HACTOSIEro AJMMHHUCTPAaTUBHOIO pErjaMeHTa, JejlaeT Ha 3asBieHuM 3anuch «O mpeaocTaBiIeHUU
HETIOJIHOTO KOMIUJIEKTa JOKYMEHTOB MpouH(pOopMUpoBaH». DakT 03HAKOMIICHUS TPaXKAaHUHA C 3aIUCHIO
3aBepseTcs ero noAnuceo. Eciu mpu 3ToM rpakaaHuH OTKa3ajcs OT MOJa4yM 3asBJIEHUS U NMOTpedoBal
BO3BpaTa MPEOCTABICHHBIX JOKYMEHTOB, J€laeT Ha 3asBiieHMH 3anuch «Hacrosiiee 3asBieHue
OTO3BaHO, JIOKYMEHTbI BO3BpAILIEHbI 3asIBUTEII0» U BO3BPALLAET MPEAOCTABICHHbIE TOKYMEHTHI;

nepesiaeT 3asBJIeHNE U KOMIUIEKT TIOKYMEHTOB Ha paccmoTpenue Komuccun.

PaGotHuk MecTHOI aAMMHUCTpalMM, OTBETCTBEHHBIN 3a IMpPHEM KOMIUIEKTa JIOKYMEHTOB, IpU
oOparenuu 3asButeneit mocpeacrsom MOII;

MOJIy4aeT KOMHHM JOKYMEHTOB M peecTp AOKyMeHTOB u3 MO®I] B anekTpoHHOM BHjE (B cocTaBe
MAKETOB DJIEKTPOHHBIX JIEJ MOJIydaTesed MyHULIUIATbHONW YCIyTr) U (WiM) Ha OyMakKHBIX HOCUTENSX (B
cllydae He0OX0IMMOCTH 00s3aTENIbHOTO MPEACTABIEHUS! OPUTHHAJIOB TJOKYMEHTOB);

MIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEAICTAaBICHHBIMU JOKYMEHTAMU;

MpOBEpsieT HAJIWYHEe JOKYMEHTOB U JaeT HX OLEHKY Ha INpPeaMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.6 HacToAmero AJIMUHUCTPATUBHOIO PETJIAMEHTA, OIpPEIEIseT
HEOOXOJUMOCTb OCYILECTBJIEHUSI MEXBEIOMCTBEHHBIX 3alpOCOB, O 4YE€M Ha 3asBICHUM JIEIaeTCs
COOTBETCTBYIOIAS 3AINCH;

B Cllyyaeé HEOOXOJMMOCTH HAaNpaBlIE€HUs MEXKBEIOMCTBEHHBIX 3alpOCOB IIEPENAcT KOIUIO
3adBJICHUSI C OTMETKOH O HEOOXOJUMOCTH IOATOTOBKHM MEXBEIOMCTBEHHBIX 3alpOCOB pabOTHUKY
MecTHOM aIMUHHUCTpAlMy, OTBETCTBEHHOMY 3a IIOATOTOBKY W HAaIlpaBJICHHE MEXBEIOMCTBEHHBIX
3allpOCOB, a TaKKe IIOJIydeHHUE OTBETOB Ha HHX, C HCIOJIB30BAHWEM €IAWHOM  CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJICHCTBUS;

¢bukcupyer akt nmpueMa JOKyMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HACTOSAIIEro AJIMUHUCTPATUBHOTO
periaMeHTa, B )KypHalle peruCTpaluu;

IIepelacT 3asBICHUE U KOMIUIEKT TOKYMEHTOB Ha paccmoTpenue Komuccnn.

3.1.3.1Ipo10KUTENBHOCTh  AIMUHUCTPATUBHONW IpOLENYyphl HE JAOJDKHA IPEBBIIATh OJHOTO
palouero aHs ¢ JaThl NOCTYIUICHHSI KOMIUIEKTA JOKYMEHTOB B MEeCTHYIO0 a/MUHUCTPALHIO.

3.1.4. OTBEeTCTBEHHBIE 3a BHINOJIHEHUE a]MUHUCTPATUBHON MPOLEAYphl JOKHOCTHBIE JINLA!

paboTHUK MecTHOM aAMHUHUCTPAIH, OTBETCTBEHHBIN 32 IIPUEM KOMIUIEKTa JTI0KyMEHTOB.

3.1.5. Kpurtepuu npuHATHS PELICHUs B PAMKaX aJJMUHUCTPAaTUBHON IPOLIEYpHI:

COOTBETCTBUE KOMILJIEKTa JIOKYMEHTOB TpeOOBaHHSIM, YKa3aHHbBIM B IyHKTE 2.6 HACTOSILIETO
AJIMUHUCTPAaTUBHOIO PErJIaMEHTAa.

3.1.6. Pe3ynbTatr aAMUHUCTPATUBHOM MPOLIEIYPHI:

BbIJ[aua 3asBUTEIIO PACIIUCKU O MIPUEME TOKYMEHTOB C YKa3aHUEM UX IIEPEYHS U JaThl IPUEMA,

nepegaya paOOTHUKOM MeCTHOH aJIMUHHUCTpPAL[MM, OTBETCTBEHHBIM 3a TIpUEM KOMIUIEKTa
JOKYMEHTOB, KOIMHM 3asBJIEHUSI C OTMETKOH O HEOOXOIUMOCTH TOATOTOBKH MEXBEIOMCTBEHHBIX
3aMpocoB pabOTHUKY MeCcTHOM aJIMUHMCTpAlluM, OTBETCTBEHHOMY 3a IOJTOTOBKY M HaIlpaBlieHHE
MEXBEJIOMCTBEHHBIX 3alpOCOB, a TakKXe IOJy4YeHHE OTBETOB HA HHUX, B Cllydae HEOOXOIUMOCTH
HaIPaBJICHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB;

nepegaya pabOTHUKOM MeCTHOH aJIMUHHUCTPAIlMM, OTBETCTBEHHBIM 3a TIpUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHS U KOMIUIEKTa JOKyMEHTOB Ha paccMoTpeHue Komuccuu.

3.1.7.Cnoco0 ¢pukcanuu pe3ynbTaTa BIIOIHEHUS aIMUHUCTPATUBHON TPOLIEAYPHI:

peructpanys 3asBiICHUS U JOKYMEHTOB B JKypHaJI€ pETHCTPALUH.

3.2. IloaroToBka M HampaBJIeHUE MEKBEIOMCTBEHHOTO 3alpoca B MHON OpraH (OpraHu3aluio) o
MIPEOCTaBICHUH IOKYMEHTOB (MH(OopMaIim), HEOOXOMMBIX JJIsl IPUHATHS PELICHHUS O MPEI0CTAaBICHUU
MYHHUIMIIAJIBHOMN yCIIYyTH 3aIBUTEIIO



3.2.1. CoOpiTus (ropuamueckue (GpakThl), SBISIONINECS OCHOBAHUEM I HaYala aIMUHUCTPATUBHON
IIPOLIEAYPBI:

MOJIydeHHUE KOMMHU 3aSBJICHUS C OTMETKOW O HEOOXOJMMOCTH MOJATOTOBKH MEKBEIOMCTBEHHBIX
3arpocoB pabOTHUKOM MECTHOH aJMHHUCTpAIMM, OTBETCTBEHHBIM 3a IOJTOTOBKY W HalpaBlieHHE
MEXBEJOMCTBEHHBIX 3allpOCOB, a TaKXE IIOJydyeHUE OTBETOB Ha HHUX, OT paboTHMKa MecTHOI
aJIMMHUCTpPALIK, OTBETCTBEHHOT'O 32 IPUEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. Conepxanue aIMUHUCTPATUBHON MPOLETYPHI

PaGorHuk MecTHOW aJIMHUHUCTpAlWM, OTBETCTBEHHBIM 3a TOJTOTOBKY U  HampaBliCHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, a TaKXKE IOJIY4YEHHE OTBETOB HA HHUX, OCYLIECTBIISIET CIEAYIOLIUE
aJIMUHUCTPATUBHBIC IEHCTBUS:

ompeneNnseT  COoCTaB  JIOKYMEHTOB  (MHpOpPManuu),  MOMISKAMUX  TOJYYEHHIO  TI0
MEXBEJOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3allu), B KOTOpPbIE€ JOJIKHBI ObITh HalpaBiIeHbI
MEXBEJOMCTBEHHBIE 3aIPOChHI;

MOATOTABIMBAET MPOEKThl MEXKBEIOMCTBEHHBIX 3alPOCOB, B TOM YHUCIE B (OpME AIEKTPOHHOTO
JIOKYMEHTA;

B Cly4ae HEOOXOJMMOCTH, IPEICTABISET NMPOEKTHl MEXKBEJIOMCTBEHHBIX 3alPOCOB HA MOJIHUCH
JIUILY, YIOJIHOMOUYEHHOMY IOJIUCHIBATh MEKBEIOMCTBEHHBIE 3aIIPOCHI, B TOM UYHCJE C MCIOIb30BaHHEM
3IEKTPOHHOM MOJIIHUCH;

HampaBJIIeT MEXBEAOMCTBEHHbIE 3ampochl B KomMuTeT mo genam 3alucu akTOB TpakJIaHCKOTO
COCTOSIHUSL (CBUIETEIBCTBO O POXKJIEHUHU, BblAaHHOe Ha Tepputopuu Cankrt-Ilerepbypra), I'KY KA
(cmpaBka O perucTpauMd N0 MecTy kuTenbctBa (dopma Ne9), B ciyyae eciau BeAeHHE
PETUCTPAIIIOHHOTO YdeTa TpaXJaH IO MECTy JKUTEIbCTBA B YaCTH, BO3JIO)KEHHON Ha >KUJIMIIHBIE
opranuzaruu, ocymecTBisioT [ KY XA);

MOJIy4aeT OTBETHI HA MEXBEJOMCTBEHHBIE 3aIPOCHI;

aHAJIM3UpPYeT  JOKYMEHTbl  (CBEICHHMsI), IOJlydeHHble B  paMKaX  MEXKBEIOMCTBEHHOTO
B3aUMOJICHCTBUSL (OTBETHl Ha MEXBEJOMCTBEHHBIE 3alpochl), Ha COOTBETCTBHE HAIPaBICHHOMY
MEXBEJJOMCTBEHHOMY 3aIpocy;

nepeaeT Mojay4eHHbIe TOKYMeHTHI (cBeaeHus) B Komuccuro.

3.2.3.1Ipo10IKUTETFHOCTh aIMUHUCTPATUBHON TIPOIIEYPhl COCTaBIIIET HE Oojiee ceMu pabodmx
THEH:

MOATOTOBKA U HAIlpaBJICHUE MEKBEIOMCTBEHHOTO 3ampoca — He Oojiee IByX pabo4ux JHEH co JHA
MOJIyueHUus: OT paboTHMKa MecTHON aJMUHHUCTpAallMM, OTBETCTBEHHOTO 3a MpPHEM KOMIUIEKTa
JOKYMEHTOB;

MOJIyYeHUE U aHAIU3 JOKYMEHTOB (CBElIEHHUH), IMOJYYEHHBIX B paMKaX MeEXBEIOMCTBEHHOTO
B3aUMO/ICHCTBUS — HE OoJiee MATH pabounx THEH.

3.2.4.OTBeTCTBEHHBIE 32 BBITIOJHEHUE aIMUHUCTPATUBHOM MPOLIeyphl JOHKHOCTHBIC JIHIIA:

paboTHuK MecTHOM aJIMUHHUCTpAllMU, OTBETCTBEHHBI 3a TMOJATOTOBKY H  HampaBlieHHE
MEXBEJJOMCTBEHHBIX 3allPOCOB, a TAK)KE MOJTYYCHUE OTBETOB HA HUX.

3.2.5.KputepueM MpUHATHS pEIICHUS B paMKax aJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
OTCYTCTBHE B TMPEICTABICHHOM 3asBUTENIEM KOMIUJICKTE JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.7
HACTOSIIEro AAMUHUCTPATUBHOTO PErjaMeHTa.

3.2.6.Pe3ynbpTaToM aJMUHHUCTPATUBHON MpPOLIETYPHI SBJISETCS MOJydeHHEe pabOTHUKOM MecTHOM
aJIMUHUCTpAIMU JOKYMEHTOB M HH(OpMAIIUK, KOTOpbIe HaX0AATCs B pacniopsbkeHnu Komurera no genam
3amucu akToB rpaxnaaHckoro cocrosHus, ['KY JKA, um KoTopble 3asBUTENb BIIpaBe IPEJICTABUTb,
yKa3aHHBIX B MyHKTE 2.7 HAcTOSIEro AIMHUHUCTPATUBHOTO PETJIaMEHTA.

3.2.7.CnnocoboM (ukcaiuu pe3yabTaTa BBINOJHEHHsS aAMUHUCTPATUBHOM MpOLEIYpHl SBISETCS
perucTparys MexXBeIOMCTBEHHOI'O 3alIpoca U OTBETa Ha 3anpoc B MecTHON aMUHUCTPALIH.

3.2.8. B cnyuyae oOHapyXeHUS B BBIJAHHBIX B pE3yJbTaTe IPEIOCTABICHUS MYHHMIIUIAIBHOM
YCIYTH TOKyMEHTax OMIMOOK M OTevYaToK, Ha OCHOBAaHMM MUCHMEHHOTO 3asBIICHUs 3asBUTEs] MecTHOI
aIMUHHUCTpallMed B CpPOK, He MpeBbIIAIOIMNA 3 pabouux JHEW, NPOU3BOJUTCA HCIPaBICHUE
JOMYIIEHHBIX OINEYaTOK M OIIMOOK, JOMYIIEHHBIX B pe3yibTaTe NpPeAOCTaBJICHUS MYHHLUNAIbHON
YCIyTH.

3.3. Ipunsarue Kommccueil pemieHds o0 NpeAOCTaBICHHMM MYHHMIMIAIBHOM ycimyru jaubo o0
OTKa3e B MPEJOCTaBICHUN MyHULIMTIAILHON yCIIyTH. BbI30B 3asBuUTENsS B MECTHYIO aIMUHUCTPALIHMIO



3.3.1. CoObitusi  (topuauueckue  (GaxThl), SBIAIONIMECS  OCHOBAaHWMEM Ul Havaia
aJMUHUCTPATUBHOMN NPOLEAYPHI:

nosiyueHre Komuccueii 3asBieHUs U KOMIUIEKTA TOKYMEHTOB.

3.3.2. CopaepxaHue aIMUHUCTPATUBHON MTPOLIETYPHI

Komuccus:

OCYILECTBISIET O0OBEKTUBHYIO, ITOJIHYIO U BCECTOPOHHIOIO OLIEHKY KOMILIEKTa JOKYMEHTOB,;

B Cllydae HEOOXOJMMOCTH TIOATBEP)KACHUSI O0OCTOSITENLCTB YKAa3aHHBIX B JOKYMEHTAaX, MOJaHHBIX
3asBUTENIEM, JTMOO YCTpaHEHMsI NMPOTHBOPEUMUH, BBISBICHHBIX B XOJI¢ MPOBEPKU JIAHHBIX B YKa3aHHBIX
JTOKYMEHTaX, BbI3bIBACT 3asBUTENSI W (WIM) €ro 3aKOHHBIX NpEACTaBUTENe Ha mpueM B MecTHyIO
aIMUHUCTPALINIO;

IPUHUMAET pELIEHUE O MPEJOCTaBICHUM MYHMLIMNAIbHOM yciayru Jsmbo 00 oTkaze B
MPEAOCTABICHUN MYHUIIUTTAIbHON YCITYTH.

Pemenne Komuccun oopmisieTcs mpoTOKOJIOM, KOTOPBIH MOAMUCHIBaeTCs BceMu wieHamu Komuccnn.

Cexperapp Komuccun:

nepesiaeT 3asiBI€HHE, KOMIUIEKTa JOKYMEHTOB M MpOTOKON 3acenanHus Komuccuu paOoTHUKY
MecTHOM aqMUHUCTPALIUK, OTBETCTBEHHOMY 32 MOATOTOBKY ITPOEKTA PEIICHUS;

JIeNIaeT COOTBETCTBYIOLIUE OTMETKHU B KYypHaJle pErUCTPalliy, B TOM YHCJIE B 3JIEKTPOHHOU hopme.

3.3.3.  [IpoOIKUTEIIBHOCTh AMHHHCTPATUBHOW TPOIEAYPhl HE JIOJDKHA IPEBBINIATH JIECATH
pabouux JTHEH.

3.3.4. OTBeTCTBEHHBIMH 32 BBITIOJIHEHUE aIMUHUCTPATUBHON MPOIICTYPHI SIBIISIOTCS:

Komuccus;

I'maBa MecTHOM aIMHUHHUCTpALIAH.

3.3.5.  Kpurepuu npuHATHS PEIICHUS B paMKaX aJMHUHUCTPATHBHOM MTPOIICYPHI:

HaJM4Me OCHOBAHUU JUIsl OTKa3a B MPEAOCTaBICHUHA MYHUIIUIAIBHON YCIYTH, YKa3aHHBIX B IyHKTE
2.10.2 Hacrosiero AIMUHUCTPATUBHOTO PErJlaMeHTa.

3.3.6. PesynapTaT agMUHUCTPATUBHOMN MPOIEAYPHI U MOPSAAOK TIEpeiad pe3ysIbTaTa:

mepegada  mpoTokosia  3acemaHus — Komuccum — paboTHMKy — MecTHOW — agMUHUCTpaIWH,
OTBETCTBEHHOMY 3a MTOATOTOBKY IIPOEKTa PEILICHHUS.

3.3.7. Cnocob ¢ukcanuu pe3yiabTaTa BBITIOJHEHUS aIMUHUCTPATUBHON MPOIIETYPHI:
COOTBETCTBYIOIIME OTMETKH B KypHaJle PETUCTPALIMU, B TOM YHCIIE B DJIEKTPOHHOI (opme.

3.4. IloaroToBka pemieHuss O MPEJOCTABICHWH MYHHUIMNAIbHOM yciayru 6o o0 oTkase B
MIPEIOCTABICHUH MYHULUIIAIBHON yCIyru, HHGOPMUPOBAHUE 3asiBUTEII O PE3yJIbTaTe MPeJOCTaBICHUS
MYHUIIUIIATIBHOU yCITyT U

3.4.1.CoOpiTus (ropuandeckue (HakThl), SBISIONIAECS OCHOBAHHEM I Havyalla aIMUHUCTPATUBHOM
MIPOLEAYPHI:

noyyueHue pabOTHUKOM MeCTHON aJMHUHUCTPAllMU, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTa
pelIeHus, 3asBJICHUS U KOMILIEKTa IOKyMEHTOB, a TaKXKe MPOToKoJa 3aceaanus Komuccuu ot cekpetaps
Komuccuu.

3.4.2. ConeprxaHue aIMUHUCTPATUBHON MPOLIETyPHI

PaGotHuk MecTHOM aqMUHUCTpAIH, OTBETCTBEHHBIH 3a MOArOTOBKY IPOEKTA PEIICHUS:

B cinyyae npuHatus Komuccueil pemieHds O MpeaoCTaBICHUH MYHUIMIAIBHOW YCIYTH TOTOBUT
MIPOEKT perieHus MecTHOW aJIMUHUCTPALUK O Pa3pelieHNH Ha BCTYIUIEHHE B Opak JuIiaM, JOCTUTIINM
BO3pacTa IecTHaAuaTd JeT (mo ¢opme coriacHo TmpuwiokeHntro Ne 4k  HacTosmemy
AJIMUHHUCTPAaTUBHOMY PEIJIAMEHTY);

B crmyuyae nmpussaTus Komuccueil permenust 00 oTka3e B MPEAOCTaBICHHH MYHHUIIUIAIBHON yCIyru
TOTOBUT MPOEKT MHChbMa O HEBO3MOXKHOCTH HCIOJHEHHS 3ampoca C yKazaHueM NpuuuH (1o dopme
COTJIaCHO MpuiIokeHHto Ne 5 K HacTosAeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

nepeaaeT MnoJAroTOBJIEHHbIE TOKYMEHThI [ 1aBe MecTHOM aAMUHUCTpaIH.

['maBa MecTHOM aAMUHHUCTPALIUU:

M3Yy4aeT Mpe/ICTABJICHHbIE JOKYMEHTHI U MOANKUCHIBAET UX;

B CIIy4ae HEeCOTJIaCHs — U3JlaraeT 3aMeYaHus ¥ BO3BpaIllaeT yKa3aHHbIE JOKYMEHTHI Ha TOPAOOTKY.

Ilocne mnoamucanus I'nmaBoit MecTHOHW aJAMHUHHUCTpAllMM YKa3aHHBIX JIOKYMEHTOB pabOTHUK
MecTHOM agMUHUCTpPAIIMU, OTBETCTBEHHBIN 3a MOJATOTOBKY ITPOEKTA PEILICHHUS:

PEruCTPUPYET UX B KypHAJIE PETUCTPALUY;



HanpaBisieT pelieHrne MeCTHOH agMHHHMCTPAaLUU O pa3pelieHWH Ha BCTYIUICHWE B Opak JHLaM,
JOCTUTIIAM BO3pacTa IIECTHAALUATH JIET, JUOO MHUCHhMO O HEBO3MOXKHOCTH HCIHOJHEHHUS 3ampoca C
yKa3aHUEM I[pPUYUH 3asiBUTENI0. B cilyyae BOJIEU3BSIBICHUS 3adBUTENS IOJY4YUTh pE3yJIbTaT
IIPEAOCTaBICHUs] MyHULMINAIbHON yciyrd B M®IL[ nHanpasisgier yka3zaHHble NOKyMeHTHl B M®I[ s
MOCJICYIOLIEH MEPENAYN 3aIBUTEIIO.

3.4.3.1Ipo1OMKUTENBHOCTD  AAMUHUCTPATHBHON TpOLEAYphl HE JOJDKHA TIPEBBIIIATH [IECTH
pabounx JHEH.

3.4.4. OTBETCTBEHHBIMH 32 BBITIOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISFOTCS:

paboTHUK MeCTHOM aAMUHUCTPAIIH, OTBETCTBEHHBIH 33 IOJrOTOBKY MIPOEKTa PEIICHUS;

I'maBa MecTHOM aIMHUHHUCTpALIH.

3.4.5. Kpurepuun npuHATHS PEUICHUS B paMKaxX aIMUHUCTPATHBHOMN MPOLIEAYPHI:

pewenue, npuHsatoe Komuccuei.

3.4.6. Pe3ynpTaT aIMUHUCTPATUBHOM MPOIIEyPHI U TIOPSIOK Mepeaadn pe3yabTara:

HarpaBJieHue 3asaButento (1u6o B MOI]) pemenuss MecTHOM aIMUHHUCTpAIMUA O Pa3pelIeHUH Ha
BCTyIUIEHUE B Opak JMIaMm, JOCTUTIIMM BO3pacTa IIECTHAIATH JeT, MO0 MHUChbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3aIlpoca C YKa3aHWEM MPUUHMH.

3.4.7.Cnoco0 ¢ukcanuu pe3ylibTaTa BBITIOTHEHUS aIMUHUCTPATUBHON TIPOLICAYPHI:

peructpanysi B >KypHaje perucrpaiuu pemeHuss MecTHOM aJAMMHUCTpAallMM O pa3pelieHrud Ha
BCTyIUIEHUE B Opak JuIaMm, JOCTUTIIMM BO3pacTa IIECTHAAATH JIeT, MO0 MHUChbMa O HEBO3MOKHOCTH
WCIIOJIHEHUS 3apoca C yKa3aHWeM MPUUUH 3asBUTENIO.

IV. ®opMbl KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOIO perjaMeHTa

4.1. Tekymuii KOHTPOJIb 3a COOJIOJEHHWEM TIOCIEIOBATEIPHOCTH JICUCTBUH, OMPEIEICHHBIX
aJIMUHHUCTPATUBHBIMU MPOLEAYPAMH IO TMPEAOCTABICHUIO MYHUIUMIAIBHON YCIYrH, OCYILECTBISETCS
TJIaBOM (3aMEeCTUTENIEM TJ1aBbl) MEeCTHON aMUHUCTPALIIH.

4.2. I'maBa (3aMecTUTENb I1aBbl) MECTHON aJIMUHUCTPAIIMH OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJIeXKAIUM HCIIOJIHEHHEM HACTOSIEro AJMUHUCTPATUBHOTO perjaMeHTa paboTHUKaMU
MecTHO# aAMUHUCTPALINY;

ofecrieueHreM COXPaHHOCTH MPUHATHIX OT 3asABUTEN JOKYMEHTOB M COOIIOACHUEM pabOTHUKAMU
MecTHOU agMUHHUCTpAIK 0COOEHHOCTEH 10 cOOpY U 00pabOTKe MEPCOHATBHBIX JAaHHbBIX 3asIBUTEIISL.

4.3.TnaBa (3amectuTenb TJaBbl) MeECTHOM agMUHHCTpalMM, a TakkKe MYyHHIUIAIbHbIC

CIIy’)Kalllue, HEMOCPEACTBEHHO NPEIOCTaBISIONIME MYHUIUMIAIBHYIO YCIYry, HECYT IEpCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TOpSAJIKAa MpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTD
o(pOpMIIEHHS U OTIPABJICHUSI MEXKBEJOMCTBEHHBIX 3allPOCOB, COOTBETCTBHE PE3YIbTATOB PACCMOTPEHUS
JOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATENbCTBA, MPUHATHIO Mep IO TMPOBEPKE MPEICTaBICHHBIX
JOKYMEHTOB, COOJIIOJICHHE CPOKOB M TMOPSIKA MPEAOCTABICHHUS MYHUIIMIAIBHON YCIYrH, MOJrOTOBKHU
OTKa3a B MPEJOCTABICHUH MYHUILIUIAIBHOW YCIYTH, 3a COONIOJCHHE CPOKOB M TOpSAKA BbLIAYU
NokyMeHTOB. IlepcoHanbHas OTBETCTBEHHOCTH | T1aBbl (3aMecTuTeNs riaBbl) MecTHON aAMHUHHUCTpAIUU, a
TaKKe CIY)XalluX, HEMOCPEICTBEHHO MPEAOCTABISIIONINX MYHULUNAIBHYIO YCIyry, 3aKperjieHa B
JOJKHOCTHBIX HHCTPYKIIHUAX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOIATEIbCTBRA.

B wacTHOCTH, MyHHIIUTTATIEHBIE CIYXKAIlle HECYT OTBETCTBEHHOCTH 34!

TpeOboBaHHME Yy 3asBUTENCH JOKYMEHTOB WM IUIaThl, HE MPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

OTKa3 B TMpUeMe JOKYMEHTOB TI0 OCHOBaHHUSM, HE TMPEIyCMOTPEHHBIM  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

HapyIIeHHe CPOKOB PETUCTPALIMHU 3alIPOCOB 3aBUTENS O MPEIOCTABICHUU MYHUIIUTIAILHOM YCIIyTH;

HapyIICHHEe CPOKa MPEAOCTABICHUS] MYHUIIUITATILHOU YCIYTH;

HampaBJieHHE HEOOOCHOBAHHBIX MEXBEIOMCTBEHHBIX 3aIPOCOB;

HapyIIEHHE CPOKOB MOATOTOBKH MEXKBEIOMCTBEHHBIX 3allPOCOB M OTBETOB HAa MEKBEIOMCTBEHHBIE
3ampochl;

He000CHOBaHHOE HETPEAOCTaBICHHE HH(OPMAIIMU Ha MEKBEOMCTBEHHBIE 3aIPOCHI.

4.4, Uckniouen.



4.5.B paMKkax MpeaocTaBiI€HHs MYHMLMIIAJBLHOM YCIYyrd OCYLIECTBISAIOTCS IUIAHOBBIE U
BHCIIJIAHOBBIC IMTPOBCPKH NNOJTHOTHI U KAYCCTBA ITPEAO0CTABIICHHUA MyHPII_[I/IHaJIBHOfI YCIYIu.

I'maBa (3amecTuTeNhp TJABbl 10 NPUHAMAISKHOCTH Bompoca) MecTHOM aJMUHHUCTpauuu
CIKCKBAPTAJIBHO OCYHICCTBIIACT BbI60pO‘-IHBIe IIPOBCPKU A€ 3asBUTEIICH Ha npeaMeT MpaBUIBHOCTHU
MNPUHATHA MYHULIUIIAJIBHBIMU CIYKalllUMU pemeHm"I, a TaKXXC BHCIINIAHOBBIC IIPOBCPKMU B ClIydac
MOCTYIUICHUS KaI00 (MMPETeH3MI ) TpaK1aH B pPaMKax JIOCYICOHOT0 00KaI0OBaHHSI.

V. JocyneOHblil (BHeCyAeOHBbIH) NOPAA0K 00:Ka10BaHUs PELICHU I U 1eiCTBUIl
(0e3meiicTBusA) MecCTHOM aIMUHUCTPAILMHU, 2 TAKKE JOJKHOCTHBIX JIUII,
MYHUUIHUNAJIBHBIX CJIyKammux MecTHOM agMUHUCTPALUT

5.1. 3asgBUTENIM HMMEIOT MpaBO Ha JAocylaeOHoe (BHecyneOHOe) o0KaJoBaHHE PpELICHUM U
necTBuil (0e3neicTBUs), TPUHATHIX (OCYIIECTBISEMbIX) MecTHOM aAMMHUCTpalMEN, NOJHDKHOCTHBIMU
JUIAMH, MYHULUNAIbHBIMU CIy)KallUMU MecTHOM aJAMMHUCTpallMM, B XOJi€¢ MNPEJOCTaBICHUS
MyHULIMIANbHOW ycnyru. [locyneOHbl (BHeCyAeOHBIM) MOPSIOK O0O0XKajJoBaHUS HE MCKIIIOYAeT
BO3MOXHOCTbH 00KaJlOBaHUs pELICHN U IeHCTBUM (0e3/1eHCTBUS), IPUHATHIX (OCYILIECTBISIEMBIX) B X0O/I€
MIPeI0OCTaBJICHNUS MYHUIIMIIAIBHON YCIIyTH, B cyfeOHOM nopsiake. JlocyneOnblit (BHECY1eOHBIN) MOPSIIOK
00>aoBaHus HE SIBISIETCA JUI 3asiBUTENS 0053aTEIbHBIM.

5.2. 3asgBUTENb MOKET OOPATHTHCS C )KATOOOH B TOM YHCIIE B CISAYIONINX CIIyJasX:

1) HapylIeHHe CpOKa PErMCTPalliU 3alpoca O MPEeIOCTaBIEHNN MYHHUIIMIAIBHON YCIyTH, 3ampoca,
ykazaHHoro B crathe 15.1 ®enepanmpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6 opranuzamuu
MIPEI0OCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

2) HapyllleHue cpoKa MpeAoCTaBIeHUs MyHULUMIIATbHON ycinyru. B ykazanHoM citydae nocynebHoe
(BHECymeOHOE) 00KalOBaHUE 3asBUTEIIEM PEIICHUHN U ACHCTBUN (0e3/1eiCTBHS) MHOTO(YHKITMOHAIBHOTO
LEHTpa, paboTHHKAa  MHOTOQYHKIMOHAJIBHOTO  I[EHTpa BO3MOXHO B  Ciydae, €clid Ha
MHOTO(YHKIIMOHAIBHBINA IIEHTP, PEIICHUs M TeUCTBUS (0€37CHCTBHE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 1O MPEIOCTABIEHUIO COOTBETCTBYIOIINX MYHHUIIUIAIBHBIX YCIYT B IMOJHOM 00beMe B MOpSKeE,
omnpenenaeHHOM 4acThio 1.3 ctathu 16 HacTosimero deaepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6
OpraHu3aliy MpeA0CTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

3) TpeOoBaHHe y 3asBUTEIS JOKYMEHTOB WM HH(POpPMAIMU JMOO OCYIIECTBICHHUS ACWCTBUIA,
MIpPEJICTaBJICHUE WM OCYIIECTBIEHHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU aKTaMU
Poccuiickoit ®eneparyii, HOPMATUBHBIMU TMPABOBBIMH aKTaMu CyObekTOB Poccuiickoit dDenepanuw,
MYHHUIIMIIATEHBIMU [TPABOBBIMU aKTaMU JJISl PEJOCTaBICHHS MYHUIIUTIAIBHOMN YCIIyTH;

4) oTka3 B MpHeMe JIOKyMEHTOB, IPEIOCTaBIECHHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMAaTHUBHBIMH IPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepanyu, MyHUIIUNIATHHBIMU MPABOBBIMU aKTaMH IS IPEIOCTABICHUS MYHUITUTIAIBHON
yCIIyTH, Y 3asBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUN MYHUIIMNIAIBHON YCIIYTH, €CIM OCHOBAaHHUS OTKa3a HE MPEILyCMOTPEHBI
(dbenepanbHBIMU 3aKOHAMH W MPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMH HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit deneparuu, 3aKOHAMH U UHBIMH HOPMATHUBHBIMH IIPaBOBBIMU aKTaMu CyOBEKTOB
Poccuiickoit ®@enepanuy, MyHULIUNIAIbHBIMA MPABOBBIMU akTamMH. B ykazanHHOM ciydyae nocyneOHOe
(BHECcyneOHOE) 0OkaloBaHKe 3asBUTENIEM PEIeHUH U JeHCcTBUH (6e3/1eiCTBYS) MHOTO(PYHKIIMOHATBHOTO
LeHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOIO  IIEHTpa BO3MOXHO B  Ciy4yae, €ciId Ha
MHOTO(YHKIIMOHAJIbHBINA LEHTP, pelIeHus U aeiicTBus (0e3aeiicTBrHe) KOTOPOro 00XkKallytoTCsl, BO3JIOKEHA
(GyHKIUS 0 MPEJOCTaBIEHUIO COOTBETCTBYIOLUIMX MYHULIMIIAIBHBIX YCIYT B IOJHOM 00beMe B MOPSIKE,
omnpeneneHHoM yacTtbio 1.3 crateu 16  @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aluM MPeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIUITATIBHBIX YCIYT»;

6) 3arpebOBaHME C 3asgBUTENS MpPHU MPEJOCTABIEHUM MYHUIUNAIBHOM YCIYI'M IUIaThl, HE
IPEeJyCMOTPEHHOM HOPMAaTHBHBIMH TpaBOBBIMM akTaMu Poccuiickoit ®deneparuy, HOpMaTHUBHBIMHU
MIPaBOBBIMHU aKkTaMH cyObekToB Poccuiickoit denepariiy, MyHUIMITATbHBIME IPABOBBIMU aKTaMH;

7) oTKa3 opraHa, NPEJOCTABISIOMIET0 MYHULMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABISIONIET0  MYHUIMNAIBHYIO  YCIYr'y, MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO ~ LIEHTPA, OpraHu3aluii, MNpeaycMOTpeHHbIX dacThto 1.1 cratem 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuy nperocTaBiIeHUs TOCy1apCTBEHHBIX
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Y MYHHUIUAIBHBIX YCIYTY», WU UX PAOOTHUKOB B MCIPABICHUH JOMYIICHHBIX UMHU OTICYATOK U OMIHOOK
B BBIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYrd JOKYMEHTax JIMOO HapyIleHUE
YCTAaHOBJICHHOTO CpOKa TakuX HchpaBieHuil. B yka3zanHoM ciydae pgocyneOHoe (BHecyaeOHOE)
oOayoBaHUE 3asBUTEIEM pEIICHUH U AelcTBUi (Oe3neicTBUS) MHOTO(YHKIIMOHATBLHOTO IEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B CiIydae, €CJIM Ha MHOTO(YHKIIMOHAILHBIN
LEHTp, pemIeHUus M JeHcTBHUs (Oe3eHCTBHE) KOTOPOTO OOXKAIYyIOTCA, BO3JOXKEHAa (YHKIUS 10
MPEAOCTABJICHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYr B TIOJHOM OOBEeME€ B TMOpSIKE,
ompeneneHHoM dactbio 1.3 cratem 16 ®DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHU3aIK MPEI0OCTABICHUS TOCYIaPCTBEHHBIX K MYHUIIUTTAIBHBIX YCIIYT;

8) HapyiieHue CpokKa WIM MOpSAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM MPEJ0CTABICHHS
MYHULUIIAJIBHON YCIYTH;

9) mnOpuOCTaHOBJICHHUE  TPENOCTABICHUS  MYHUIMIIAJBHOW  YCIYyTH, €CIH  OCHOBAHUSA
MIPUOCTAHOBJICHHS HE TIPEyCMOTPEHBI (PeiepaibHBIMU 3aKOHAMHU M IPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMM HOPMATHUBHBIMH TMpaBOBbIMU akTamu Poccuiickoii dDeaepannu, 3aKOHAMU UM HHBIMU
HOPMaTUBHBIMH TPaBOBBIMM aKkTaMu CcyObekToB Poccuiickoii ®enepauuu, MYyHULIUNAIbHBIMU
MPaBOBBIMU aKkTaMU. B ykazaHHOM ciydae nocyneOHoe (BHecyAeOHOe) oOKajJoBaHHUE 3asBUTETIEM
penieHui u JIEHCTBHAN (OezneiicTBuA) MHOTO0(YHKIIHOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €ClIi Ha MHOTO()YHKIIMOHAIBHBIN TIEHTP, peIIeHUs
u gaeicTBus (0e3meCTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0KE€HAa (YHKIUS TI0 TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUIIAIBHBIX YCIYT B IMOJHOM O0BEME B MOPSAKE, OMPEASICHHOM dYacThio 1.3
cratbi 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT)

10) TpeboBaHue y 3asBUTENS TPH MPEIOCTABICHUHA MYHHUIIUMAIBHONW YCIYTH JOKYMEHTOB WJIH
nH(popMalUY, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAIHCh MPHU MEPBOHAYATHLHOM
OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJIsl MPEIOCTaBICHUS MYHHUIIMIAIbHOM ycinyru, aubo B
MIPEIOCTABICHUH MYHHMIIMIIAIILHON YCIYTH, 3a HUCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX IyHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu mpeaoCcTaBlIeHUs
TrOCYJapCTBEHHBIX W MYHHUIUIMAIBHBIX ycayr». B ykazanHom ciydae pocyaeOHoe (BHeCyaeOHOE)
oOxajloBaHWE 3asgBUTEIIEM peHIeHUNH | JaercTBuil (Oe3eicTBHUs) MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
paboTHHUKAa MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B CiIydae, €CJIM Ha MHOTO(YHKIIMOHAIbHBIN
LIEHTp, pemeHus W JaedcTBus (Oe31eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIHSA IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX yCIAyr B TOJHOM o00beMe B MOpPSAKE,
omnpeneneHHoM 4YacThio 1.3 crateu 16  ®emepambHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aIiy NPeA0CTaBICHUS FOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT).

5.3. Ilpuem xano6 B mucCbMeHHOU (opMe OCyIIecTBIsIETCS MeCcTHON afMUHUCTpAIIUEH 10 aapecy
U B COOTBETCTBUHU C rpadukoM paboThl, yKazaHHbIM B myHkTe 1.3.1.1 HacTosiero AIMUHUCTPATUBHOTO
periameHTa.

Xanoba B mrcbMEeHHOM (opMe MOXKET OBITH HAIPaBIIEHA IO MOYTE.

B cinydae mnomaum kanmoObl TpU JIMYHOM TMPUEME 3asiBUTENb MPEACTABISET JOKYMEHT,
yIIOCTOBEPSIOLIUI €ro JUYHOCTh B COOTBETCTBHUH C 3aKOHOIaTeNbcTBOM Poccuiickoii @enepariui.

5.4. B cnyuae ecnu xano0a mojaercs 4epe3 NMpeACTaBUTENs 3asBUTENS, TaKXKe MPEACTABISAETCS
JOKYMEHT, MOJATBEPKAAIONINN MOJHOMOYMS Ha OCYIIECTBICHHE JAECUCTBUH OT UMEHU 3asBUTENs. B
KauecTBe JOKYMEHTa, IOATBEPKAAIOMIET0 TMOJHOMOYHUSI Ha OCYIIECTBIEHHUE JACHCTBUUA OT HUMEHU
3asIBUTEIIS, MOXKET OBITh MpeCTaBlICHA!

odopMIIeHHas B COOTBETCTBUHU C 3aKOHOaTeNbCTBOM Poccuiickoit Deaepaiii 1OBEpeHHOCTD (171
(buzMYecKuX L),

odopMIIEHHAasE B COOTBETCTBHHM C 3aKOHOJATenbcTBOM Poccuiickoit denepanuu 10BEPEHHOCTD,
MOJNUCAaHHAsl PYKOBOJAUTENIEM 3asIBUTENIS UM UHBIM JIULIOM, YIIOJTHOMOUYEHHBIM Ha 3TO B COOTBETCTBUU C
3aKOHOM M YUPEAUTEIHbHBIMH JOKYMEHTaMU (7151 FOPUIUIECKHX JIHII);
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KOIUS pelIeHus O Ha3HaYeHUH uiu 00 n30panuu au0o mprKas3a 0 Ha3HAuYCHUH (PU3UUECKOTO JIMIA
Ha JIOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (hpu3MuecKoe JHIO 00JalaeT MpaBoM JACHCTBOBATH OT
MMEHH 3asiBUTEIIA 0€3 TOBEPEHHOCTH.

9.5. B anextponHO#l ¢dopMe B MeCTHYIO aIMUHUCTpPALMIO >Kajo0a MOKET OBITh TOJaHa
3asIBUTEJIEM TIOCPEICTBOM:

odunuanpHOro caiita MECTHOW aJAMUHHCTpanMd B HH(POPMAIMOHHO-TEICKOMMYHUKAIIHOHHON
cetu «MHTEpHETY;

denepasbHON TOCYIapCTBEHHONW MH(DOPMAIIMOHHON cHUCTeMBbl «EIMHBIN TOPTal TOCYIapCTBEHHBIX
Y MYHHUIMIIATBHBIX YCuyr (QyHKiuii)» unn [loprana.

[Ipn nonaue xajnod B BJIEKTPOHHOM BHUJAE JOKYMEHTHI, yKa3aHHble B IYHKTE 5.4 HaACTOALIETO
AJIMUHUCTPATHBHOTO pETJIaMEHTa, MOTYT OBITh HpPEICTaBICHBI B (OPME IEKTPOHHBIX TOKYMEHTOB,
MTOJIMCAHHBIX JIEKTPOHHOMN MOJNMCHIO, BUJ KOTOPOM IPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickoin
®denepanuu, Mpu 3TOM JOKYMEHT, YOCTOBEPSIIOIINN JTUYHOCTD 3asBUTEIIS HE TpeOyeTcsl.

5.6. KanobGa paccmaTtpuBaeTcst MECTHOM aMHHUCTpAITHEH.

XKanoba Mmoxker ObITh MOJaHa 3asBUTEIEM dYepe3 CTPYKTypHble mnozpasnenenus MOLL. Ilpu
MoCTyIuIeHnn >kanobsl M®PIL] obecnieunBaer ee mepenayy B MeECTHYIO aIMUHUCTPALUMIO B MOPAIKE U
CPOKH, KOTOpBIE YCTAaHOBJICHBI COTJIAIEHWEM O B3auMmojeucTBun Mexay MO u  MectHou
aJIMMHHCTpAIlMel, HO He MO3/IHee CIeayIoIIero pabo4ero THs CO JHS MOCTYIICHUS Kalo0bl.

5.7. JKano6a momkHa coepiKaTh:

HaMEHOBaHUE MECTHOW aaMUHUCTpAIUH, JTOJDKHOCTHOTO Jiila MecTHOW aJMHUHUCTPAINH JTHOO
MYHHIIMIIAJIHOTO CITy)Kalero MecTHol aqMUHUCTpaIK, pelieHus U AecTBus (0e3/1eiicTBIe) KOTOPBIX
00XxanyroTcs;

(bamuiInio, UMsi, 0TYECTBO (TOCIEIHEE - IPU HAJTMYUU), CBEIEHUS O MECTE KUTEJIbCTBA 3asIBUTENS —
¢u3n4ecKkoro auIa JMO0 HaMMEHOBAHHUE, CBEJICHUS O MECTE HaXOXJIEHHs 3asiBUTEN — IOPUANYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTAaKTHOTOo TenedoHa, aapec (ampeca) SICKTPOHHOW MOYTHI (TIpH
HAJIMYMK) ¥ IOYTOBBIM ajjpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

cBelleHUsT 00 OOKalmyeMbIX pelIeHUusX U JedcTBHUsAX (OeznmericTBUM) MECTHOW aJIMHHHCTPAIINH,
JOJKHOCTHOTO JIMLa MeCcTHON afMUHHUCTPALUH TM00 MyHULIMIIAILHOTO CITY’KAIEero;

JOBOJBI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHHEM H JEHCTBUEM
(Oe3neiictBueM) MecTHOM aAMHUHUCTpALMM, JOJKHOCTHOTO JHMIAa MECTHOM aJAMUHUCTpaluu, JIu00
MYHULMIAIBHOIO CIOy)Xaumero MecTHOH aJMMHUCTpAlMM. 3asBUTEIEM MOIYT ObIThb IpPEACTaBIIECHBI
JOKYMEHTHI (IIpU HAJIM4MH ), HOATBEP K JAIOIKE T0BO/IbI 3aBUTEIS, INOO UX KOIUU.

5.8. B ciydae ycraHOBIIEHHS B XOJ€ WM 10 pe3yjibTaTaM PAacCMOTPEHUs >Kajio0bl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO IPABOHAPYILIECHUS WJIH NPECTYIUIEHHs, NOJDKHOCTHOE JIMLO, HAIEICHHOE
MOJIHOMOUYHMSAMHM TI0 PAaCCMOTPEHHIO kajlo0, He3aMeUIMTENIbHO HalpaBiigeT MMEIOIIMEcs MaTepuaibl B
Oprassl IIPOKYpaTyphl.

5.9. Kano6a, noctynusiias B MecTHYIO aJMUHUCTPALIUIO, TOAJICKUT PETUCTPALMU HE MO3/1HEE
clieayromero padouero JHs co JHS ee nocTymieHus. XKanoda noie)kuT pacCMOTPEHUIO JI0JIKHOCTHBIM
aunoM MecTHOM aAMHMHUCTpalMM, HAJEJICHHBIM MOJHOMOYMSIMU 10 PACCMOTPEHMIO )Kajo0, B T€UEHUE
IATHaAUATH paboyuXx JAHEH CO IHS ee perucTpaluu.

B caydae oOxanoBaHus oOTKaza MeCTHOM aJAMUHHUCTpalMM, JOJDKHOCTHOTO Jinia MecTHOH
aJIMUHUCTpAllUK B TpUeMe JOKYMEHTOB Y 3asBUTENS JIMOO B MCHPABICHUU JIOMYLIEHHBIX ONEYaTOK U
OMOOK WM B cilyyae 00XaJlOBaHMs HapylIEHHs YCTAaHOBJIEHHOTO CPOKa TAaKUX MCIIpaBIECHHUH jkanoba
paccMaTpUBaeTCs B TEUEHHUE MATH paboUMX JTHEH co JHS ee perucTpaluu.

5.10. Tlo pe3ynbTaTam paccMOTpeHMs kajao0bl MecTHas aJMUHHCTpalUs NMPUHUMAET OJHO U3
CJIEYIOLUX PELICHUMN:

00 yJIOBIETBOPEHUH KaJoObl, B TOM 4Hcie B ()OpPME OTMEHBI NPUHITOTO PEIIEHUs, UCIIPABICHUS
JOMYIIEHHBIX MeCTHOW aJMHHHMCTpAallMM ONeYaTOK M OIIMOOK B BBIJAHHBIX B  pe3ylbTaTe
MIPEIOCTABJIIEHUS MYHHULMINAIBHOW YCIYyrM AOKYMEHTAaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB,
B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU IpaBOBbIMM akTamMu Poccuiickoii denepaunu,
HOPMAaTUBHBIMM MPAaBOBBIMH akTaMM CcyObeKkToB Poccuiickoit @Denepanuy, MYyHUIHUIAIbLHBIMU
NPaBOBBIMU aKTaMH, a TaKKe B HHBIX (hopMax, HEe MO3THEEe MATH PabOuYMX JHEH cO JHS NPHHATHUS
pELIEHNs, ECIIM NHOE HE YCTAaHOBJIEHO 3aKOHO1aTenbecTBOM Poccuiickont denepanny;

00 OTKa3e B yAOBJIETBOPEHUH JKAIOOBI.



5.11. OTBeT no pe3ylbTaTaM PacCMOTPEHHUS JKaT00bl HAITPABIISCTCS 3asBUTENIO HE TIO3/IHEE JHS,
CIICAYIOIIETO 3a JHEM MPUHATHS PELICHUS, B IUCbMEHHOH Gopme.

B oTBete no pesynbraraM xajnoObl yKa3bIBarOTCS:

HaMEHOBaHHE MeCTHON aJMHHUCTpAIMH, PACCMOTPEBIIEH KanoOy, TOHKHOCTh, (paMUIHs, UM,
OTUYECTBO (MPH HAIWYMM) YIIOJHOMOYEHHOIO Julla MecTHON aAMMHMCTpALUU, NIPUSBLIETO PELIECHHUE I10
)Kaooe;

HOMEp, Jara, MECTO IPHUHSITHS pElICHMs, BKIIOYas CBEIACHUS O JOHKHOCTHOM JjMile MecTHOMH
aJIMMHUCTpALIMH, PELIEHUE 1IN AelcTBUE (0e3/1eHCTBUE) KOTOPOTo 00XKaITyeTcs;

bamuus, UM, 0TIECTBO (TIPY HAJTMYWH ) WIK HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBAaHUS U1 IPUHSTUS PEIICHUS 110 kKanooe;

B ciIy4ae, eciy kano0a npru3HaHa 000CHOBAaHHOM, — CPOKM YCTPaHEHMsI BBISIBIICHHBIX HapyLLIEHUH, B
TOM YHCJIE CPOK MPEAOCTaBICHUS pe3ybTaTa MyHULIUIIAIbHON YCIYTH;

CBEICHUSI O IOpsKE 00KaTOBaHUS MPUHATOTO T10 Kal00e perIeHHus.

OTtBeT MmO pe3yabTaTaM pacCMOTPEHHUs JKajloObl MOJINHUCHIBAETCS  YIOJIHOMOYEHHBIM Ha
paccMOTpEHHE KaT0ObI JOIKHOCTHBIM JIMIIOM MECTHOM aIMUHUCTPAITUH.

[To »enaHuio 3assBUTENS OTBET MO pe3yJbTaTaM PaCCMOTPEHUS KaloObl MOXKET ObITh MpeACTaBIEH
HE TO3/HEe [HS, CIEYIOUIEro 3a JHEM NpPUHATUS peleHus, B (opMe 3IIEKTPOHHOIO JOKYMEHTa,
MOAMMUCAHHOTO AJIEKTPOHHOM TOJNUCHIO  YIIOJHOMOYEHHOTO JIMIA, BHUJ KOTOPOl yCTaHOBIJIEH
3akoHo 1aTenbcTBOM Poccniickoit denepannm.

5.11.1. B cnydyae npu3HaHHs >XajJoObl MOJUIEXAIled YAOBIETBOPEHHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B MyHKkTe 5.11 Hacrosiero AJIMUHHCTPATUBHOTO pErjlaMeHTa, JaeTcss uHpopMalus o
JEUCTBUAX, OCYIIECTBIAEMBIX MECTHON aJIMHHUCTpalMend, B LENAX HE3aMEeJIUTEIbHOTO0 YCTPaHEHUS
BBISIBJICHHBIX HapyIIEHUH NpPHU OKa3aHUM MYHHUIIMIIAJIBHOM YCIYTH, a TaKKe MPUHOCSTCS W3BUHEHUS 3a
JOCTaBlieHHbIE HEyA0O0CTBa W YyKa3biBaeTcss HHGOpMalnus O JadbHEHIIMX JEHCTBUSAX, KOTOpbIE
HEO0OXO0IMMO COBEPIIUTH 3aBUTENIO B IIENIAX MOTYYSHHUS MyHUIIMITAILHOM YCIYTH.

5.11.2. B ciydae mpu3HaHHS >KaJoObl HE TOJJICXKAIICH YIOBICTBOPEHHUIO B OTBETE 3asBHUTEIIO,
YKa3aHHOM B IyHKTe 5.11 HacTosimero AAMUHUCTPATUBHOIO PErjaMeHTa, AaloTCsl apryMEHTUPOBAHHBIE
pa3bsCHEHUS O NpPUYMHAX MPUHATOTO pEUIeHUs, a Takxke HHpopManus O MOpsAIKe O00KaJOBaHUA
MIPUHATOTO PELICHHUS.

5.12. MecTHas aIMUHUCTpAldi OTKa3bIBa€T B YJOBIETBOPEHUU KaIOObI B CIEIYIOLUIUX
cliyJasix:

HaJM4Yue BCTYIHUBILIETO B 3aKOHHYIO CHJIY PEIlIeHUs cyia, apOUTPa)KHOTO CyZa MO )Kajnobe 0 TOM ke
MPEAMETE U MO TEM K€ OCHOBAHMSIM;

rojaya >kanoObl JIMIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPXKACHBI B MOPSAKE, YCTAHOBICHHOM
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannu;

HaJIM4Yue PelIeHHs M0 >kajao0e, MPUHATOrO paHee B OTHOIICHUU TOTO K€ 3asBUTEINS U MO TOMY Ke
MIpeIMETY KaIOObI.

5.13. MecTHas aIMUHUCTpALUS TIPU MOTYYCHUHU KaJ00bl, B KOTOPOM COJEpIkKATCS HELEH3ypHbIE
00 OCKOPOMTENbHBIE BBIPAXKEHHUS, YIPO3bl KU3HU, 3J0POBBI0 M HUMYIIECTBY AOHKHOCTHOTO WA, a
TaK)Ke 4YICHOB €ro CeMbH, BIPAaBE OCTaBUThH kKaloOy Oe3 OTBETa MO CYIIECTBY MOCTABJICHHBIX B HEM
BOIMPOCOB U COOOIIUTH TPaXKIAHUHY, HAMpPABUBIIEMY XKaloOy, O HEIOMYyCTUMOCTH 3JI0YMOTpeOIeHuUs
MIPaBoOM.

B cnydae, ecnu TekceT xajoObl HE MOAJAETCS IPOUTEHHIO, OTBET Ha JKanoOy He JaeTcs U OHa He
MOMJIEKUT HANpPABICHUIO HAa PAacCMOTPEHHWE B TOCYAAPCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIPAaBJIEHUS WU JOLDKHOCTHOMY JIMILY B COOTBETCTBMM C MX KOMIIETEHLIMEHN, O YEM B TEUEHUE CEMHU
JTHEH cO JHS perucTpaluy >kajgo0bl cooOlaeTcs TpakJaHUHY, HalpaBUBLIEMY XajloOy, €cli ero
(bamMuIus ¥ MOYTOBBIH aJpec MOATAI0TCS MPOUYTEHHIO.



[Tpunoxxenne Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

110 IIPEIOCTABICHUI0O MECTHON afMUHUCTpaLUU
BHYTPUT'OPOJICKOTO MyHUITUIIAIEHOTO 00pa30BaHuUs
ropona ¢enepanbHoro 3HaueHust Cankr-IlerepOypra
MYHULIMIIAJIbHBIA OKPYT 3BE3/IHO€ MYHULIUIIAJIbHOM
yCIIyTU 1O BblJjaue pa3pelIeHus Ha BCTYIIEHUE B Opak
JMLAaM, JOCTUTIIUM BO3pacTa IMIECTHAALATH JIET

BJIOK-CXEMA
MpeI0CTaBICHHs] MyHULIMIIAIbHOM YCIIYTH 1O BblIaye pa3pelieHusl Ha BCTYIUIEHHE B Opak JiMiam,
JOCTUTIIMM BO3pacTa IIECTHAILUATH JIET
—

{

- 3aasutens <€

HanpasneHue 3aaBi1eHMA|M KOMNAEKTA JOKYMEHTOB

\

MectHa \
a,qMMHMCpr

\

(=)

1. Npuem 1 pernctpauma 3anasaeHus

1 LOKYMEHTOB (B TeueHue 1 <
paboyero aHsa)

y

2. MoprotoBKa 1 HanpasaeHne
MeXXBEL,0MCTBEHHOIO 3anpoca B MHOW OpraH
(opraHusaumio) o NpeaoCTaBAEHNN
OOKYMEHTOB (MHpopmaLun), HeobxoanMbIX
ONA NPUHATUA peLleHns 0 NPeaoCTaBIeHUn
MYHWULMMNANbHOW YCNYTX 3aABUTENIO, A TaKXkKe
nosyyeHune oTBeTa Ha MEXBELOMCTBEHHbIN
3anpoc (B TedeHue 7 paboumx gHen)

v

afMUHUCTpauuio (B
3/IEKTPOHHOM BUAE
— B TeyeHue 1
pabouero AHs, Ha
6YyMarkKHbIX
HOCUTeNAX — B
TeyeHue 3 pabounx
OHen)

3. MpuHATHe pelweHna Komnccuen o
BblJaye paspelleHuns Ha BCTyMnieHne
B 6paK NMuUam, 4OCTUILIMM BO3pacTa
WwecTHaauaTh net. Bbi3os 3aasuTena B
MecTHyto ABMUHUCTPaUMIO.

(8 TeyeHue 10 paboumnx gHein)

L 2

4. MoaroToBKa pelleHua MecTHow
ALMUHUCTPaLMK O NpeaoCTaBNEHNN
MYHULMNANAbHOW yCnyru,

MHPOpMUpOBaHMeE 3asBUTENA O
pesynbTaTe NpeaocTaBieHns
MYHULMNANbHOW yCayru (B TeYEHUM
6 pabounx aHewn)

PopmupoBaHue n
Mpuem fOKyMeHTOB
nepesava
OT 3anABUTENA U UX
KOMMNEeKTa
peructpauma
[OKYMEHTOB
3anABUTENA B
MecTHyto

Mepepaya AOKYMEHTOB
0 NpPeAoCcTaBNEHUN MYHULMNANbHOM
ycnyrv nnbo oTkas B NpesocTaBaeHUn
MyHULMNanbHow yeayrm 8 MOLL gna ux
nocneayoLlein nepesayn 3anBuTento
(B anekTpoHHOM BUAe — B TeyeHue 1

\—> paﬁo'-lero AHA, Ha 6yMa)KHbIX HocuTenax

— B TeyeHue 3 pabounx aHewn)

NHdopmuposaHmne
3aABuTeNA 0
pesynbTaTax

npefocTaBieHma ——
MYHULMNANbHOM

ycnyru (B TedeHne 2
pabouunx gHen)

A




[Tpunoxenne Ne 2
K AIMUHUCTPATUBHOMY PEIJIAMEHTY
110 IIPEIOCTaBICHUI0O MeCTHON aqMUHUCTpALUEN
BHYTPUT'OPOJICKOTO MyHUITUIIAILHOTO 00pa30BaHUA
ropona ¢enepanbHoro 3HaueHust Cankr-IlerepOypra
MYHULIMINIAJIbHBIA OKPYT 3BE3/IHOE MyHULIUIIAJIbHOM
yCIIyTU 1O BblJaue pa3pelIeHus Ha BCTYIIEHUE B Opak
JMIAaM, JOCTUTLIIUM BO3pacTa IMIECTHAALATH JIET

Anpeca cTpyKTypHbIX noapazaeaennii Cankr-IleTepoyprckoro rocyiapcTBeHHOr0 Ka3eHHOI 0
yupexneHus <KMHOropyHKIHOHANbHBII HEeHTP Npel0CTaBIeHUs
rocy1apcTBeHHBIX 1 MYHHIIUNIATbHBIX YCJIYD)

No HaumeHnoBanue ITourtoBbIil afpec CrpaBoyHBIN Anpec I'padux paboTs
CTPYKTYPHOTO TenedoH AIIEKTPOHHOMUIT
noJpas/ieNeHus OYTEHI
MHOoroQyHKIIMOHATBHBIT Cankr-IlerepOypr, 573-90-00
1 | meaTp AaMupanteiickoro CanoBas yir., Wi
paiioHa 1. 55-57, matep A 573-99-80
MHorodyHKIIMOHATBHBIT Canxr-TlerepGypr, 15- 573-90-00
2 | uentp BacuieocTpoBckoro 4 s B.O.. 1. 32 WK
paiioHa o A 573-94-85
Cexrop N 1 Canxkr-IlerepOypr, yn. | 573-90-00
MHoOTrohyHKITHOHATHHOTO
3 enTpa BacuieocTpoBCKOro Haxumosa, 1. 3, I
HeHTp p KOpII. 2, mutep A 576-20-86
paiiona
MHuoroyHKIHOHATBHBIH Cankr-IlerepOypr, 573-90-00
4 | nentp Briboprckoro Hosopoccuiickasyi., 7805
paiioHa o 18 573-99-85
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorohyHKIINOHATBHOTO
5 e110a BLIGODICKONO [Ipunopoxxuas annes, | wim EsxenaeBHO
gaﬁoga p n. 17, nurep A 573-94-80 ¢ 09.00
5 10 21.00
MHOrodyHKIIMOHATBHBIT Canir HeTep“6ypr, 573-90-00 krz@micspbru 0e3 mepepniBa Ha
I'paxxganckuii op.,
6 | mentp Kamuanuckoro 104 xop. 1 17001 oben
paitona A T KOpHL Sy 576-08-01
auTep A
Cexrop Ne 1 Cankr-TlerepGypr, 573-90-00
MHuorohyHKIINOHATHHOTO o
7 errtha KaHHCKOro KonnpateeBckuii mp., | Wiu
HenTp m. 22, matep A 573-96-95
paitona
8 MHuoroyHKIIMOHATHHBIN Cankr-IlerepOypr, mp. izi—QO—OO
nentp Kuposckoro paiiona | Crauek, 1. 18 573-94-05
Cankr-IlerepOypr, mp.
Cextop Ne 1 Hapognoro 573-90-00
9 | MHOropyHKIIHOHAIEHOTO Omnoinuenus, 1. 101, 1503051
neHTpa Kuposckoro paiiona | nmutep A, momemnienne | 573-90-28
SH
MHoroyHKIHOHATBHBIN Cankr-IlerepOypr, 573-90-00
10 | uentp Konmuuckoro r. Konmnuso, U
paiioHa np. Jlenuna, n1. 22 573-96-65




Cextop Ne 1
MHOorodyHKIIHOHATEHOTO

noc. MerasuiocTpoi,

573-90-00mm

11 nentpa Konmuackoro S(?HSB;HYH" A 21, 573-90-07
paiioHa Pl
Né‘;‘fo‘by}“‘““o}‘aﬂb‘*"m Cank-TlerepGypr, 573-90-00
12 Eacrl)iorlaa eHCKOrO HoBouepkacckuii mp., | uiun
be P 1. 60, uTep A 573-90-30
paiioHa
MHorodyHKIIMOHATBHBIT Canxr-TlerepOypr, yx. 573-90-00
ITorpaHnuHuka
13 | HeHTp KpacHocenbckoro TapbKkaporo, 1. 36 U
parioHa T 573-99-90

Kopn. 6

Cexrop Ne 1
MHOroQyHKIIMOHATEHOTO

r. Kpacnoe Cero,

573-90-00unn

14 HeHTpa yi1. OcBOOOX IeHUS, 417-25-65
. a. 31, kopm. 1,utep A
KpacHocenbckoropaiiona
MHOoroQyHKIIMOHATBEHBIH Caukr-Tlerepbypr, 573-90-00
r. Kponmrraar,
15 | nentp Kponmraarckoro 1o, Tenmna. 1. 39 WU
paiioHa p- A 274, 610-18-56
utep A
MHOorodQyHKIIMOHATBHBIH Cankr-IlerepOypr, 573-90-00
16 | uenTp MockoBcKoOro bnaronatHasyi., WU
paiioHa I. 41,mutep A 573-99-30

Cexrop Ne 1
MHoOTrohyHKITHOHATHFHOTO

Cankr-IlerepOypr,

573-90-00umn

17 1eHTpa MoCKOBCKOTO Hoponsmajtnosckuii 573-90-09
N np., 1. 34, kopir. 2
paiioHa
} Canxr-llerepOypr, 573-90-00
18 MHorohyHKITHOHATHHBIHA r. CecTpoperk, -
nentp Kypopraoro paitona | yi. Tokapesa, 1. 7, 573-96-70
auTep A
MHOro(yHKIHOHAbHb Canxkr-IlerepOypr, nip. | 573-90-00
19 . HeBcKoro paoa BomnbiieBukos, 1. 8, W
HCHTP HCBCKOTO paroH Kopir. 1, autep A 573-96-75
Cexrop Ne 1 Canxkr-IlerepOypr, yn. | 573-90-00
20 | MHOro(yHKIIMOHATHLHOTO Cenosa, 1. 69, xopm. 1, | niu
nenTpa Hepckoro paitona auTep A 573-96-80
MHuoroyHKITMOHATHHBIN Cankrt-IlerepOypr, 573-90-00
21 | uentp Ilerporpamckoro KamenHooctpoBckuit | wim
patioHa mp., 1. 55, matep I' 573-96-90
Cexrop Ne 1 Cankr-Ilerepoypr, yn. | 573-90-00
MHuorohyHKIIOHATHHOTO
22 i Kpacnoro Kypcanra, WA
uentpa Ilerporpazckoro .28 573-90-21
paiiona
Cankr-
MHuoroyHKIIMOHATHHBIN l(;)[eTep Oypr.r. Ierepro 573-90-00
23 | uentp IlerponsoprioBoro i 1501051
paiiona yx bparbes 573-99-41
I'opkymenko, 1. 6,
autep A
Cextop Ne 1 Cankr-IlerepOypr,
24 MHOroyHKIHOHAIEHOTO r. JIoMoHOCOB, flzi 90-00
uentpa [lerpoasopuoBoro | yi. Ilobensr, 573-97-86
paiioHa I. 6,mutep A




MHoroyHKIIHOHATBHBIT Cankr-IlerepOypr, 573-90-00

25 | uentp IIpumopckoro aiutes KorenbHukoBa, | wim
patioHna I. 2, xopm. 2, mutep A | 573-90-60
Cexrop Ne 1 Canxr-Tlerepbypr, | 573-90-00
MHOrodyHKIIOHAIEHOTO .

26 erTa [TDHMOPCKONo HoBokonoMspkckuiinp. | uiau
tenTpa HipHmop , 1. 16/8, nurep A 573-96-60
paiioHa
Cexrop No 2 Canxr-Tlerepbypr, | 573-90-00
MHOroyHKIIOHAIEHOTO o

27 entpa [IPHMODCKOro Borateipckuit WIH
Henpa HipHmop np.,a. 52/1, iurep A | 573-94-90
paiioHa
Cexrop Ne 3 CaHKT-HeTep§ypr, 573-90-00

28 MHOroQyHKIIOHATEHOTO IlTyBanosckuii mp., -
LeHTpa [Tpumopckoro I. 41, xopr. 1, 573-91-04
paiioHa mutep A
MHoroQyHKIIMOHATBHBIT Cankr-IlerepOypr, 573-90-00

29 | uentp I[lymkuHCKOrO r. [lymkun, Manas W
paiioHa yi., 1. 17/13, mutep A | 573-99-46

Cexrop Ne 1
MHuorohyHKIINOHATBHOTO

Cankrt-IlerepOypr,
noc. lymapel,

573-90-00unn

30 neHTpa [TymkuHCcKOro [Mymkunckasym., . 38, | 573-91-09
paiioHa utep A
Cexrop Ne 2 Cankr-IlerepOypr, 573-90-00
31 MHoOTrohyHKITHOHATHHOTO r. I1aByOBCK, -
nentpa IlymikuHckoro Ilecuansiii nep.,
. 573-90-04
paitona o 11/16
MHuoroyHKIHOHATBHBIH Cankr-IlerepOypr, 573-90-00,
32 | uentp OpyH3EHCKOr0 Jynarickuii mp., 573-96-85,
paiioHa I. 49/126, mutep A 573-96-89
Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorohyHKIINOHATHHOTO
33 eHTDA DPVHACHCKOro mp. Cnassl, 1. 2, WA
tetTpa fpyH Kopir. 1, autep A 576-07-95
paiioHa
MHOrodyHKIIMOHATBHBIH Cankr-IlerepOypr, 573-90-00
34 | uentp LlenTpasnbHOro Hesckuit mp., 1. 174, WJTH
paiioHa autep A 573-90-57
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110 TIPEIOCTaBICHUI0O MECTHON aqMUHUCTpALIUEN
BHYTPUT'OPOJICKOTO MyHUITUIIAILHOTO 00pa30BaHUA
ropona denepanpaoro 3aaueHuss Cankr-IlerepOypra
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MecTa HaXO0XK/AeHHs, CTIPAaBOYHbIE Te1eGOHBI M aJpeca 3JIEKTPOHHOM MOYThI
Cankr-IleTep0yprecKkux rocy1apcTBeHHbIX Ka3eHHBIX YUPeKIeHUH —
PAHOHHBIX KUJIHIIHBIX ATEHTCTB

No Paiton . Cnpasounvie Aopec
Iloumoewiii aopec N
n/n | Canxkm-Ilemepoypea menegonnt 9J1eKMPOHHOU NOYMbL

1 | Anmupanreiickuit Ha0. KaHa/a T. 315-12-83, |guja@tuadm.gov.spb.ru
I'puboemora, 1. 83, ¢. 312-12-26
Cankr-IlerepOypr,

190000

2 |BacuneoctpoBckuii | 3-s muaus B.O., T. 323-68-49, |orga@mail.ru
n. 10, murepa b, ¢. 323-68-57
Cankr-IletepOypr,
199004

3 | Beiboprekwii np. [TapxomeHko, T. 550-27-31, |feo@vybrga.spb.ru
1. 2419, ¢. 550-29-87
Cankr-IletepOypr,
199004

4 | KaauHHUHCKU] yi. Komcomonna, T. 542-25-51, |tukalin@gov.spb.ru
1. 33, ¢. 542-16-37
CaHkr-
[TerepOypr,195009

5 | KupoBckuii up. Crauex, 1. 18, T. 252-41-04, |tukir@gov.spb.ru
CaHnkr- ¢. 252-57-08
[TetepOypr,198095

6 | KommuHckuii r. Konmuno, T. 461-56-60, |guzakcenter@yandex.ru
np. JIeHnHa, ¢. 461-67-13

. 70/18,CaHKT-
[TetepOypr,196650

7 | KpacnorBapneiickuit | Tapacosa yi., T. 227-46-66, |inforja@tukrgv.gov.spb.ru
1. 8/1,CaHkr- ¢. 227-35-24
[etepOypr, 195027

8 | Kpacnocenbckuit np. BerepaHos, T. 736-68-14, | guzhakra@yandex.ru
a. 131, ¢. 736-68-44

Cankr-IlerepOypr,
198329




9 | Kponmraarckuit r. Kponmranr, T. 311-20-74, |gucb_kron@mail.ru
np. Jleauna, ¢. 311-35-52
1. 40,CaHkT-
[TerepOypr, 197760

10 | KypoptHsrii r. CecTpopelk, T. 437-24-19, |kurortnoerga@mail.ru
yi. Tokapesa, ¢. 437-24-67
1. 18,CaHkT-
[TerepbOypr, 197706

11 | MocKOBCKHiA MockoBckuii mp., T. 388-25-54, |tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IlerepOypr,
196084

12 | HeBckwii p. T. 412-88-76, |guja_nev@mail.ru
O0yxoBckoitO6opoH | ¢. 412-88-65
bl, 1. 54,CaHKT-
[TerepOypr,193029

13 | Ilerporpaackuii b. MonertHas yir., T. 233-67-93, |tupetr@gov.spb.ru
.11, ¢. 233-67-93
Cankr-
[TerepOypr,197101

14 | TleTpoaBOPIIOBHIi Iereprodekas yim., |T. 450-72-40, |tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IletepOypr,
198904

15 | IIpumopckwii np. Cu3oBa, 1. T. 301-40-60, |prim_guja@tuprim.gov.spb
30/1,Cankr- ¢. 301-40-80 |.ru
[TerepOypr,197349

16 | IlymkuHCKUi Cpenusis yir., T. 470-02-74, |tupush@gov.spb.ru
I. 8,CaHKT- ¢. 470-02-73
[TetrepOypr,196601

17 | ®pyH3eHCcKMi TamOoBcKkast yi., T. 766-05-95, | guzafrun@spb.lanck.net
1. 35, ¢. 766-34-44
Cankrt-IlerepOypr,
192007

18 | IlenTpanbHbIi Hesckuii mp., T. 274-27-80, |tucentr@gov.spb.ru
a. 176,CaHkT- ¢b. 274-64-73

[TerepOypr, 193167
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K AIMUHHCTPATUBHOMY PEIJIAMEHTY

110 IIPEIOCTaBICHUI0O MECTHON aJIMUHUCTPALMEH
BHYTPUTOPOJICKOTO MYHHUIUIIAIBHOIO 00pa30BaHUs
ropoaa ¢enepanpHoro 3HaueHus: Cankr-IlerepOypra
MYHULIMINIAJIBHBIA OKPYT 3BE€3/IHOE MYHHUIMIAIbHOM
yCIIyTHU 10 BblJaue pa3pelieHus] Ha BCTYIUIEHHE B Opak
Ju1a, TOCTUTTIIMM BO3pacTa HIECTHAAUATH JIET

MECTHAA A AIMUHUCTPALIUSA
BHYTPUT'OPOACKOT'O MYHUIIUTTAJIBHOI'O OBPA30BAHUSA
rorOJA ®EJEPAJIBHOTI'O 3BHAYEHUSA CAHKT-IETEPBYPT'A

MYHUIIUIIAJIBHBINA OKPYT 3BE3THOE

IHOCTAHOBJIEHHUE

<« » 20 roja Ne

O pa3pernieHnH BCTYNUTH B Opak

(®.1N.0. HecoBepilIeHHOTETHEH )

PaccMoTpeB 3asBieHue OT « » 20 T ,
(®.1.0. HecoBepIIeHHOIETHE)
3apeTrUCTPUPOBAHHOM TIO aJIPECY: ,
(ampec HECOBEPIIIEHHONETHEH)

¢ IpOCcb0OH O pasperieHur BCTYIMUTh B OpaK C

(®.N.0. xxenuxa)
MpUHUMAas BO BHUMAHUE, YTO ,
(yxa3bIBaeTcs MpUIMHA)
pykoBoAcTBysick ctatbeil 13 CemeiiHoro koaekca P®, MectHas aaMUHHCTpanus
BHYTPHUTOPOJICKOTO ~ MYHUIIMIAJIBHOTO  oOpa3oBaHWs Topoaa (QenepantbHOTO  3HAYCHUS
Cankr-IlerepOypra MyHUIIMIIATbHBIN OKPYT 3BE3/1HOE

INIOCTAHOBJIAET:

Pa3pemuts BcTynuth B Opak

(®.N.0. HecoBepIICHHONETHEH, TaTa POKICHMS)
C

(P.N.0. xxennxa)
J0 JOCTHUKEHUS €HO 6paqH0r0 BO3pacTa.

IlmaBa MecTHOI aAMUHUCTPALMHU

(mrommuck) (©.1.0.)
M.IL
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110 IIPEIOCTaBICHUI0O MECTHON aJIMUHUCTPALMEH
BHYTPUTOPOJICKOTO MYHHUIUIIAIBHOIO 00pa30BaHUs
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W
BHYTPHUIOPOACKOE MyYHHIIHIIAJIbLHOE
oOpa3zoBanue ropojaa ¢geaepaibHOro

3HavyeHus1 Cankr-IlerepOypra
MYHHIIMTIAJbHBIA OKPYT 3Be3/1HOE

MECTHASA AAMUHUCTPALIUA

Auaraiickas ya., A.13, Canxr-IletepOypr, 196066
tea. (812) 371-28-72, ¢paxce (812) 371-89-72
E-mail: mo048@yandex.ru

(®.M.0. 3asBUTENST B JATEIBHOM TACKE)

(ampec 3asBUTETS)

Ne

Ha Ne oT

YBaskaemblii (an) !

MecTHasi agMUHHUCTpallMs MYHUIMIAIBHOIO 00pa3oBaHUsl Tropoja (QeaepaibHOro
3HaueHus Cankr-IlerepOypra MyHMIIMIAIBHBIM OKpYr 3BE3qHOE, paccMOTpeB Baiie 3asBiieHne
(Bx. Ne or . . ), HacTosuM coobmaer Bam 00 oTkase B mpemocTaBIeHUU

MYHULUIATBHON yCIyru 1o pUYUHE

(MpUYMHBI OTKa3a B IPEAOCTABICHUN MYHUIUNAIBHON YCIYTH)

I'lmaBa MecTHOI aAMUHUCTPALMHU

/ /

(moxmucs) (®.1.0.)

Wcnonaurens:
(®.1.0.)


mailto:mo048@yandex.ru
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10 IIPEIOCTaBICHUI0O MECTHOM aJIMUHUCTPALUEH
BHYTPUTOPOJICKOTO MYHMIIMIIAJILHOTO 00pa30BaHus
ropoaa ¢denepansHoro 3HaueHus: Cankr-IlerepOypra
MYHULIMIIAJIBHBIA OKPYT 3B€3/IHOE MYHHUIMIAIbHOM
yCIIyTU 1O BblJaue pa3pelieHus] Ha BCTYIUIEHHE B Opak
JM1a, TOCTUTIIIMM BO3pacTa HIECTHAAUATH JIET

['maBe MecTHOM aIMUHUCTpALIA
BHYTPUTOPOJICKOTO MYHUIIUTIAIBHOTO
00pazoBaHus Topoia penepaybHOTO 3HAYCHUS
Cankr-IlerepOypra MyHUIIUNIAIBHBIN OKPYT
3Be3HOE

ot ®.MN.0., nacnopTHbIE AaHHBIE, aApec, TeaedoH
u ®©.1.0., macopTHBIC TaHHBIE, aJipec, TenedoH

3asiBjieHMe
[Ipoury pa3pemnTs MHE BCTYNHUTh B Opak B Bo3pacrte JeT MECSIEB C TPaKIaHUHOM
(TpaxaaHKoM) :
(®.1.0)

roJia POXKJIEHUs, TIPOKUBAIOIIHNM (-€i) 10 aIpecy:

TaK KaK HaX0>KyCh C HUM (C Heil) B (DaKTUUYECKHU CIIOKUBIIUXCS OPaYyHBIX OTHOIICHHUSX.

K 3agsnenmro mpujiaararoTcCAa CJICAYHIHUE JOKYMCHTBI:

1)
2)
3)
(moamucek)
BepHno:
« » 20 T.
(moamuch)

O mpHHATOM pELIeHWH MPOUly NMPOUH(GOPMHUPOBATH MHUCbMEHHO/YCTHO (HY)KHOE ITOTYEPKHYTH)
M
| B MecTHOI aAMUHUCTpaAIMK MYHULIUIIATBHOTO 00pa30BaHus

B MHoro¢yHKIIMOHAIBHOM LIEHTpPE paiiona Cankr-IlerepOypra

[ 1L

Hara [Moamuck 3asBuUTENs (IPEACTABUTENS 3asIBUTENS) PacmndpoBka nmogmmcu



	АДМИНИСТРАТИВНЫЙ РЕГЛАМЕНТ
	I. Общие положения
	Телефон (812) 271-79-43, факс: 271-41-10.
	II. Стандарт предоставления муниципальной услуги

	В рамках межведомственного информационного взаимодействия в предоставлении муниципальной услуги участвуют: Комитет по делам записи актов гражданского состояния, ГКУ ЖА.
	выдача разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет (по форме согласно приложению № 4 к настоящему Административному регламенту);
	Федеральный закон от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	Федеральный закон от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации»;
	Федеральный закон от 27.07.2006 № 152-ФЗ «О персональных данных»;
	постановление Правительства Санкт-Петербурга от 30.12.2009 № 1593 «О некоторых мерах по повышению качества предоставления государственных услуг на базе многофункционального центра предоставления государственных услуг в Санкт-Петербурге»;
	постановление Правительства Санкт-Петербурга от 07.06.2010 № 736 «О создании межведомственной автоматизированной информационной системы предоставления в Санкт-Петербурге государственных и муниципальных услуг в электронном виде»;
	Места нахождения и графики работы МФЦ приведены в приложении № 2 к настоящему Административному регламенту, а также размещены на Портале.
	Центр телефонного обслуживания МФЦ – 573-90-00.
	Адрес сайта и электронной почты: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.
	III. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	прием и регистрация заявления и документов в Местной администрации;
	подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю;
	принятие Комиссией по принятию решения о выдаче разрешения на вступление в брак лицам, достигшим возраста шестнадцати лет (далее – Комиссия)решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги. Вызов заяви...
	подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги.
	3.1. Прием и регистрация заявления и документов в Местной администрации
	3.1.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	поступление (посредством личного обращения заявителя, либо посредством организаций почтовой связи, от МФЦ) заявления в Местную администрацию и прилагаемых документов, указанных в пункте 2.6 настоящего Административного регламента (далее – комплект док...
	3.1.2. Содержание административной процедуры
	3.1.3. Продолжительность административной процедуры не должна превышать одного рабочего дня с даты поступления комплекта документов в Местную администрацию.
	3.1.4. Ответственные за выполнение административной процедуры должностные лица:
	работник Местной администрации, ответственный за прием комплекта документов.
	3.1.5. Критерии принятия решения в рамках административной процедуры:
	3.1.6. Результат административной процедуры:
	3.1.7. Способ фиксации результата выполнения административной процедуры:
	регистрация заявления и документов в журнале регистрации.
	3.2. Подготовка и направление межведомственного запроса в иной орган (организацию) о предоставлении документов (информации), необходимых для принятия решения о предоставлении муниципальной услуги заявителю
	3.2.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение копии заявления с отметкой о необходимости подготовки межведомственных запросов работником Местной администрации, ответственным за подготовку и направление межведомственных запросов, а также получение ответов на них, от работника Местной адм...
	3.2.2. Содержание административной процедуры
	Работник Местной администрации, ответственный за подготовку и направление межведомственных запросов, а также получение ответов на них, осуществляет следующие административные действия:
	3.2.3. Продолжительность административной процедуры составляет не более семи рабочих дней:
	3.2.4. Ответственные за выполнение административной процедуры должностные лица:
	3.2.5. Критерием принятия решения в рамках административной процедуры является отсутствие в представленном заявителем комплекте документов, указанных в пункте 2.7 настоящего Административного регламента.
	3.2.6. Результатом административной процедуры является получение работником Местной администрации документов и информации, которые находятся в распоряжении Комитета по делам записи актов гражданского состояния, ГКУ ЖА, и которые заявитель вправе предс...
	3.2.7. Способом фиксации результата выполнения административной процедуры является регистрация межведомственного запроса и ответа на запрос в Местной администрации.
	3.2.8.  В случае обнаружения в выданных в результате предоставления муниципальной услуги документах ошибок и опечаток, на основании письменного заявления заявителя Местной администрацией в срок, не превышающий 3 рабочих дней, производится исправление ...
	3.3. Принятие Комиссией решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги. Вызов заявителя в Местную администрацию
	3.4. Подготовка решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги, информирование заявителя о результате предоставления муниципальной услуги
	3.4.1. События (юридические факты), являющиеся основанием для начала административной процедуры:
	получение работником Местной администрации, ответственным за подготовку проекта решения, заявления и комплекта документов, а также протокола заседания Комиссии от секретаря Комиссии.
	3.4.2. Содержание административной процедуры
	3.4.3. Продолжительность административной процедуры не должна превышать шести рабочих дней.
	3.4.4. Ответственными за выполнение административной процедуры являются:
	3.4.5. Критерии принятия решения в рамках административной процедуры:
	3.4.6. Результат административной процедуры и порядок передачи результата:
	3.4.7. Способ фиксации результата выполнения административной процедуры:

	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, осуществляется главой (заместителем главы) Местной администрации.
	4.2. Глава (заместитель главы) Местной администрации осуществляет контроль за:
	4.3. Глава (заместитель главы) Местной администрации, а также муниципальные служащие, непосредственно предоставляющие муниципальную услугу, несут персональную ответственность за соблюдение сроков и порядка приема документов, своевременность оформления...
	В частности, муниципальные служащие несут ответственность за:
	требование у заявителей документов или платы, не предусмотренных настоящим Административным регламентом;
	отказ в приеме документов по основаниям, не предусмотренным настоящим Административным регламентом;
	нарушение сроков регистрации запросов заявителя о предоставлении муниципальной услуги;
	нарушение срока предоставления муниципальной услуги;
	направление необоснованных межведомственных запросов;
	нарушение сроков подготовки межведомственных запросов и ответов на межведомственные запросы;
	необоснованное непредоставление информации на межведомственные запросы.
	4.4. Исключен.
	4.5. В рамках предоставления муниципальной услуги осуществляются плановые и внеплановые проверки полноты и качества предоставления муниципальной услуги.
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